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To the Faculty: ® ' ; ' .
B This handbook presents a picture of the orghn1zat1on administration,-
and po]1cy of California State College, Stanislaus, at this particular N ~
. paint in time. There have beeh some modifications Jfrem last year, and
_ ‘I do feel ghat there'will probably be some changes Yin several areas in
‘ the future. As thiey occur, changes will be forwarded to you for .
insertion in you handbook. . f

.A number of issues. are currently undeér review and discussion.. The Rules ) 4
‘ and Neminations Committee has been working on the revision of the S

constitution. . Personnel evaluation procedures are'aL§o under considera-
tion. These and other issues, of course, will requ1re much deliberation
and consultation. At this writing, p]ease keep in m1nd—¢hat changes.
will take place and updates w111 be pPov1ded to you. ‘

8

We welcome any ideas regard1ng the materials %nd organizat1on of this
book that could be incorporated for greater clarity; .t should be
regarded as a guide ‘that wiTl be continually developing and changing.
To this end, I look forward to your suggestions.

L . . TN

N Walter Olson, President ‘ . v _ .
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THE CALIFORNIA STATE UNIVERSITY AND COLLEGES .
} j - - . .
- [ AND CALJFORNIA STATE COLLEGE, STANISLAUS N r 7 .
. v ’ . f
", ’ B ' , * ° l , ‘ :
. SECTION I . ) Lt
Nineteen institutions of n1gher education, comprise the organization known as the California State N

Un1vers1ty and Colleges. This statewide network of Universities and Colleges had its beginf&ing over
‘a<century ago when the Weekly Normal School, ‘established in 1857 by the San Francisco Board of .Educa-.,
tion, became the first State Normal School in 1862. The State Normal School operated in San PFrancisco
until 1871 when it moved to San Jose, becoming the San Jose State Normal School. Other normal .sthools
.were later established in Chico (1887), San Diego (1897), San Francisco (1899), Fresno (1911}, and
Humboldt (1913).

4

In 1923, the Legislature changed the "normal schools" to "teachers colleges," authorizing the granting
of baccalaureate degrees. 1In 1935, the Legislature changed the 'teachers: colleges'" tp ''state colleges"
and authorized coufses for studentssin fields other than teacher education. The California Polytech-
nic School.joined the ranks of the state colleges in 1945, when it became the California State Poly-
technic College with campuses ap San Luis Obispo and Pomona (Kellogg- -Voorhis). .

" .

The Legislature further broadened the functions of the state colleges in 1947 when, "in addition to

the education of teachers, they were authorized to offer courses appropriate for a general or liberal

education for responsible citiizenship; occupational training in such fields as business, industry,

public services, homemaking and social service; and preprofessional courses needed for advanced pro-.

fessional study. That same year (1947) the Legislature established the Los Angeles State College and
{ fhe Sacramento State College. 1In 1948 the 'state colleges were authorized to grafit the Master's degree.

. Subsequently, the Legislature established the Long Beach State College (1949), California State College
at Hayward Y1957); California State College at Fudlerton (1957), San Fernando Valley State College

‘ (1958), Stanislaus State Col'cge (1959), Sohoma State College (1960), California State College a1

DomingueZ Hills (1960), California state College at San Bernardino (1960), California State. G&ilege,
. . -Bakersfield (1965), and by scparation from San Luis Objspo campus, California State Podytech Col-
& . lege, Kellogg-Voorhi% (1966).

Until 1959, the state colleges were administered-by the State Department of Education under the
direction of the State Board of Education. Pursuant to Assembly Concurrgnt Resolution No. §8 adopted
indthe 1959 session of the .legislature, the State Board of Education and the Regents_of the University
of California agreed upon A Master Plan for Higher Education in California." The plan adopted by the
1960 budget session of the Legislature and made effective July 1, 1961, [formed the "Cal1fornin State
Colleges.” In June of 1972 the name was changed to the Cal1forn1a State University and College5 with
the name of Stanislaus State College changed to California State College, Stanislaus.

The California State Un1vers1ty and Colleges are a unique.developrent of ghe democratic concept of
tuifion-frec public higher education for all qualified students. Spanning the state from Humboldt

N . County in the nqrth to San Diego in the south, the .19 campuses of the Ca ifornia StatetUniversity and
Colleges represeRt the Margest system of public education fn the Western Hemisphere and one of the
1argest in the world. - . . . . -

'

The individual colleges, each with a geographic, curriculnr{/and academic character of its own, offer :
a solid basic program in the liberal arts. Beyond this each college is noted for its individuality
in academic emphasis which makes for a diversified system. Course offerings leading to the Bachelor's
and Master's degree are designed to satisfy existing student interests\and to serve the technical and
. profess1onal manpower reqﬁ1rements of the state. ﬁ>‘
- ' N i : “ .
/ " .The California State University and Colleges are dedicated to rigorous academic standards. Constant
striving for academic excellence is at the heart of the: system. Each faculty within the system is

Vae a '"'teaching faculty", whose primary responsibility is the instructional process on the teacher-student
. level with appropriate recognition of the necessary and constructive role of research in any insti-
“tution of higher education.

~f
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\ GOVERNANCE OF THE COLLEGE

1he‘f@stséhondary Educatxon Commission. In May '6f 1973, the leglslature established the Postsecondary
Education Commission to replace the Coordinating Counc1l of Higher Education. The Comm1ss1on i composed -
of 15 public members (six appointed’ by the Governor, three.by the Speakfr of the Assembly, and three
. app01nted by the Senate Rules Committee for six year terms) and seven institutional g:presentatives from
. the various.institutions concerned with postsecondary education. Duties of .the commission include prep-
aration of a five-year state plan and annual review of this plan for postsecondary education; serve as
the primury source of information on postsecondary education for the }egislature and executive brgnch;
review proposals for new programs, make recommendations to the legislature dn funding of new and existing
programs; coordinate and evaluate all aspects of post-secondary education{ gnd develop and periodically
rcvxew guidelines for adult and continuing higher edscation. .

The B3ard of Trustees.” The Legislature: furthgr implemgnted the Master Plan by resting the governance of
the California State University and Colleges in a body corporate, known as_ "The Trustees of the Califor-
nia State University and Colleges". This board is composed of four ex- off1c1o members, the.Governor, the
‘Lieutenant Governor, Speaker of the Assembly, the Superintendent of Publjc Instruction, and the Chief
"Executive.Officer of the California State University and Colleges appointed by the Trustees, and 16°
persons appointed by the Governor with consent of the Senate. <The Speaker of the Assembly mecets with the
board and partxcxpates in 1ts work. . ’

The Chancellor. The chicf executive officer of the Californiz State University”and Colleges is the
Chancellor appointed by the Board of Trustees. The Chancellor is directly responsible to the Trustees
for the, administration aof the colleges. He is assisted in his duties by the Executive Vice Chancellor,
the Vice Chancellor for Academic Affairs, the Vice Chancellor for Business Affairs, the Vice Chancellor
for Faculty and Ssaff Affairs, and the Vice ChancellQr for Legal Affairs.

+

The Cthccllor s Council of the California Stagte University and Colleges Pre51dents The Chancellor's
Council of the California State University and Colleges Présidents acts. as an advisory group to the
Chancellor. The Council evaluates proppsed programs and policies prlor to. their submission to the rd
of Trustees through the Chancellor, The Council is also involved in the implementation of all pollggil
decisions affecting the golleges and thus in the formulation of workable programs and means. for the
application of policy. The Counc1l niggally meets once a month. (CCSCP 63-12). .

- -
¢

The Academic Senate ‘of the California State Un1ve51ty and Colleges. The Academlc Sendte of ,the Calif-
ornia State University and Colleges serves as the official voice of the faculties of the California State
University and Colleges . in matters of system-wide concern; considers matters concerning system- w1pe poli-
cies and makes recommendations thereon; and assumes suxh responsibilities and performs such functions as
pay be delcgated to it by the Chancellor or the Trustees of ‘the California ‘State University and Colleges.
"Allerecommendations of the Academic Senate of the California State University and Colleges are addressed
to oW through the Chanqellor The Constitution of the Senate (Appendlx B) was ratified by the faculties
of the. Cilifornia State University and Colleges on February 1, 1963, and approved by the Board of Trus-
tees of }bc Acadtmic Senate of the California State University and Colleges.
»

7

E;LATIONSHIPB AND LINES oP COMMUNICATION THF STATE UNIVERSITY OR COLLEGE PRESIDENT

Each Pres1dcnt is directly responsible to the Chancellor for the administration of hlS 1nst1tut10n
Communication between the Chancellor #ind the Presidents, JAndividually, is directed in both directions.
_The Chancellor communicates with each President concerning policies which govern the operation of his
institution's program and matters which are applicable to, the Callfornla State University and Colleges.
The Chancellor will normally observe the gstablished direct channel to the institution, but may deviate
when the occasion demgnds it or when other procedures have been establlshed in accordance with approved
Cpollcy : .
Each President communicates with the Chgncellor comcerning (a) the operatlon -of his institution, 1nclu-
ding the progress and review of established programs and dévelopment of new program$; (b) problems which
require resolution above the institutional level; and (c) educational developmengiand ideas which are
pertinent to the respons1b111t1es of the Chancellor or the Truskses The Chancellor's Office is not an
operational center or”an appellate office for campus matters, ex ept where such is provided for in
approved pollcy aid procedures.
»
. The Chancellor communicates directly with the Trustees. Communication by others with ¥he Trustees may
- be obtained through the channel of the institution's President's office.

The Chancellor transmits Trustees' policy definitions to the Presideffts th}ough the Chancellor’ s Council
of StateeUniversity and Colleges Presidents. He directs the functioning of the Un1ver51ty and Col}eges
Qprough general and specif1c instructions to the council.
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, ' ‘ ) . HISTORY AND OBJECTIVES.OF THE COLLEGE A / .
History. The College opened its doors: for the first time on September 19, 1960, in témporary facilities -
: . at the StanisTaus County Fairgrounds- in Turlock. The College, which in its first years limited, ennoll~ » -
. ment to juniors and seniors, admitted its first freshman class in the fall of 1965. . . ’?{?. '
B . & . . - 5,
W W,
When the college opened its doors in 1960, the name was Stanislaus State College. - In the spring of 1972,
the name,was changed. by action of the legislature and Board of Trustees to California ‘State College, '
Stanislaps. | . . 4 C
s o -
<« The College moved to its permanent campus in June, 1965. ' Air conditioned facilities, including a
.Library Building, Classroom Building, Science Builling, Fieldhouse and Performing Arts Cepter provide .
well pquipped ‘space for the sciences, arts, and music, in addition to lecture and seminar rooms in other
disciplines. The master plan for the campus has been designed for an enrollment of 12,000 students, g

Objectives. California State College, Stanislaus erives its educational objectives from the statement -
. " of the Donahoe Higher Education Act of 1960 defining the primary function of the Califﬁrnia State Uni-
.versity and Colleges as '"..,the provision.of instru tion for undergrqduate and graduate/students through
the Master's degree, in the liberal arts and sciences, in applied fields and in the prpfessions, inclu-
" ding the tpaching profession.“. .

v

; . , . R ) . " L - / .
. The ‘major acadcmic objectives of the College are: . .
e . ) - S .
. . 1. To offer a liberal arts program of outstanding academic merit. - *
[ . N ) . . . . . .
. ! 2. To provide professional training of -high' quality in appropriate areas. . R
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The General Faculty of the Colleg;A The General Faculty 'of the College consists of all teaching faculty,

professional libraqians, academic administrators and others specified by the Constitution serving on .
annual appointments in the College. Membership in the faculty does not -bapse because of leave of absence

or attainment of emeritus status. Those members of the,faculty who are in full-time residence on the -

; campus or who have tenure and arg in residen¢e are eligible to vote as members of the faculty. It is the .

- - duty of the faculty to formulate and recommend to the President for adoption academic, personnel, and

‘. . . . IR ORGANIZATION OF THE COLLEGE

»

ERIC
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- Faculty Awards (appointed)

* Winter Term Committece (appointed) recommends pol1cie$ and procedures concerning the operation of the

profe551onal polic

. meets as’ business requires. \

The Faculty Senate

ies for whichethe College itself has respon51bility

-,

(Appendix C) The General Faculty-

The Faculty Senate is a delegated body of the General Faculty which has the uthority

to act for~the General Faculty in the directien and guidance of student activities related to

e educa-

tional process; educational policies and procedures; facilities plgnning and maintenance and certain
personnel policies and procwdures. .The Faculty Senate has .no authority to consider matters pertaining t6
grievance; academic due process; academic freedom; profe§sional ethics; retention, promotion and tenure;
and nominations. The Senate has one elected representative from each instructicnal department or.imstruc- .
tional ‘area -and the.Library. The Vice President for Academic Affhirs and+the Dean for Administration are
members of the Senate.
Senate. The Senate holds regular meetings to .consider matters of business.

. . ‘ A i ’ " .._ ) ’
. ) o/ . : ' C ' ’

. . THE FACULTY COMMITTEES . P

The principal standing faculty‘and faculty-administratlve committees are. 1is'ted below. The General '(,

Faculty Committees are elected and the others are ‘appointed by the President in consultation with the
Spenker of the Faculty Additiondl committees may be, set up by the President:or‘'Speaker of the Faculty
for the purpose of study and offering possible solutions to immediate problems. .The Schoolg and Depart-
ments may also have their own committee structure (See Appen&@x L for a complete list of committees gnd
for Committee Assignments.) - . R

. [ J -
Rules.and Nominations (elected) is the executive committee for the General Faculty. This committee \.J-
advises the Faculty Speaker in all matters related to faculty participation in pollege affairs as set
forth in the Constitution. . ' ) ) S

Retention, - Promotion- and Tenure (erected) recommends pol1qy perta1ning to Retention, Promotion and Tenure
to the faculty. Makes an annual recommendation to the P&gsldeﬁt of 'the College on retention, promotion
and tenure. . . , .

~

-Faculty Affa ! (elected) is concerned with effective facuLty morale and professional ethics. They are to

assist with the informal resolution of problems and concerns within the faculty, and between the faculty
and the administgation. : A “

Educational Policies (appointed) recommends policies involving graduate, undergnaduate, and extension°<
instructiopal programs including teacher education; also advises the Vice President for AcademicﬂAffairs.

Instructional Services (appolnted) advises on policy and problems concerning instwﬁctional services,-
1ncluding the Jdibrary, copputer center and audio visual services . ﬂ\ kS
" i

Special Events (appolnted) recommends policies and procedures concernlng variogs spec1a1 events of the :

College, including commencement . % . .
) . .

Campus Plannang (appointe”) to provide advice on facility plann1ng (Faculty Administrat1on Committee)

Student Affairs (appoimted) recommends policies and programs in all -areas of student affajrs B /; ?. .

R !' Lt .
recommends general policy and Procedures and makes specific recommendations
on the:;‘ection of faculty members for sdbbatical leaves, creative leaves, and other awards.

winter term. - o ) . .

Student Evaluation of Teaching Committee (appointed) recommends policies on, and implements the student

evaluation of teaching. .
)

- . 8 . ' i °"

. : fea - T .
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The Speaker and Clerk of the Faculty also serve as Chaf!qan and Secretary of the .,v
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T\E aJministrative organization of ‘the College is made up of the President, who is the executive officer
for all aspects of the College, and the following line and staff officers: i o

. L .- THE ADMINPSTRATION - B

M . - : » .
Vice President for Academic Affairs.  Responsible to the President.for the instructional program and,° o
+ " Teadcrship of the academic,administration and faculty. Responsibilities include the library, advisg%g;
admissions ‘and records, continuing education, registrar, institutional research, instructional s¢rvices,
‘ane the academic programs, working directly with the deans of the schools, diyjsion chairmen.and direbtor.- '
* . . @ , . . . ' - . . ' ’
Business Manager. Responsible for bisiness related aspects of tentral college adminiStration, including
accounting and financial planning, plant operations, Foundatioir management and campus securit)',=I6 .
. I . . o . L Y -

d

and _certain aspgcts of community relations, including Alumni.®"

. Executivé Dean. Responsible for facility and capital outlay planning, legislative coﬁtacts,*bersonngl,-.

Dean for Administration. Responsible for the Divisions of Athletjics) Public Relations, Special Programs
“(EOP, Student Special Services), Administration (Financial Aid, Upward Bound, Veterans, Articulation), and &’
Stpdent Servicds' (student government-and chubs, or campus. tutoring, :fgcility reservation, health services,
disabled students; foreign students, personal counseling, selective services counseling, housing, part-time
‘jobs, career placement, testing and cultural programs). - e : -
t . ¢ * « . . . . - .
School fDeans. Responsible to the Vice Pré;ideﬁt for Academic Affains for supervising and assigning the
activities of the staff, administering the programs of instruction, recommending changes in academic = - ,
"programs. within their areas, and 'supervising the construction of the school budgets. (A fuller description
of the school deans' functions is i?cluded in Section III.) ro ‘

. L
-

Library Director. Responsible for the management, budget, and pgrsonnel of the COI;SEB libréry. ,

Division Chairmen. Responsible to the Vice President for Academic Affair’s. for supervising'hnd assigning
tbe activities of the staff, administering the programs of instruction, rbcommending changes in academic
programs within their divisions and supervising the construction of the division budgets.’ N ' :

Lt : : . N : . ¢ -
Department Chairmen. While not members of the central administration, the department chairmen share the -
Tesponsibilities: of the program development and the supervision of teaching personnel. (A full explanation -
of the duties and responsibilities of the department chairmen is included in Section III.)
. 1 ) ~ -, . "' - -
’ - ' t . ) ‘ S . .
oo - ADMINISTRATIVE AND COLLEGE-WIDE COMMITTEES - - '

"The President's Council. “Composed, of the President, Vice President for Acadgmic'ﬁffairs,~A590ciatg Vice
_President for Academic Affairs, Dean for Administration, Business Manager, Executive Dedn, Deans of Schools,
Library Director, Speaker of the Faculty, and others as invited. 1 *

The Council of Academic Deans. . Composed of‘tﬂé Vide President for Academic Aféairs, Assdciate Vice Presi-
dent for Academic Affairs, Associate Vice President for Academic Services, Deans of Schools, and Division

Chairmen. *
: ] . -

¢
' ' BOARDS AND FOUNDATIONS - b ’

A

¢ " . ’ -- . .
College Advisory Board. The College Advisory Baord is an organization of lay members of the omqunity who
are interested in the work of the College. 'Nominations.are made by the President to the Trustees of the
 Californig.State University and Colleges for final -approval. Chile theuBpard is a duly authorized State
body, its powers are those-of recommending on policy matters to the President of the College. The
present membership of thirteen includes business and professional men in this ares. They give aid and -
advice to the College and ‘play an important role in community relations. :

"Stanislaus State College Foundation. The Stanislaus State College Foundution was incorporated to provide
a vehicle for operating certain essential On-campus activities not funded by.the State. The PFoundatiop /
is controlled by a Board of Trustees, consisting of one faculty member, Business Manager, President of,
the College, Student Body President, and five representatives from the community. Presently, the Bounda-

* tion is-responsgible for food services and the KIVA Bookstore. Profits accruing from the Poundation's
operations are used for the benefit and support of projects riot funded by the State. The Foundation alsq
administers gifts and grants made to the College. (For Operating Policies, see Appéndix L.) . R

'V | ‘ . : ' .‘. 9 . B . ) . ’ . ‘-‘
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) /- T OPERATING UNKTS OF THE COLLEGE g P :
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“e p ' . % % SECTION 115 B S _ L
R ‘ ,\ . . ."‘ T . N y R
' THE ACADE‘IC\SCHOOLS DIVISIONS. AND DEPARTMENTS RS

« .
The basic 1nstructional units of the coIlege are three schools, two divisions, and the departments. Each
school has ¥ dean appointpd by the President in consultation with the Vice President for Academic Affairs,
and appropriate screening' committees of the faculty. In academic administrative matters, the Vice Presi-
dent for ‘Academic Affairs is responsible to'the President. Bach Department Chairman is responsible to his’
.school dean and, throtugh him, to the Vice President for Academic Affairs, DlVlSiOn Chairmen are responsi—
ble to th%’\.lice President for. Academic Affairs. . . . R . '
The School Deans. The deans of the schools (there dre three schools.\¥AIts and Humanities, Behavioral ind
Social Sciences; Natural Sciences) are line officers directly responsible to the Vice President” for Aca- . ‘
demic Affairs. The dean cobrdinates the instructional and personnel work- between and among. his schébl, it,
departments, and the Vice President for Academic Affairs. The dean is delegateiocertain authority and
tesponsibility in the conduct of the school and departments under his jurisdictfon in matters pertaining
to personnel, curriculum, facilities, budget, equipment, and planning The deans “also ‘participate in }
policy making and planning. . _ _ . L, K
I} . e -
The Division Chairman. The division chairman is responsible to the Vice Preszdent for Academic Affairs for
= . the instructional programs in his area.. They have the responsibility for all of the duties carried out by
- the department charimen as well as thOse assigned by the Vice Presfident for Academic Affairs for effective
operation of the division. The two areas of the college having division chairmen-are business aed educa- *
tion. . , : . ‘ S A «

- r
.

The Department Chairman. Uhder the direction of the school dean, the department chairmpn has-the followin
. <duties and responsibilities s .

. . - ‘. .- < v’,

To assume primary responszbillty for the development and direction of department programs and services
. (including Sumier Session and Extension), and to maintain communications)ho and from his department.
" To work with the department staff in pregram planming, evaluation, and carriculum development, and recom-
mending foi}approval through the school dean all.ch geis-dqletions, and additions in course listings and
in major and minor réquirements. . , . | .
* . Y - R
To develop and maintain, with th department, .advising procedures for the students within the department .
and to communicate these, through the school dean, to appropriate administrative offfices. s .
To wozrk with9the school dean on equipment needs,,library orders, teaching assistant aﬁ&,reader funds,
allocation, of travel funds, and other matters pertaining to the budget, and to,organize and supervise
departmont pProcedures ‘relative td these. 3 . oot . A \
. Fl A
To work with the depdartment Retention, Promotion, and Tenure C mmittee in providing the school dean w1th
. recommendations concerning anfiual retention dur g the/probationary poriod, the granting of tenure to thos
e eligible, and promotion. The department chairmah is todpnform the probationary staff=members, in indivi. -
dual conferenge, of the ndture of the recomméndation mad:Q‘-\~ > . ‘

In consultation with the departmental faculty to recommend for appointment after interview.or reviet of
papers of the candidates who must clearly fudfirl e established criteria, .

To annlyze staff needs of his. department, and to recpmmend addition to staff when needed to .the schobl~?
dean. .

‘> ' 3

To prepare- each term, for,the schpol: dean, the recomménded clasg offerings and their scheduling and
staffing, . .
'Y \ ‘. ‘ .

'To encourage the growth of professional competence ib n all staff members, and to confer with each con- o*
cerning possible opportunities and directions for p fe551onal growth within the department. N

- ! . ,‘h

A . . . : -
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COLLEGE WIDE QPERATING UNITS SET UP T FACILIJ\TE THB
INSTRUCTIONAL PROGRAM OF QLLEGB R
TR f R

“ [ + -~
The Office of the Vice Pr.e51dent for Academie Affairs.- The }lﬁcé Pres‘ aen; fo‘r Academic ‘Affaifs is respon-
sible under thg President forgpxeeiutive leadership - .of the cu‘%mulum 1nsﬁ;uction, ‘and academic personnel
The.Associate Vice. President for Academic Affairs, the Associate Vice
the L1braﬁ!{Director assrﬁt the Vice President in his dut1es. I,‘

The pr1nc1pal respon51bilit1es ‘of the office of the Vice Pre51dent\for'A£ademic Afﬁairs are:
e:tion,sallocation, develépment, and rétention of the academic staff; (2) the 3 gnance.g; liaison@v: 2
betwgen the college and the Chancellor's Office on curricular matters; . hemi%Velopment and evaluaty

* of programs and courses; (4) the supervision of building:utilization for“both class offerings and st;\ﬁf”n

" offices, the management of such.fiscal matters as travel Egr faculty gnd staff, and the development of the

instructional budget; (5) the editing and production of the collége catalog and related instructignal
bulletins and manuals; (6) the development of the graduate program.research facilities, and the self-d
support programs of the summer sessxpns, [{7) Acdademic Advising; (8) Adm1551ons and Records, (9)_Library;,

£$10) Institutional Records. } .

L4 . . ’ ?

Academic Advising. The stuldlént advisement program carried on by the, various areas of the college is -
coordinated through the Office of the Director of Academic Advising. A detailed description of the advis-
ing services .is found in the College Catalog and Academic Advising Handbodk (Appendix I).

<

* ' Admissions. The Office of Admissions is responsible for processing the admission papersfof all
students sceking admission to the college with either undergraduate ox graduate Standing. Through its
evaluationg staff 'and in cooperation with faculty advisers and other administrative offices this office
‘coordinate® all academic evaluations in the college and evaluates the previous academic records of students
whq, apply for admgssion. In add1tion, this ofﬁice is responsible for relatiens with schoofs .and other

colleges. o K .. _ .o

Régistrar The Registrar s ogfice is responsible for maint 1ning the official academ1c records for
- students enrolled at the college, the registration of students in\class®s, the maintenance of official
class rosters of students, and fior probation and disqualificatien ists The thecking. of qualificatiohs
for degrees and credentials is hamtiled in this office o

-
-

Veterans. The Registrar s office handles all ‘matters pertaining, to veterans' benefits under P.L.358
- (Cold War Period). - K ..

~ . - r -

,Selective Service. The Registrar's :;fice proV1des student certificates to Selective Service Boards

and handles all matters pertaining to selegtive service. Student Advisement on selective service'matters
is available in" the Office: of the.Dean - -for"Administration. - -

Cont1nu1ng75ducation Off- Campus educational programs afe thd responsibility of the Associate vice
President  for Acddemic Services who is assisted-by the Director of Continuing Education. They are respon-
sible for the operation of the summer ‘session and extension” prégrams as well as relations with public
schools, other academac institutions and groups desiring to use edUcational resourcesipf the college.

Library Director. The Library Director works under the supervision of)the" Vice President for Aca- ,
demis Affairs, and is responsible for. the management, budget, and personnel of the’ library. 1In the Calif-
ornia State University and Colleges, librarians are classified,as acqdemic_employees performing an osson-
tial function in the.instructional program. - They participato‘dn faculty meetings, they serve ot the
Faculty Senate and on faculty committees, and they may be members of professional faculty organizations
They are subject to the tenure prOV1510ns which apply. to all academic employees . L

Director of Instidytional Studies. The Director of Institutional Studies is reSponsiblﬁ for. the
orgnnization and adminisgration of analytical studies and reports, institutional research, - systems analy-
515, and automatic data oce551ng system-operation for the college: : -

Office of the' Business Manager: This office hps responsibility under thi President for the management and

coordination of financialeand certain administrative affairs of the collége. He advises and consults with
otRer administrative and academic officers in the development of the annyal budget. In addition-he pro-
vides fungtional guidance to the Stanislaus State College Fqundatjon and,$he Aisociated Students. Jhe' ~
Business Manager also has responsibility for the business/affairs of the, cd&Ibge, including such activ-'..
it1es as accounting, plant operations, purchasing, teleplione and duplicating services and bu geting

3 Office of the- Executive Dean. The Executive Dean has th responsibility undbr\ the . Piesident to coordinate

/.‘

- ¢he_planning and construction of new facilities for the follege. He is respons\ble for, the Cupital Outlay, o

Minor‘Construction_and Minor, Alteratidﬁs programs He has, the additional duty of legislative relations
“a fOr.the college, and Alumni. ‘ .- . . »

] ~ L] o 5
Q Personnel. The collegiate personnel‘office‘aids with staff> hiring, bonefits, training, keys, termina-
ﬂ[: l(: reclassI fication and promotion, affirmative attion program%, health and safety, and general coungeling.
. N cd

-
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. Office of the Dean for Administratitn. The Dean for Adm1n15traeaon is responsible’ under ‘the Pres1dmu;for
{%. . supervision and coordination of the student services area, adm1n1strat;on of special *programs;, intexrcolle-
%

< .

g1ate athletlcs, and public relatiorns’ %he overall respons1b1l1t1es of the area are shown on the organi-
zhtion chart. Further details can be found in <«the" College Latalog aﬂd Student Handbook The major
funptxons df each of the services is br1efly discussed below. : . '

L b

A . . ' L. . - . W -
IR 0r1entatlon. 'With the beglnn1ng of each new semester, in ation is sént to all new students giﬁ'
. 1ng.pert1nent aspects of the academic and non-academic programs.of thg college. The program for the)fall

-semegster is more elaborate and jncludes on- cigpus sessions w1th student serv1ces personnel, academ1c
adyisers and departmental faculty. -
Voot [

X NI .

. ".

T ﬁersonal Gounseling. Help for personal problems of any type. (drugs, family problems, roommates, col-
" 'lege-adjustment, etc,) is readily available from" a professional counselor at Extension 171. Limited )
- referrals may also bg mdde by the college counselors to the Mental Health’ W1ng of Emanuel Hospital at'nq

. cost to -the student. Group se551ons are also held at-regular intervals.
v . , .8 :
. Student Health Services, Emergency medical service is proV1ded to all students as’ part of their fees"

; through the Health Center, .Room C-117 in the Classroom Building. This cdn51sts of either emergency first
. '“aid or referrals to local doctors for emergency out-pat1ent services. i There are doctors- on- campus #wo.
S m hours every afternoon in C3117 as-well as a Registered Nurse, from 8:30 to 12 noon and 12: 30 to 5:00 p.m,
) Famlly plannlng,'venereal disease" and cancer detection services are also prOV1ded o

o {‘_\j

EERN

e e Sl me

TS R

it
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( A voluntary health insurance pol1cy, at a group rate, is proV1ded for. students who W1sh more than the

M + basic, emergency coverage. . o . ﬁ& . -

Ir * - .ﬁf .

£ : > “ -

; Hous1ng. The college assists students in locat1ng l1V1ng situations sultable to the1r needs and.

S

f1nanc1al §ituations. « A card file of available houses, apartments, trailers and rooms is maintained for
use by studentscand staff as is a l1st of ggudents ld8k1ng for roomhate§. The campus dormitory is also
managed through this off1ce. ;

T

.Testlng.. The test offlce, adm1n1sters a program‘of admiss1ons, aptltude and achlevement temperament
‘@nd, personal1ty, and: vocational- intetrest. tes $5....Also aseties of cred1t by examination tests are avail-
-able as’ are“several national tests. 1nclud1ng the S. A T. and G. R E. Ass1stappe is also ava11able in organ1'
. z1ng and scor1ng ob3ect1ve exams, etc.:,A » R "gv - -‘ o - v
EEE. S : . e e . . ) Lt .
Select1ve Serv1ce Informatlon. Help in terms of 1nformat1on about draft laws and procedures is avail-
able from one of the personal counselors "

g K s - ) 4 s

S pe Student Government Act1v1t1es and Clubs. The Student SeTV1ces 0ff1ces adV1ses the AsSoc1ated Studen_
s o ‘ Government in dits $52, 000 a year program of a§t1V1t1q§T . The’ office also helps to organ1ze the college-w1d
e cultural program and adv1ses the many chartered clubs presently on campus.,-. B _ .
. o
. Faclf;ty Reservation and Equipment. Reservat1on of campus fac111t1es, except for regularly ‘scheduled
classroom activities, must be done throqgh the Student Services Office or-the Dean of the. School. 6f ‘Arts
“-and’ Human1t1es for use of fac111t1es in fhe- Performing Arts: Complex There are -set procedures and regula-

) tions concerning use of buljy t1n boards, classrooms grounds,;etc Consult the pollcy -on "Use of Campus .
. Fac111t1es" g ‘ n .

\ v - ) B h : » ) ey

. *.  Part- time Jobs. A l1st1ng of part t1me }obs avallable in tﬂ!\area lS kept in L- 1015

[

N

Career Planning, and Placement " The Placement Offgger offers career plannlng and placement adV1ce.
Information is available concern1ng employment trends, specific job opportunitiés, interviewing techniques,
etc.: A placement library 1s also'ava1lable as are dn-campus)lnterv1eWS and- a1d in preparlng placement

, folders. : : . . T : . . !
L . Foreign Students. Spec1al services’ for 1nternatlonal students are coord1nated bx the Forelgn Student
e - <. Adviser. These services include advisement relating to visa status, employment,  hdusing, academxc pro- .+

cedures and requ1rements, f1nances, social. standards and customs, social’ act1v1t1es (through the Interna-

Sl ) tional'Club},and opportun1t1es offered by, the college and comminity.- Further. information and assistance
v can be obtained from Dr. Panl P " Reuben; Fore1gn Student - AdV1ser, in - Room L- 112"0" Exten51on 297-

y

Dlsabled Studénts.- Dr Jerome Beamish (Student Services'. Offlce) is the contact for a1l d1sabled

©oe students on campus. All questions, problems. or suggest1ons relating to' seryices for d1s§bled students
. " (i.e. tutors, readers, proctors, transportation; fac111t1es, etc.) should. be d1rected to Dr. Beamish
. o either by visiting with h1m in Room L 102, L1brary Building, or calllng 633 2331. e ' .-
- . - F1nanc1al Aids. The F1nanc1al Aids 0ff1cer handles ‘various. federal state’ and local "loan . funds, -
) : scholarships. and grants. He, also can help to obtain employment through the work study program and arrange
i : . emergency lcans. : - o o A Ny
| Q Lo Co - : . .
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‘Articulation. Recruitment of new.students is coordinated through the Student Services Office.

- Vetei;,ans- Coordinator. Various services for ve_terax;s such as 'tutoi’i_ng, counseling, assistance with'
. benefits, certification; etc., are provided b(:the veterans. coordinator. : . : R .

: % .

' Upward Bound. The Uiawasr_d Bound program is a federally funded program orientéd to encourage "disad-

- -vantaged” high school students to finish high school, and continue on to college or worthwhile employment,
It consists of an academic year tutoring-and-cultural program and a six-week residential summer program

. of courses.. A T » . . : a g

- Pid
: [y

1 - ' _ o S -
- . 'Intercollegiate Athletics. The Physical Education Department Chairman and the_ Athletics' Director are:
responsible for the intercollegiate athletics program which currently involves basketball (male and female),
" ‘baseball, track, cross country, golf, tennis (male and female), soccer, volleyball ‘(female), and wrestling.
' The men are members of the Far Western Conference of NCAA. The women belong to -the Northern California
Intercollegiate Athletic Conference. o ¢ oL

‘. LI 8%k

Public’ Relations,, .,The public relations program of the college is ‘coordinated by the Office of the

Director of follege Relations. ' ATY Communicatjpons of a p“;‘gx_lic“?i'élations ‘nature with. off-campus greups and

agencies should be planned in cooperation withefike Directar jof College Relations. :This is necessary for
. coordination and information purposes. o ' - . -

Certain college publjcations are prepared in this office: Camﬁus Digest and "Stanislaus ‘Statement.'fAll
news releases and suggestions for news releases or publicity should be referred to-the College Relations.
Office. Faculty and students are encouraggd to provide information for dress releases and the weekly = -
campus publications. To have the best potential for successful publicity, suggestions and releases should
be given to the College Relations Offite as early as possible in advance of the planned event. Many of,
the campus brochure;i are also prepared in this office. Some photbgraphy assistanc“e’is also {évaila_ble. s
~ "This office maintains a file of those who %re intere'sted in speaking to the public.  Each faculty member
* is requested to provide topics on wh.ch he would like to speak.- People from the community may then call.

" and request information to aid them in arranging for speakers. : - R ’ ’ )

) Special Programs. The Specfal Progranys' area consistsv;é a state EOP program and a federal Special N
Services program. - Both are operated together and provide se ices for "disadvantaged" students enrolled

at CSCS. Services include recruitment, tutoring, advising, counseling, a reading skills clinic, etc.
- - - : : N 3 . Co
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FACUL'TY PERSONNEL pox,‘xcms

SECTION Iv

Recruitment and Employmentvof Academic Persomnel o

S : -
BN o,

1. "The qua11ty and reputatlon of a college depend pr1mar11y on its programs and qua11ty of 1nstruct10n.

The quality of instruction depends almost entirely on the quality of the faculty, appolntments ‘are * .

made sdlely on ab111ty and fitness for the p051t10n to be f111ed

Judgment of fitness and ability of candldates for ‘an academic position is the joint respon51b111ty
of the faculty 1n that discipline and the appropriate adm1n15trat1ve offlcer :

"It is the pr1mary resp6n51b111ty of the faculty of the d15c1p11né concerned to recruit, and'recommend,
candidates fox appointment to its staff . :

.-

5. Appointment “of college persomnel, in accordance W1th State law and regulatlons, s the. ult1mate
responsibifity of .the President or his desrgnee Official. representations made--to., prospectivé candi-
* dates and agéncies regardlng a posltlon can onlyabe tendered by the President or his de51gnee. . 7?

| \. Agpolntments AppoIntments to the faculty are made y the Vice Presidént for AcademLc Affairs on delega-

tion from the President. Recommmendations for appoiftments originate with the department and are trans-: ’

m&tted to the Dean of the School. All app01ntments aT mad for one year untll tenure is granted.

Probatlonary fadplty members may receiyve annual reapp01ntment unitil they are e11g1b1e for ‘tenure. Evalu-
. . " ‘ations for reappointment are conducted in accordance with local Retention, Promotion and Tenure Proce-
dures (Appendix D). ) e . .

. . . - . . R
.

‘- . The Oath of A‘lleglanc;etl The oath is requ1red for- a11 Ca11forn1a State employees and must be signed. before

the employee enters on the dutiés. of his employment A new oath is not required on successive reappoint-
ments.providing the fa ember has not beéen separated. If the faculty member has been separated and
is .reappointed, a new oatirplust be signed. No salary payments can be made to an 1nd1v1dua1 who has not
,ﬁagned the oath. ) ) ) ) ' . :
Hén%erprlntlng ** « A1l Galifornia State College, Stanzslaus employees are requ1red to be f1ngerpr1nted
‘ ho fater tham at the time: they report: for their”initial. appointment. wly appointed faculty members
. must be fingerprinted by the Persomnel Office not ldter than two weeks affter the date of initidl. employ-
- -ment. Failure to comply with this regulation may cause a delay in the j ce of salary warrants
. ¥ 4 ’ .
Synmer ar and Extenslon Employment. = The '[; Session and Extension Program are - self supporting.™ Students
Pay tuition to support the instructiofial cogts uglike the regular session which is suppofted by the State.
- A commitment is made ‘to teach in these progrds dependent upon sufficient enrollment to PRy the faculty-
' salaries and oveérhead. Low enrollment courses ard cancelled when it is determined that the registration ',
will not support the class.” The recommended” minimum' class size for summer<school regardless of the rank.
[ of the faculty member. who teaches the class is 25 students. The enrollment in bq&g\j:mmer School and

- Extension are judged against the ‘total resources avallable‘rather than on : the funds generated by any i

.. specific course. (See page 26, Sectlon VIII)

The summer sesélon is def1ned as that perlod-of calendar t1me extendlng from the last day . of the spr1ng
. term to the first day of September. The summer session work load is a maximum .of ten-units. These %en
. . units may be a combination of summer session courses, extension courses, workshops or consulting.-
. Each department has a demer session rotation policy which- is ‘applied to determine who will. teach durlng
Y the summer session. The determination df thé summer session program and how the total teachlng load 'ip
any area will be divided among the staff is an administrative decision recommended by the department
chairperson and the dean and approved by the Dlrector of Contjnuing Educatlon . .
sEmployment of Part Time Facd!ty Appointments are made by the Vice President for Académic Affairs. '
) : Part-time faculty must possess the same qua11f1Catlons for employment as required- for appointment to the
.. full time teaching staff . . ’ '

)
°
- Y

\' ‘ -

**In accord ce with Paragraph 18931 of the Government Code for California State Emp yees <in general,
and Fﬁﬂ OgFebruary 7, 1966,” Legal Opinion 66-73 SubJect Author1zatlon for Fu%erpra,ntmg

. ’ . . : A .

—
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Employment Outsa.de the Coll_ga - Consultmg Pr1v:Lleg_ It is coIlege pol1cy that during the academic year
‘no faculty member servmg full time shall engage in teaching (including extension), ;onsultatmn, or re- |
search outside his regulal duties for more.than one day of consultation or its equivalent per week. (See
page 26, Extension Load 0pportun1t1es for seryice (paid or unpaid) to the public, to schools, or to cor-
porations oy other public agenc1es should be discusséd with the Department- Chairman and School Dean before
acceptance. Faculty members engagmg in such employment or service durmg the alademic year shall mform
the Department Chairman. ’ ' ' .
-Pay Periods. The annual salary of faculty members is pa1d in twelve monthly installments'y Since the. State .
of Califarnia does nof pay ‘in -advance, pay is drawn on the first. work -day following the month in which the
work has been performed., Salary checks are disbursed through the academic department offices where faculty
members may obtain the dates upon which the pay warrants will l?e disbursed for the current yedr. -
, CALIFORNIA STATE UN}\_IERSI"I'Y' AND -COLLEGES
) L " Instructional Faculty Salary Schedule v ' .
o T AL ‘ "Academic Year Employment .
‘ / ' ' S Effective July 1, W75
N ' 1, . . - - . ’.
L " T-Swep  Step 1 Step 2 . Step 3 = Step 4 Step 5
Instructor " § 917 » § 962 - § 1010 $ 1061 $ 1114 $ 1170
. 11004 11544 12120 12732 13368 }\ 14040 »
_ . Assistant’.  $ 1010  -$ 1061 § 1114 $ 1170 $ 122877 § 1200 - )
T ‘Professor 12120 12732 . 13368 14040 14736" “15480 o . ‘
Associate’ - .°$ 1290 $ 1354,, $1422. °§ 1493 $ 1568 $ 1646
Professor 15480 1624&. 17064 17916 18816 19752
Professor . $H646 $ 1728 . § 1815 $ 1905 $ 2001° $ 2101
) 752 20736 21780 22860 24012 ° T 25212
12 Month Employment > N . o
' : Effective July 1, 1975 o . >
. R . ) N ] ) B . ) ) < ¢ "
T-Step  Stép 1 Step 2 Step 3 Step 4 Step 5 -
Instructor $ 1061 $ 1114 $'ll70_y- $ 1228 $ 1290 $ 1354 -
}\ 12732~ 13368 14040 . 14736 '154{0 16248 2
R » - - Assistant $ 1170 , $'1228 $ 1290 $ 1354 $ 1422 $ 1493,
" . Professor ‘ ~l404’0 14736 15480 . 16248 17064 17916
] Associate - 1493 ~ § 1568 s 1646 § 1728 .$ 1815 $ 1905 : b
) - Prgfessor 17916 18816 19752 - 20736 21780 - 22860 o ¥
. _+ - Pressor " $ 1905  §$ 2001 $ 2101 $ 2206 $ 2316 $ 2432
. oL 22860 24012 25212 26472 27792 29184 a
- — . -
, N ) JE A . :
o ' EXTENSION t
S - : S 19'14 75
o N Assistant Professor' ' , f.
R ’ "+ and Instructor $364 per semester umit - o
. : P
‘ \.Professqr and = \
> . R pssociate Professor $465 per sex'ester unit .
. SUMMER SESSION T
_ . o _ 197576 . . . ‘
. - " . Assistant Profese6T _$36zi per semester unit :
Associate Professor” ‘ $465 per semester unit
. _ Professor S $593- per semester unit.
. * . ) . . 1 6 - -
. | ‘ : - . 5 ‘
Q. c, .
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Tenure and Promotion. The basic tenure policy for the California 4tate Un1versity and Colleges is found in‘

' ‘ © Title V.of the State Administrative Code (Sections 43560, 43561, '43566). The .college procedures and cri- _
: . : teria for retention, promotion and tenure are conta1ned in Appendlx D. The essent1al points of the policy
. : follow : » _ .

. 1. Faculty members may not be promoted‘to the.rank of Assoclate or Full Professor unless they alreézy
{ . . *.hgve tenure or unless tenure-is awarded simultaneously with the promotion.. The President of the
College has thg authority to. award tenure at the time of such promotions independent of the length
- . \ <of service' (facMlty members cosmencing-their employment prior to September 1, 1971, are excluded
} s . from this provision, i.e. they may be promoted to Associate or Full Professor w1thout be1ng
A" v tenured. _ A Ca .
L 2. The regu{ations proV1ded that the norma} probatlonary perlod will be 4 years but that the Presi-
' dent may determine to award a 5th or 6th probationary year appointment and that in special circum-
, stances the President may award tenure before the completion of the 4-ygar per1od
. L
I - .3 Not1ce dates are in conformance with the general policies of AAUP.  For colleges other than thage
i h on QSYRO; these dates are as follows: not later than March 1 of the first probationary academic
. year; not later than.December 15 of the second probationary academic, year; #nd not later than -

- ~, - June 1 of the third oi subsequent probatlonAIy academic’ year. An additional notice date is in
PR effect at the end of the second academic year ,(not later than June 1) to provide an opportun1ty
. for a declsion as to whether an employee's. third year w1ll\be a terminal year, an add1t1onal
probatlonary year, or the first year of tepure. (The decision.made not later than December 15 of
.the ‘second year ‘is primarllefor notice that the faculty member willnot be reappo1nted for a
- third yearl) ‘Without this addition,*any decision by ber 15 of the-second year to retain an _
empldyee would permit his retention until the ‘end of the 5 year s :
- ) Nepotlsm It 1s the pract1ce of this’ College that close: relat1ves of any employee 11 not be apponnted to
+ the college staff wHen the 1nd1v1dual would bg o
1, Under the d1rect superv151on of the relative, - ¥ ot 3 ) ] i?'
. : 2. In a‘p051tlon. of fiscal responsibillty with regard’ to the employment of the relative or L
.. K e

* 3, Imn any other p051t10p, such as a personnel commltbee, where the individyal could either make for-

mal recommendat%pns or d1rectly influence ‘the status of the relative. ) . o
- ‘ 7

; Close relat1ves are defined as wife, husband, spn, daughter, brother, sistef father, mother,,corrospondlng
in- law relationships, .and -any other relat1ve 1living in the same houseﬁbld as. thi employee

K ." . L - . .
" . K . . = : - } Tk

EMPLOYEE BENEFITS c o

% ]
’ L.

-

’ The Personnel Office provides information and conducts business related to employee benef1ts includy
| . ‘retirement, disability and death enef1ts, group health insurance, income protection, life, disability and
| s _ accident insurance State C0mpens ion, vacatlon, holidays, and -sick leave (College Manual Section 5080)

B I

Retirement. All regular employees, employed half time or more, who were h1ned affer November 1, 1961, are”
dutomat1cally members of a combined Public Employees' Retirement System (PERS), and the Federal Social
Secur1ty Plan (OASDI), Individuals who.-were State employees and PERS members onfNovember 6, 1961, were

. . given the option of adJusting their PERS benefits’'while adding QASDI. céyerage

Contributions to the system are made by monthly payroll deductions ‘from aTary checks at the rate of 5%,
if covered by Spcial Security; 6% if not-covered by Socia]l Security. - (ERact retirement contribution may

o 7 be calculated by using the following formula: . Gross salary minus $313.00, times 5%.with Social Securlty
coverage; -or gross salary m1nus $150. 00, times 6% without Social Security coverage.)
, v The State also makes contributiops to,PBRS The Stateé's contribut1onfexcpeds the amount contributed by B
! + the employee - The system provides death, surviver, disability, and retirement benefits, described 1n 2
. booklet avallable in the Personnel Office. f . . . .
. - co .
: . Members terminatlng employment are refunded their contributions with 1nterest (currently S- 3/4ikpe§_year)
1 + unless they 1) are eligible retirement allowance, or (2) elect to leave this money on deposit which
, o ~ Pmay be done if the employee hgs a.total of five years or more of credited service with one or more N
‘ emplpyers covered by PERS. ds left on deposlt with PERS cont1nue to eaminterest
] ., . PERS issues statements annqally not1fying the. employee of the amount on depos1” —
B ' ” SR ' : ‘ -
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" .made at the time of injury. All on-the-job injuries must be reported to ‘the Personnel Office within twenty-.-

|

>

: ~ ; : : A ’ \ c .
Death Benefits. Death. benef1t5 are ava11ab1e to statutory beneficiaries, unless otheIW1se designated. The
statutory beneficiaries, are as folfzws (1) Your spouse (wife or husband); (2) your children (share and
share. alike); (3) your parents (share and -share alike) ;- (4) your estate. If you wish to name different :
.beneficiaries, or list them in a different order, contact the Personnel Office. The bas1c death beneflt B
for full time employees consists of the following: (1) $5, 000 lump sum life dinsurance benefit, plus (2)
SOs of annual salary; or if eligible for retirement (age 55* with § years service), one month's salary“for

" éach year of service to a maximum of si» years; plus (3) total retirement contributions plus interest;. plus

(4) any unpaid- salary due employee; and (5) worker's compensatlon benefits, if. employee died wh11e in the.
performance of“duties. *Effective January 1, 1976, age 50. .

Greup - Health Insurancgs. A number of basic and major med1ca1 health plans are. ava11abL. for members of &the
PERS. The State _contributgs | toward the total monthly prem1um of the plan c¢hosen by“the employee . as follovs:

1

Employee only - - $22.00 .
. - . Employee and one dependent ) ©37.00
) Employee and two or more dependents . T °47.00
“ l ’

Other Insarance A number of 11fe, acc1denta1 death and dismemberment, income protect1on, and major medi-
‘cal insurance plans are available through the State and through employee organizations. These plans are
voluntary and the employee pays the’ full prem1um Information and brochures are available in the Personnel
Offlce . N .

- - . . '
.

Tax Sheltered Annuities.” The Trustees of thp California State Un1ver51ty and Colleges have agreem\hts with

‘. various insurance companies to,proV1de tax sheltered annuity programs for full timé. state college employees.

These programs are designed to provide tax advantages . - .. .
_ . . . _ . .

State of California Deferred Compensa¢1on Plan. This plan is designed exclusively for §tate employees
making it pos$1b1e to defer the payment: of incone taxes on a portion of the employee s a1ary

Unemployment. Insyrance. State employces are covered by the prOV1s1ons of Ca11forn1a State Unemployment
Insurance. - ) -

‘O

Industrial Injury Insurances. All College employees dre eligible for State Compensation Insg;ance PERS
members have a choice of_State Compensatlon or Industrlai_Dlsablllty Leave (IDL). This decision must be .

four hours of the accident. Failure to do_so may jeopardize compensation benéfits.

. ’

1. state Compensation Insurance, Medical, hospital, .and disabiPity pay is provided at no cost to the
’ employe¢ should the injﬂry—beajobfrelated. The first three days of disability, exclusive of the

day of injuiy, may be taken on sick leave. Thereafter, follewing proper application, compensation

insurance will pay a portion of the wage. The rempining wages may be supplemented with sick,(.leave
vacation, or accrued compensating timet - J '

2, Industrial Disability Leave. A full monthly salary, less federal and state income and sociad
security taxes, will be paid for the first tyenty-two working days of d1sab111ty After twenty-
two workdays, payment ‘will cont1nue at the rate of 2/3 the salary to a maxjimum of fifty-two weeks.

. .
Vacations. A faculty member is entitled to earned vacation on days fa111ng be;ween the end of his academic
year and the beginning of his next academic year,»and on days designated 1n the local college calendar as
college academic holidays during his academ1c year \

Jury Duty. An employee called for jury duty may (1) request vacation' time. and the money received for jury
service may then be retained by the employee; in such case, the employee must complete an Absence Request,
Form 634,.and receive approval by his immed§ate superV1sor, or (2) the jury duty may be.-performed on State
time, in which case the money rede;ved must be deposited in the State fund thyough the Cash1er s 0ff1ce

Sick Leave. Sick leave credit -is earned by full t1me enployees and by;pnrt time employees based on the
percentage of time they work. Full time employees accumulate one day of sick leave credit for each month
of service. There is no limit .on the amount of sick leave an employee may accumulate.

. ” "
Sick leave credit may be used 3fter the completion of six months of continuous State employment in units of
one or more hours. Absence prior to the completion of six months of service must be treated as leave with-

" out pay and w111 result in & salary dock (except in the case of Industrial Injury).

At ret1rement the employee rece1ves service credit for all unused sick leave at the rate of .004 years for

each day of sick leave.
18 : .
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Family Death Leave. The death of a person related by blood, by adoption, or by marriage, or any person
residing in the immediate household of the employee may be an authorized reason for. sick leave absence if

calendar year.

) - ' -1

" the employee's attenjzz:;fis-required. Up to fivé days of sick leave may be taken for each death during a"

, . . PO
Five days of sick leave are not granted automatically for everysrdeath. . The supervisor should exercise his
Judgment as to the time-‘required by the employee. is is affected by several factors, -such as relation-- -
ship to the deceased, responsibility for arrangements, and the date and'place™of the_éervices.‘ For exam-
ple, a person who has lived with the employee for a considerable length of time may. be considered closer -
than a relative who has not been in contact with the family for a number of years. *
: 7 - N .
Military Leave:. -Military leave to enter military service.may be obtained by faculty members by submitting
the documents and following. the procedures required by law governing military leave. All documents
required by law governing military leave. All documents required to -effact a military leave, together
with Abstnce Request forms, shall be submitted to the President. Since/different documents are néeded for
each type of military leave, faculty members should arrange for military leaves early  enough in advance to |
permit the hiring of adequate duty substitutes. ReServe officers should fake every effort to arrange for.
‘training duty which does not conflict with their academic yiEI.
Maternity Leave. %SSC 5/27/65) A maternity leave is considered a leave of abgence without pay. The
President of the College shall determine whether a maternity’ leave shall constitute a break in the proba- -
tionary period for purposes of acquiring tenyre, ’ - *

.

. . . ‘ - ) N . ) b
- Absence Without Léave as Resignation; Reinstatement. (Title V 24311) Absence without leave for ap aca= -

demic or nonacademic employee, whether voluntary or involuntary, for five consecutive working“days is an
automatic resignation from state-service as of the last date on which the employge worked:.

. . . ) N, . , . N - .. -‘ .
An academic or nonacademic employee may within 90 days of -the effective date of such separation file a
written reqiuiest with the State Personnel Board for reinstatement. If /the appointing authority has notified
the employee of his automatic resignation, -any request for reinsStatement must be in writing and filed

* within 15 days of the-service of notice of separation. RNotice may be personally served of it may be served

by mail to the last known residence Or business address of the addressee and is complete.on mailing. -Proof
of service, either personal or by mail, shall be madé by affidavit. Reinstatement may be granted only if
the employee makes a satisfactpry explanation to'the board as+to the cause of his absence and his failure '
to obtain leave therefors and the board finds that.he is ready, able, and willing to resume the discharge
of the duties of his positior, or, if not, that he has obtained the eonsent of his appointing power to a
‘leave of absence to commence upon reinstatement. An employee so reinstated shall not be paid salary for
the period of his’ubsence or separation, or for any pdrtion thereof. ‘ -

Separation of Employees from Service for Lack of Funds ox: Lack of Work.. (Title V, 43200-43202 .

Policy and Relocation Opportunities. It shall be the ﬁolicy of the California State Univer ity and ‘|

.Colleges to provide stability of employment by foreseeing and avoiding unnecessary reduction in staff. .

However, when this is not possible due to lack of funds pr- lack of work, the staff shall be reduced in
accordance with this article. The classes or teaching sgrvice area to be reduced and the number of

employees therein to be.laid off shall be recommended by the president of the campus tb.the Chancellor.
The Chancellor shall make all final determinations both for each campus and for the Office of the .Chan-
cellor. - - ; - . -

. Relocation Opportunities. The Chancellor's office shall make a survey of all campuses in order to
ascertain the availability of ‘suitable positions where staff to be laid off may seek relocation. To the .,
extent staff resources, permit, similar efforts shall be made with respect to colleges and universities . -
outside the California State University and Colleges. : ‘ ) ‘ a

. Arca of Layoff. Layoff bf ad;}nistrative and nonacadehié.employees shall Qe by élass.within a partie
cular campus, or within the Office of the Chancellor. Layoff of academic employees shall be by teaching °
service area within a campus. ' - : . o

- t . : .

) Order of Layoff. Whenever a determination has been made that there is a lack of funds or lack of .

work, employees in a class or teaching service area to be reduced shall be laid off in the following orger:

_(1) The Chancelloxr or president may at his discretion, without regard to the class or teaching servicé area

to be reduced, separate from service any student assistant, instructor for extension servicej person .
employed on a temporary basis, or, with“iespect to employment in a summer session, any member of the fac-
ulty of a campus summer session. Persons described in this paragraph, if performing the same or comparable
work as that performed by a probationary or. pérmanent employee, shall be separated before any' pfobationary
or permanent cmployee desirinf to continue, in employment is laid off ‘pursuant to the provisions'of this
article. (2) Probationary employees.not employed on a temporary basis, without Tegard to length of service

- (3) Permanent employees: (a) If the area of layoff is in administrative or nonacademic classes, permanent
- administrative and nonacademic employees in the inverse order of their length of employment both in the

>
. )
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class and in class or equal or higher rank, -(b) If the area of layoff is in class or rank positions, per-
. manent academic employees in the inverse order of their length of employment at the campuses. (c) If the

area of layoff is in the "closely related" acAdemic- area, permanent. employees in the inverse order of their

length of'emgloyment in the class or in classes or equal or higher level at the campuses. [/

. Part-time Permanent: Employees, If the layoff is_in a class, part-time employees shall be credited

with the ‘service at the campus in the pioportion,that the actual time employed bears to full-time employ- ~

ment. If the layoff is in a teaching service area, part-time permanent employees shall be credited with

service -s permanent employees of the cappus in the proportion that the actuél~time_$erveq‘as permanent -

’ i

:) employees bears to full-time emplojment. _ . _ .

v Determination in the Case of Tie. In case two or mgre employees in the class or ted¢hing service area
.- are tied for.a place in the order of layoff,:the president or the Chancellor, as appropriate to the place.
, of employment, shall determine which of such employees shall be laid off. . .

¢ ) ‘ .
’ ‘ i c
SABBATICAL LEAVES: CRITERIA AND PROCEDURES

S

- California Administrative Code, Title V, Articde 5 ,
A. DEFINITION : . . .
There are two categories of sabbatical leaves -- budgeted leave with pay and leave #ith difference in ' i
pay, The\criteri2, procedures for preparation of the request, and schedule of procedures listed below
. apply equally to both categories of leaves. . o . m
B. ELIGIBILITY ~ —~ - . ] ot .

"To be eligible ﬁﬂq a leave of absence with pay, an appi?cant-mugt hold a full-time position and have
served therein ful¥-time 4s an academic &mployee, exscutive.employee, or an employee in an academic-
administrative assignment, or any combination thereof, for six consecutive academic years." (Section
43000, first pontion of paragraph two.) : : N DU ‘
. \ o

An eligible employee mdy apply for one of the two categories of leaves ‘of -absence with pa'y.'>

1. ;Budgeted ieave.of‘absence.~ The eligible emﬁloyee may.apply for orie of the fbllowing?,
One semester leave at full pay; ' .

a. . o
-b. One semester dad winter term leave at threé-fqurths pay; or- N . )
c. Two semesters and winter term leave at one-half pay..(Section 43000 ™.

. ‘2"vDiZLerenco in pay leave of absence; The eligible'emplg?ee may aﬁﬁiy for gne of the following: é
. N . - . - & . . . . . o
3

- " ’ . 3
a. One semester leave;: ' ‘ y .- o b3 N :
b. One semester and winter term leave; or By Y . BN
c. Two semesters and winter term leave. IR K .

N ’

. i by .
Difference in pay leave of absence means that the applicant receives an amount of pay that ‘is the dif- .
ference between the applicant's salary and the minimum salary at the instriyctor rank. ' (Section 43000 R

-

(c).) .
N . . . . - ) / N .
pifference in pay leaves are not counted among the number of budgeted positi¥ns, because budgeted funds 3

. the total number’ of sabbatical lofyes is thereby increased. The criteria and standards for granting
sabbatical leaves of either type. &j . the same, but the faculty member requesting a difference in pay .
leave is not in competition with thHoSe who request a budgeted leave of absence. It is.sufficient that )

- the faculty member requesting a difference in pay .leave be eligible and meet the criteria. The faculty
member wio receives a difference in pay leave is considered to have received his sabbatical leave and
is not entitled to another until having served another six years.

\
; are not required to finance them. Aifference in pay leaves should, therefore, be encouraged, because
|

\ -~
For'the purpose of implementation the requests for sabbatical leave should be d{vided into two.cate-
‘gories: Budgeted leave with pay; and Difference in pay leave. Requests in the former category should
be judged &mpetitively while those in the latter should be judged solely on their conformance with the
criteria. '

‘

14

. C. CRITERIA ~ .

L ad

In récoﬁmonding sabbatical leaves, reviewers at'each level will judge proposals according to the crite-
ria listed below. Each applicant is advised to considér the criteria carefully and to present as com-
plete and as detailed an application as possible. e

Aruitoxt provided by Eic:
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\ .. - . For either category of leave of ‘absence with: pay, the followmg triteria must be met: .
' ’ .l. The proposed project shall he - . 1/~ o )
N a. a scholarly or creative project of high academic quality and importance, It should mafe a sig-
.o nificant contribution to the field. This includes but .is not limited to or1g1nal research, a .
creative proJect or the development of new researah or creative skills; OR*
. b. "study or travel of a kind® and in amount which w1lh‘..1mprove and update [the applicant's]
, capabilities." (Section 43004 (c) in part). 'If the emphasis is a studx, it must be clearly
. related to the curricul r curricular policy of the college. If travel is partlof the plan,
—r its usefulness and nece si ty mist be clearly presented OR < o X,
‘c. a combination of a. andsb. above. S ’ ~
2. The proposéd project shall be one for wh1ch the aEplicant hds - ’ o .
y . o AR a. acquired professlonal capab111ties "adequate to the task AND - : * .
\ b. completed preparation and planning to undertake the project. ' . _ : A -
+ 3. - The results of the sabbatical shall bemefit the college by - - - P
-y ‘.l;a. advanciqg scholarship by such-means as publiqatidn) presentation at con?erénces or meetings,- -
: public performance or exhibition OR - . - N
- b. improving_curraculum; develaping new course(s) or program(s)a‘pR
: . - M . . » T B . ' . - T .
c.. improving teaching; OR ° : . ' S . ST
- : :d. a oombination of any of -the above. a
. ‘ - . D. PROCEDURES FOR PRP.PARATION OF REQUEST FOR SABBATICAL LBAVB - v 4
The applicant for a sabbatical leave will be evaluated in accordance w1th the established criteria and |
. must submit the following inforfation: s - -
‘ . _ 1. Proposed ProJect ) , - _ : . S

a. The applicant 'shall submit a clear and detailed explanation of the proposed proJect inqluding
the nature, scope, and means of 1mplementatzon.

b. The inclusive dates requested for the leave must be clearly 1ndi¢ated with a timetable for the
implementation of the proposal. : . _ _ - o o

g?‘ The location(s) where the project will be conducted must be precisely indicated.

2. -Professional Product1vxty and Preparation : - ‘

a. The applicant shall include a current Vita containing evidence o

(1) Relevant cducation: and research in the field of the

"(2) Publications, and other prof0551onal accomplishments i' he field of specialization.

. b. The applicant shall indicgte what preparatory work has been completed specifically for this,
) «. project, such as background reading, development of techniques, personnel contacts, and facil--
ity arrangements. ) ) . i .
3. Benefits to the College (in at‘least one of the following:) . /i“ .

-~ . -
a, ThHe applicant shall indicate what tangible results, if any, are to be expected from the
project. These may be in.the form of publicatiop, creative presentations, par icipation in
seminars} conferences, program or curricular development.

(%4 +

. T b, The applicant shall indicate how.the proposed project will benefit the applicant as a teacher
and how it will benefit 'the students. i
* '
v o c. The candidate shall indicate if and how the results of this projéet will lead on to future .
' endeavorg, projects, research . _ L . :
. “ . 2 1 . . L}
\‘L FY ) 3 - R . B
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E. SCHEDULE bF.?RQCEDURES FOR PROCESSING AND EVALUATING APPLICATIONS (Section 43400 (a): "An application .

: for a leave of absence shall be executed by the applicant on a form prescribed by the Chancellor and
submitted to the President of the campus, accompaniéd by the action of the appropriate faculty committee
[Faculty anrds'Cdmm@ttpe]".) ' ¢ . . :

r. Early in the faLl;sEmester, the Faculty Awards Committee shall submit its proposed calendar for
sabbatical leaves to the Vice President foy. Academic Affairs. ’ :

Y . “ /
2. During the fall semgafer, the Vice President for Academic Affairs shall distribute to the . Faculty
the calendar, th iated number( of budgeted positions for sabbatical leave and information as to
where the applic¥fon form may be obtained. - - ¥ ‘ .
oo i Wy -‘ . ) ' ) Lo ) .
3.7 The review and evaludtion process shall p;dteed as follows: /> - ' -
X . . , J s »,
" a. Applicant to Department Chairm . , v
b. Department Chairman to Dear ' .. * p
c. Dean to Faculty Awards Committee . _ . : .
' d. Faculty Awards Cblmittee to Vice President for Academic Affairs - ¥
: e. Vice President for Academic Affairs to President '
T n. . »,(‘ ":‘ . ; . . . ) ’
4. The President shall ihform each applicant and the Chairman of the Fnculty.Avards Cogm‘!‘;e of his .
: decision. - - , ‘ o oo .4
) . . o E . 5 . oo -"V ' -'?_Z“‘
. APPROVED: _/s/ Waltér plson = . S DATE* _7/16/75
) ‘ Walter Olson, President , " : ’ ' o ,
- California State College, Stanislaus , ° - °* . o o ' .

| S . T . 18 , “ .

. . . 3 . . ‘n“. .. .\ R . » .

. -Eligiblity and Effect, No 'leave of absence with pay.may be- granted d$111 earned pursuant to Seetion -
43000, A full or part time leave of absence without pay shall not constitute a break in service -in quali-
Fying for sabbatical leave. One year or Iess of a leave of absence without pay taken for tne purpose of
Teaching, research, study, or an asgignment determined by the college President or the Chancellor to be of
a nature valuable to the State Colleges may, at the discretion of the President, after consultation with
the faculty, be counted towards eligibility for sabbatical leave. A notation of the basis of the decision
shall be made in the employee's official personnel record. - :

t for a leave of absence shall hold and have served in .
dministrative assignment, or a combination of such. -
1 of the time prescribed in Sections 43000 and, - ) »
« a

Requisite Position and Assignmeni. ° Each applic
an academic or executive position'or in an agademic-
positions and assignments on a full time basis during.
43001, ‘ ) :

e

.. 7 C v . o .
" "Number.  (a) Thé President of each college is responsible for assuring and certifying to the Chancellor , - -
-that the number of leaves granted in any one quarter, semester, Or year, are not so great in any department,
division,’ 6r school, or in the ceéllege as a whole as to disrupt the continued and regular course offerings, )
or to affdct the quality level of education offered to the students. ; .(b) The granting of leaves of absence —
as provided in-this article shall not exceed existing nppropriations;?Vailable for such leaves. :

. . LR .
Applicgtion. (a) An application fo?/n leave of absence shallvﬁé executed by the applicant on a form,
* presaribed by the Chancellor and 5 ed to the President of tHo:College accompanied by the action of" '
- the appropriate faculty committee. The application shall include or be accompanied by tfe details of the
applicant's plan of study, research, or travel and service togethor with a statement of the benefits which
would acdrue to tgp colTege and students thereof from the proposed study or the proposed travel and service.
(b). If the Presidesnt approves the application, he shal], within such time as the Chancellor shall prescribe,
submjt the application to the Chancellor -togather with appropriate justification., - (c) The Chancellor shall
grant 'a leave of absence for the purpose of pursuing research, other study or travel only if the Chancellor -
is satisfied that the. applicant is eligible for the leave and will during the leave of absence engage in
study or travel of a kind and in an amount which will so improve gnd update his capabilities that during
future employment of the applicant in the college such experience will substantially enhance his value to
the State Colleges and to the students thereof. . ' S

b ¢

* Bond, Compensation and Further Leaves. {(a) Final approval of an appli%ﬁtion for a'leave of absence to ] \
engage In study or travel during or for which the applicant is to receive compensation as provided herein- o I

before shall not be granted until the applicant has filed with the Chancellor a suitable bond indemnifying
the State of California against loss in the event the employee fails to rendor service in the State Colleges
following thg roturn'of the employee from the leave of absence at the rate of one torm of -service for each
torm of leave. The bond shall be in the amount of the total salary computed to, become due to the appli-
cant dyring hisugpuve of absence, oxcept that in tho case of an academic employee on sabbatical leave in

[Elz:i(:‘ . L :3 23 | .
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residencg, the bond shall be in the amount of 4/S of his total salary computed to.become due to the appli-
oant during such leave of absence. The bond shall be exonerated if the failure of the employee to return
and render the requisite service in the State Colleges following his leave of: absence is gaused by the

death or physical gr mental digability of the employee or dismissal for cause= The obligation to file a
bond may be waived by the Chancellor, if he finds that the interests of the State will be protected by the
written agreement of the employee to return to the service of the State Colleges and render the requisite o
service therein following his return from the leave of absence. Such agreement shall be accompanied by a
statement of assets sifowing, to the satisfaction.of the Chancellor, the employees' capacifty ‘to.indemnify -,
the State of Caljfornia against loss in the event that he fails, through fault of his own, or to fulfill

the agreement. (b) Compensation granted an employe¢ on leave of absence under this article shall be paid
during his leave of absence.in the same manner as if he were not, on leave of absence! The bond shall be
exonerated if the failure of the employee to return and render the requisite service is caused by his death,
his physical or mental disability or dismissal for cause. (c) If the Chancéllor or his designee determines’
that-thé best inferest of the State Colleges will be so served, he may grant to such employee one.leave-of
absence without pay, not 'to exceed one year, at any time followirig the completion of leave of absence. .
Time spent on such leave of absence without pay shall not be credited toward the requisite service required
by‘this section following a leavé of absence with pay. i : -

-
o

-, Reinstatement. At the expiration of a leave of absence granted pursuant to this article, the employee |
shall, unless he otherwise agrees, be reigstateq;ﬁn the positien held by him at the time of the granting of.
the leave of gbsence. . ’ . y _ -~ [ :

v . . . . . : ]
.. Retiremgnt and Continuity of Service. The time' during which an employee is 6n leave of absence pur- .
suant to this article shall be credited’ toward.retirvement and toward any merit salary increases the
employee wouldghave recéived had he not.taken the leave of absence. The périod of any leave of absence
granted under this article shall‘'not bé construed as'a break iht the continuity of,service required toward 4

retirement, or toward any salary adjustment. ) -

: . . )
Replacement. For each-academic employee granted a leave of absence, with pay, therc shall be employed
a full time replacement or the equivalent part time replacements unlaess the workload is such that the
duties of the position vacated can be absorbed wholly or in part by existing stdff. Employment of a - ]
replacement may be as a lecturer or as a.regular academic appointment. The nature of such appointment will
be determined by the President in light of whether or not it appears that .there will be a continuing need “~
for the services of the individual serving as the replacement. o . .

Special Leaves for Research or Creative Activity. (Title V 43050-43053) The Chancellor may, within the.
limitati® of funds appropriated “herefore grant, or may authorize any prgsident to grant, "h respect to -
qualified employees at his campus, special- leaves for research or creatiwlP activity. . . -
. : : . [ - . o :

The Chancellor is authorized to estab115§>standards-for eligibility, and the terms and conditions of such
leaves, and to establish procedures and guidelines for their effective implementation. .

An academic empfbyee who is granted and who takos a special leave for research or creative activity sha'
be obligated to teach in the State Colleges for the equivalent of two terms for each term of such leave
immediately following the conclusion of such leave provided that tho completion of such obligation shall be
deferred during periods following such leave, which, pursuant to the regulations of the Board of Trustees
are taken as vacation, -sabbatical leave, or leéave of absence without pay; and provided further that this
obligation shall be further deferred for any period during which the employee is a "person in military
sorvice" as that phrase is defined in the Soldiers' and Sailors' Civil Relief Act of 1940, as amended, of
the United States (50 App. U.S.C. Section 401, et sec.). This obligation shall be exonerated if the fail-
ure of the employee to complete such service following the conclusion-of the leave is caused by his\death
or physical or mental disabijity. . - ~ L .
Leave of Absenco Without Pay. (Title V 43100) An application for a leave of absence without pay shall be
submitted by the gpplicant to the college president. The college president may approve such leaves for
periods not. to exceed a total of two years. Requests for leaves without pay in excess of two years shall
be submitted to the Chancellor for action. This section is not applicable to leaves of absente without

pay following a sabbatical. leave, pursuant to Subdivision (c) of Section 43005. Leaves granted pursuant to
this Section 43100 are subject to the provisions of Education Code Sections 24209 and_ 24210, “gelating to
non-academic employees. , ) ' ' \i\ ‘

A leave of absence without pay taken during a prébgtionary period for an assignment determined by the
college president to be of a:nature valuable to the college shall not constitute a break in service for
the purpose of acquiring, tenure. One academic year or less of such leaves may, at the discretion of the
president, be counted towards the required service for tenure: However, for a probationary period in a -
leave status to be counted towards eligibility for tonure, an appraisal of such relevant experiepce mus
be made and included in the total appraisal of the individual (Title V 43563). ‘
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Colleges may, at:the discretion of the ;

v .

ﬁfﬁ g .
The Pres1aent shall determine whether a ieaye of absence w1thout pay, for reasons oOther than those indi-
»cated above, sh&ll constltute a ‘break in t le probationary period.

)
Qne year or less of a leave of absence w;
an assignient detgrmined by the college }

out pay taken for the, purpose “of teachlng, research, study, or

esident or the Chancelldr, to be of a nature valuable to the State

Sresident, after consultatlon with the faculty, be ‘counted towards
eligibility for.sabbatical leave.

official personnel rejord.

A .nf tatlon of ‘the basis of the decision shall be made—ln the employee's
(Title V 43001) '
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PROFESSIONAL Rasponsmml'rrtzs bF 'm& FACULTY R

» The empha51s upon excellence throughout the descriptionﬁ Fecriteria an&-processes for promotion makes
clear the expectancies of, the faculty for themselves and 11§ther. Effectiveness of teaching, profes- .
" shonal growth as reflected by scholarship and creative & illing acceptance of responsxbileties other .
. than teaching, worthy" representation of the college in pq ’affairs, participation in the programs of . |
- ‘professional societies, 4nd successful maintenance of sob rsonal and -ethical relations with onets =
colleagues and the community--thése are the professionalk ‘wpo sibilities of the'faculty To these™ .. ...
" should be added the following spec1f1cs’ : o ,X;ﬁ&ﬁk" ' Lo o " oo
IS V S I R
Teach1n Load * Thé faculty member teach1ng'ful1 tige willfordinarily be expectéd to carry a load of 10 e
weithed teacking units a week during the fall dnd %pFin ﬂt rms. Each faculty member will normally, be
involved in oné course during the winter term. Bach ful qime faculty load consists of 24 weighted “r
teaching units per academic year. Part time faculty are' %ﬁginarily paid 1/30 of the equivalent annual.
salary per weighted teaching unit since they are not exp d to assume non~teach1ﬁg duties. How, ver in’
special cases qhere extrawduties are expected of the fa ,tﬁzmember, greater recompence may be gri ted
(See Appendix G for additional details related to the‘Fa f(’ i

e
Non-Teaching and Extracurricular Service Obligation:t One, o
"is the advisement of students, bothundexrgraduate and gra
adviser's role is obligated to be available ta;jtudents and
particular area in which he functions as an adviser. It 3
iarize "themselves with the polibies, procedures, and “regula
that they will assume their just share of the committee w?”
lege\,and that they will partic1pate in the adv1sement of

the pr1mary respon51b111ties of the faculty
The faculty member: appointed to the o
.'be knowledgedble of requirements in the ‘)
exPected that -each, faculty member will famil- ..
ons pertinent, to their departmental duties,
?f the department, the school, and the col- B
dénts. . . - 14

b

. ”b’ X
L\*\\\\\gitracurricular obligations includd) the sponsorship of st?dentﬂ
L

ng. to one's 1nterest) and participation-in extyacurric
trigute ‘B\the educational experience of stuqents. *":i

.

ganifations (where called of and accor-
fairs where such participation will~con~ ‘

e Professional Societies. Faculty members are encouraged to participate 1n the professional soc1eties and
= other 'agencies of their choice, both those of their specific disciplines, and those concerned with the
.profession of teaching, There are local chapters of the following at the,coﬁlege tp which faculﬂy members
will be welcomed. . . .

v
%

. ‘ . American Association of University Professors : . .
) United- Professors of California . . - ' : .
3 California State Employees' Association . ] :
CalIfornia College and Universijty "aculty Association R . L o

<
Faculty wives and women members of the faculty are eligible for membership in the Paculty Womén's Club
which sponsors educational, sexrvice, anld social activities.

\' o . Record Keeping. The keeping of accurate enrollment, attendance, and grade records, aqd their prompt sub-
" ‘mission to the Registrar on the dates requested is of vital importance to the student and the operation
of the college. The responsibility of faculty members in any teim is mot ended“until ‘all records and
reports.are completed and filed in accordance with instructions. : s -

a
N

. . ‘Attendance. TEB work year. for facultyﬁﬁembers begins during,the week preceding the week in which instruc- -
: " tion beg ns and ends following Commencement exercises in thejspring. .Faculty members are expected to be
.* - on duty, during the registration period for each term. (Appehdix H) : U :
All faculty members are expected to meet their classes at the scheduled hours. Any anticipated absence.
—— must Be reported to and approved by the department chairman’in advance. Arrangements can then be made
‘for a substitute, In the case of emergency absence, the department or school office should be informed
’ in sufficient time to make appropriate afrangements-to’ cover classes, v . .

To support the rdgulation that students. report to classes on time, it is necessary that in%tructors )
themselves be prompt in meeting classes--and equally imporgant that classes not be held beyond the sched-
" uled dLSmissal time in order that students have ng reason fu'tardiness at their following classes. ‘

. Bach faculty member is expected _/keep at least five offiCe hours each week on at least two days during
which they will be available for Conferences with students and, advisees. These hours should be pgsted -
. and %EEQEgccd to classes. : . S . ' S
- ' Commencement. Each faculty member should consider it part of their responsibility to att f commencement,
g 9 Cap, gown, and hood rentals may be arranged through the Bookstore. “An announcement of the deadline for
E TC ordering academic regalia is made in the Campus Digegt: 2 5 ) , C e
oS . 21 T ’ C

S . 3 . ) S [
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’ 0rder1ng Textbooks. ‘It is. the. respons1bility of the department chdirmah- to"lace orders with. thquookstore
- for the textbooks which are to be purchased by students in the department. - Bach*term, as soon ‘ds tbac
3551gnments have been made for the “coming ternm, .t the Bookstore will send toeeach departmgnt forms for o er-
,ing textbdoks. 'Thesé erders must be placedapromptly with the manager of the Bookstoére, - Ay delay in :
submitting the book order-or any change in the original order will mean consﬁderable delay'in the delivery
of the .books., All changes must-be handled dl..Ftly with the manhager. » ..

Clasgmobm Assignments and Ch;_ges 'Severalrmonths before the beginning of“each term, “the departments and
schools-'plan their prdgram and schedule their -classes'in rooms assigned to them through the Office of the
. Vice President for Academlc‘Affairs __This schedule is submitted to the Office of the Vice President for
' Academic Affairs, which completbs the scheduling- procedure bg.making all necessary changes to ach1eve~the

best artic lation of 1nstructors,.classes,,and classrooms ) . ) , ; o -
. X S . . : oy

- s

. \ 5 ©
-Any requests for shifts in. “room schedules after the 1nit1aI schedgl1ng period or dur1ng the term should be

made(to the Office of the School Dean. Evary effort will be.made“to hofior these requests when facilities ~
+. permit. Requests for special room fac111ties on spe"1f1c days’ should be made’ to thp foice of the Dear
"' for Adm1n15trat1on. LR . - 4 1 . .

W, - » L
':,*Safety It is the respon;¥5i11tx#§f each %@Eulty member t9 insure that K ﬁgifions in the }aboratories,'
... classrooms and other activity areds ar psafe as possibile. Department irmen have ‘the responsibility

for the prevention of 8°°£4“ s wi thine&herr specific/area. Each faculty member will=be constantly on.
. guard to identify‘unsafe co! ons and rqport them to the th&l%?nn for immediate correction

:.Accident &eportiAg, Acc;dents which occur - 1n the classroom or elsewhere on campus ‘or on college sponsored
excursions, and which resdlt?g injury to students; faculty, or visitors, mpst bé.reported to the caellege
' nurse, This report should bé yade as soon #s possible aftef the. accident. - Membefs: of the staff jpyolved

" . in such an accident which resu 'ts in an injury will be protected against 1iability under 845§8terde' T

public 1iab111ty and property damage insurante pollcy._; ,', . : e e

ot < :
Colleotion of Money by . Instructors Faculty embers may ‘not’ oollect moqey from their students fﬁ% any A
~purpoge whatsoever., If'it should be necess y to charge students 4n.order- to defray‘the cost of some
class project--f1eld trip, compilation of flass ‘material-~the collection of money should be -handiedeby
a student copgmitted. . Instructors sliould nkt” collect money from #tudents in advance of registratiom. ,
Registratipajteées can only. be. charged on schedules set up and approyed by the Trusteesvof the-Califgrnia,
State sity and Colleges. All cash must be collected by the Office -of the Business Manager under ’
thﬂ‘direction of the College- Cashior s Offfte. . . S . _

'

Lost and‘Found Faculty membgrs or students flnding a lost object should take. it to tho lostdand fobnd .
service maintained by the College Security OffiCe : _ : . o -

1 - o

‘ Studént GrieVance Procedureg in Academic Matters. Students who believe a course grade given them is ™

. Incorrect may utilize thesg procedures if they wish to have thg matter seviewed. The student should ‘not
tanticipate- that a grade will be changed unless the instructor ‘wishes to change it. On the other hand 1.

these procedures insure ‘a degree of review where it is deemed appropr1ato. .. :

"I, The student must gonsul@-the 1nstructor and explain the objections to the grade. S

II.- If the student wishes to pursue-the matter further, he shall sbe the department chairman and °
R _explain his case.. The chairman will advise the student as to the judgment in the matter.
o . If ;the chairman feels the $tudent's objections may have merit, he xﬁll discuss the matter
‘with the instructor. . C
III, If the student is not satisfied with the outcome of I and I1I, the student. shonld consult the \
g»dean of the 'school in which the course is offered. _Following -this discussion, ‘the<dean shall

investigate the matter informally and shall then notify the student a3 follows: '

) a. In the dean's judgment the sthdent's complaint has no merit, »in which case the matter
- 1s ended w . ‘ v
; b. That the student's case may have merit, in which.case the chairman* sh%ll appoint a -
comnittee of three full-time instructors, one of whom may bg chasen by the studz t and
at least one-of whom shall be outside the involved department but within th ‘school.
- THis committee shall investigate and discuss the matter with the teacher *tude‘nt
invelved., Pollowing these discussions, the commi ttee shall infoxmglly advisW® the « w

. instructor as to its opinién on thé matter. . ,

.

of the final deci®sion in the matter, ) - ..

- .

.. .*If the chairman is'the instructor in the appeal, the dean of the school will appoint the committee.

1v, Pollowing thoabove, dichssions with their. colleagqes, the instructor shall iﬁform the student

(4
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CURRICULUM DEVELOPMENT = ©

0 RN

" -

SECTION™VI: .~~~ = = =,
Curriculum development at California“S;ape,C§119ge, Staﬁislaq%{is d joint, cdbgginatedxéffort‘of,the o
. departments, the academic deans,. the appropriate cqmmiﬂtees_ofgtheﬁEaculty Senate,. and the-Viq§ President
for Academic Affairs;jm;a'or curriculum proposals are rYeviewed at each level béfore recommendations are -
_made to-the Academic Senate, the Vice President for Academi¢ Affairs, the Presidgnt of the College, and’
1if necessary, to the Office .of the Chancellor and the Trustees. - . .~ Dar -
- . . . . - ’ . ) ,. . i "-' o - y 't ',‘, n - o } . o
* Initiating Action. An individual student, faculty‘members,”academic;dfficer;_dqpartment curriculuh commit
- » tee, or an inter-departmental committee may develop suggestions fof new courses, rew programs,:changés in

exiéping'gdurSes and programs, or deletion of existing courses, or programs.

- Department ’Approval. If a proposal comes,from:én.indiViduaI,.itJShbuld beféubmitted to. the appropriate
department. = The department chairperson will develop¥materials to support- the proposal and prepare :the.
‘_necessary forms.available in the office of the School Deans. ' The department chairperson will thensubmit
: ‘their recommendation to the School Dean. o N o U - ) . e

@

School Deané'-Approval.‘ The School’Déan{s)'reviews.thé brbéde? ééhseqﬁenqes:ofitﬁe’pfoposal; such as.-"
effect upon contribution to existing curricula, increase -or decrease in FTE, staff requirements; teacheér
education implicafions, need for specia1>faciliq§es and equipment,. and inter-school relationships. =~ ™\

EA N

Roles of Deans and Senate Coumittees. .It is expected that- the Educational -Policies Commiéteé; with the . ..
help‘and resources of the Office of the Vice President for Academic Affairs and the Deans of Schools, will
give their princ¢ipal attention to.the educational and professional validity and desirability of the spg-

.-~ gested changes. The Dedns* offices will-also assist. the senate coimittees to help accelerate the process

" with background mataria%»&ﬁd presentation: . .t R . Y e '

4 . - - ¥

IRY . - 'n' . : . . o L T g
Senate -Committee Approval.. The Educational Policies_Commit;pé,will recommend approval-or rejeé%ion'to the
Vice President for Academic Affairs or Faculty Senate, whichever is appropriate. ~If an approved proposal, ,
does not require ac€ion by the Chancellor's Office or.the Trustees, and it meets with the approval of the -

- Vice President for Academic. Affairs and'the President, it will be included in the next publication of the‘. )

College Catalog.‘ When changes are approved, but not in time to meet Gatalog deadlines, tiey may be incor
.porated as part of the curriculum under special administrative provision. ' N by R

v

. v Ce . 1

‘Faculty Senate and Presidential Approval. gNew programs. considered necessary for review by the Chancellor's .
Office or the Trustées will be forwagged }the Faculty Senate by the Educational Policfes Conmittee. .. .}
_ N , . e . S

The Senate shall forward its recommendation to'the Vice Presidént for Academic Affairs who in turn will

make a recomnméndatfn té the President for, final action. If approved, the President yr his designee, will

transmit the documents'to the Chancellor's @ffice for action. - - : e S

. s ‘ . A . A

" Academic Master Plan. Each Tollege is asked to submit a projection of new programs to the Chancellor's o

. Office for the next five-year period. This projection is updated, each:year.. The plan is ¢ompleted in the "~
Office of the Vice President for Academic Affaixs with the recommendations ‘of departments and schools, '
The Educational Policies Committee and Faculty Senate are also asked for their recommendations.. Implemen-
tatien of the programs is dependent upon the aviilable resourcesfand goals of the ingtitution. : .

! R} . o . - . . L

- 1

College Master Planning. . Consistent with the objectives of the CaliforniavState University and Colleges’ = -’
in general, and California State College, Stanislaus in particular, the Vice President for Academic Aff. |
airs, with the assjstance of the Exectitive Dean and the Business Manager, develops and maintains a five--
year plan for the growth. of instructional programs.- The five-year plan includes 2t least the folldwing

estimates for each of the next. five years: . (1) degree and credgntial programs, (2) special instru¢tional-
programs, (3) ancillary programs, (4) instructional services, (5).enrollment distribution for disciplines
by levels and types of instruction; (6) instructiondl spaces and facili es, i.e., cldssrooms, laborator-

ies, faculty offices,,etc., and (7) suppor't budgets in each digcipline-?r program.
A ’ L ) : . s Lty .. .

> “
\

Prior to incihsion in ‘the five-year academic, physical, and. fiscal plans, appropriate documentation for ..~ °
proposed new degree and credential programs, program chahges, or options toﬂgrograms,'are to be submitted’

to the Educational Policies Committee and;Faculty Senate for their revi ws ‘and recommendations to the

Vice President for Academic Affdirs. T ' Ce ' ‘i_j}ﬁ:—‘\J ST
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'RESEARCH AND SPONSORED PROJECTS

.5: . T ‘ ] B . . ) \gv“.“ .
: o : "« SECTION VII. ' *

3 L I

. D : - e B Y c. - . .
In 1958, the State Board of Educatiom, then the respopsible governing bofly for the activities of the
-~ . California’ State University and. Colleges, adopted a general policy with respect to research,at,gﬁe.. .
California State University and Colleges in which it recognized research as "a fundamental task not.only.. -
of the ‘scientist, but of the’teacher-scholar engaged in axy intedlectual discipline." The Bgard ‘identi-
fied several categories of research: (1) instructionally relevant research, (2) community “service
: research, (3) institutional research, and (4) -individual facﬁlty‘research. (The California State Univer-

sity and Colleges Adminis'trative*ianual; Sections 3600 ff.) ' . : ?
. (Y - _:ﬁ. - : : - )

Faculty members are encouraged to apply_?br funds tq. ppo:tvresearch;anﬂ special brojects. Help is
available through your Depaftmentighairperson and Schopl Dean. - T S

Policy Guidelines. (CSCS President, 3/4/70)

, ) . - . " T .

1.

Research or other program

. suppoert projects generated by the faculty must be approved prior to submis< " 4
- sion by the appropriate Departmental -Chairperson, the Dean of the ‘School, the proper official in the - .-
Business Office, the Vice Prdsident for Academic Affairs, and finally by the.President. . The simplest . .
way for thgse approvdls to be obtained‘is by a signatory route- sheet circulated with the proposal .in:
advance of the submittal date for the proposal. The Business Office will also provide assistance to .
the faculty member in the preparation of the budget for the project. It should be understood that
prior to beginning work on a proposal the faculty member should have appropriate discussions with
* . their academic colleagues, chairperson, and any others necessary to insure a reasonahle probability
of ‘institutional approval. S L L .

¥ .
¥ v

2. The.project budget should, if at- all possible, pay-as a.salary ﬁiansfer~to their department an appro-- .

. ‘priate fraction of the faculty member's time which is to be released for the project.. - In-cases where - 2

the funding agency will not do this, and time is to be released®from teaching duties to bé used on the s

project, this dollar amount should be clearly showh on the budget sheet as an institutional contribu- S

tion. ’ ' o e _ o
. VE e

3. No additional compensation other than summer salary may be paid to either the principal investigator
or to any co-director of the project. Reasonable consultation fees may, on approval by the Vice
President for Academic Affairs, be paid to faculty members other than the investigators of the pro-

X\ ject providing that such compensation does not exceed $1,000 over thé-course of an acqgemic year.

In cases where consultation in excess of this dollar total is required of an individual, the indivi-
dual should be assigned to the project as am investigator on a released time, salary transfer basis.
R Ca - : : .

4. No regular fuly time faculty member shall be assigned to more than 50 percent research regardlesé of
the funding capacity of the grant. This does not, of course, apply to the summer term.
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described'in the catalog.

R

. R .

* ACADEMIC REGULATIONS AND PROCEDURES

- . < “ .
. . - _ .. ‘

-\ : hd !

SECTION VIHI > A -

Members of the faculty should familiarize themselves with that materiail.

¥ ' .
The academlc regulatlons of the. .college and many of the procedures through wh1ch they are admlnlstered are-

- The

discussion in this§ section is selected for purposes of supplement1ng, clarifying,”“and in some cases, re-
.# emphasizing the materials in the catalog. -

-~

 The educatlonal program of the college is taught during ‘the year with two semesters of approximately th1r~
teen weeks duration, a w1nter term of about four.weeks, a summer session and the extension program,
0
" The academic’ calendar has two semesters, the first cbncludlng by Christmas and the second conciudes about -
the first of June. A four week term is taught during the month of January Dur1ng this- four week period : .
students enroll in one course. . .

Summer Sessions: )

e : N A ] ] . . * 0
Campus Sessions. The college offers a six week session and a three week post session.
one semester un1t may be allowed for each week of attendance.

Staff. The summer faculty. is selected to meet: the particular aims of the program.
—
is neither requ1red or guaranteed (See page ll)

A maximum of

Summer teaching

v -

-The summer salary is based upon units of instruction and rank

Six un1ts is the maximum

Sala
, - load for a six week session.

~University and Colleges. -

A complete salary schedule is published under the schedule for State
(Se¢t1on V)

-

"
Extension: , . . R
.o : s ‘ a
Courses offered in the extension program are organ1zed on campus a§ well as off campus in communlti

served by the college.

The offerings include regularly e§tabl1shed courses, as well as special

LY

courses and workshops to meet, part1cular needs.

Up to 24 units of such course work may be-applied to

the baccalaureate degree, and up to s1x units to the Master's degree.

Extension courses do not calry
re51dence credit. S ]

*> . . .

Staff Instructors are chosen from the faculty of Ca11forn1a State ColIege, Stan1slaus, from other

educational inst1tutions, or from the field. The Office of Continuing Education ¢ooperates with
. school officials in the selection of a staff and arrangements of a program to meet the needs of a

combunity. (See page 11) .
Load. Full-t1me faculty members at the college are limited to teach1ng six semester units per aca- o
demic year in the Extension Program at a rate not exceeding three credits per semester. (Handbook of
Administrdative Policies. and Procedures for Cal1forn1a State Universrty and Colleges Pre31dent See 7
page 12, Outs1de Bmployment)

‘e
v '

‘Sala Extens1on salary is based upon units of instruction and rank

Current informat1on on sala-

Q
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Ties 1s available rn the Office of Continuing Educatlon.

Standards of 0ff-Campus Instru\flon.

the established objectives and standards for all 1nstruct1on in the college, and more spec

, following cr1ter1a will} apply:

(See page 12) . Y ) £

(Cscs 1/17/63) 0ff-campus 1nstructlon shall be in a ordance with
1cally the

1.

2.
"
"

~

4,

" Off-campus instruction shall be planned so that it 1nvolyes students in the’ study of basic princ1-€
~ ples and theory consistent with on-campus instruction. . . -
T v . 3
0ff-campus 1nstruct1on shall be planned so that all aspects of .it are. condhcted by fully qua11- :
fied personnel.v . -

A}
1]

R ’ﬁaterials used in of?‘campus ifistruction shall measure up to the same. standards set for materlals

used in on~campus instruction.

I
When college credit is 1nvolﬂbd thé time devoted to instruction off-campus shall  at least equal

L)

Q

-

the time requirements that pertain to on-campus 1nstruction Aﬂ////
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Académic Advising and Registration. anh semester, students are requ1red to meet with their academic
adviser apd plan a program for the coming term. An academic advising period of approximately three weeks
is schedﬁ?ed as part of registratiofi, - The adv1ser45 51gngture is required for a student to complete
registration, . : : .

~ o ’ - ’ . - - R ' 4 *
Registration. Registration is completed by mail. A student contacts his department for a Re istration-
Request form, meets with his adviser and pays his fees to complete the registration process's e student
will be notified by mail of the study program after the request has been processed by the computer. e;

Class Llsts About the first week of 1nstruct10n, each 1nstructor receives from the Registrar an IBM class
list for all students whp are registered in his class. Class lists must be checked very carefully by
faculty members to see that there are no students who attend class who are not on the list and properly
registéred. If there are students who aré attending class and are not on the list, these students should
not be-admitted to the_cla'ss. Instead, they should be referred to the Registrar’ s.Offlce to clarlfyethe1r
registration. After the end of the third week, which is the off1c1al cerisus date, a roster is sent’ té sthe -
. instructor listing all of the students off1c1al& enrolled as of that daté. Students are also 1nformeﬁ of .
their official registration by mailing of a study listy Near fhe close of the term instructors receive -
another class, list for grades. The list must be returned by 1nstructors to ‘the Registrar's Office w1th1n :
+ . 72 hours after the final examinatiom in each course. S . i ‘
— ,
Changes .of Programs." If a student officially changes his program, either drops or adds a class, the
: . Inssructor should make a:record: for his information. ' At the end of the third week he will receive an offi-
" cial enrollment list. , _ “a :

.

Adding a‘Course. A student may add a course to his Official. Program any,timedgéring the dates shown in the '
“academic calendar. The student must secure an add card from the Registrar's Office, secure approval, and . :
file 1t in the Registrar's Office befdre the deadline for adding classes . oL .

o ¥

Dropping a Course. A student may drop a course during the dates shown in the academ1c calendar by filing a
an approved drop card in the Registrar's Office. The date of validation by the Registrar on the drop card
is the official date of dropping the course.

-t

.alty. After the last date to withdraw a student is responsible for completion of the course in which he:
is enrolled. Where extreme circumstances beyond the student's control make W1thdrawal either from a o
course(s) or from the college necessary, and where continued enrollment would unduly’ penal1€i£fhe student,
the student may petitiion for an e;empt1on to the regulation. A grade of W is assigned to Se courses.

.

. . N . Y : N
During the dates shown in the academic calendar, students may withdraw from courses without academic -pen- ) '

a?

" - Withdrawal from College. A student who wishes to withdraw from the college should obtain a withdrawal card €
‘ from the Registrar's Office. The completed withdrawal card must be filed in the Registrar's Office. A

\

|

grade of W is assigned to each course when a student withdraws from College. .The date of validation by
the Registrar will be the official date of withdrawal. The action\necessary by the instructors is
" explained pn the withdrawal card. . ‘ . ot

¢ : )
Grading Standards. Students are ggaded on a five-point grading system,*A, B, C, D and F. The grading
options which have been assigned to individual courses by depaftments are CR/NC A, B, C,"NC; A, B, C, NC
with student option for CR/NC; A, B, Cs D, F or student option of CR/NC and A, B, C, D{ F. To qualify for -
a baccalaureate degree, a student must maintain an average in all his graded courses of-at least equal to
a "C" grade (2.0) on”the five-point system. Probation and disqualification is based on a system of prog-
ress points which assesses the progress a student is making towards compygt1on of his degree" obJect1ve

«» Further 1nformat1on may be found in the college catalog.

Credit/No Cred1t Gradlng, y student not on probation may. elect to be graded on a "Cred1t/No Credit" .
(CR/NC) basis.in approvéd cburses. . C .

»

e student must notify the course instrucfor.in writing of his election of the credit grading system by
e Last Day to Add a Course. Request forms are available from 1nstructors durigg the first week of',
classes. -

The "Credit" (GR) grade is earned for "C" work or better ("B" for gratluate courses) as judged by the
instructor concerned. "Credit" and '"No Credit' (NC) grades will have no affect on grade point average,
but will affect progress points. Each department determines”the maximum-number of CR units which may be N N
applied to degree requirmments. A maximpm of 40 semester units with "Credit" (CR) grades may be applied
toward a baccalaureate degree. No more than 8 semester units of CR/NC may be applied in a given semester
toward a baccalaureate degree. ~ . v .

Final Examinations. F1nal examinations in all approprlate courses are administered during the period and
at the time published in the Class Schedule. . 3 1 ) . _

Q . ] 3 . . E : . . . -
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. , . . . . ,
Grades of Incomplete.. The g{;de of "Incomplete'" is used only when-the 'student has done passing.work, D or
better, but because of circumstances beyond his control has failed to complete the required work of the
course. It should never be used to: ’(a)'give a failing student an opportunity to re-do unsatisfactory:
work or complete additional work; (b) give a student more time to complete his work when the reasons for
his. delay have been within his control.

Improyemefit of Grades. ‘Courses mdy be repéated and only the most recent grade earned will be used for unit
credit or grade points. 'This policy effective Summer 1973, shall apply only to the first four courses
repeated. A student must file a Notification of Repeated Course- form at the Admission and Records Office
for each course repeated to have only the most recent grade counted in his grade point computation., 7

. & . . .
Reporting Grades. At the epd of each térm, instructors are required to submit -grade sheets to the Regis-
trar's Office within 72 hours after each final examination. . ! !

. . —_— A

<

Individual Study. Upon certain conditions set forth in the college tatalog, 2 student. may carry a course

individually under guidance of an instructor. Studerits may apply for such,permission upon forms obtained
from the departmqpt'secretary and obtain the chairman's and instructor's signature. Instructors ere urder
no ‘obligation to carry students on an individual study plan. -

. L : . 3 ‘< 5 ' s
A student must registe; in the same manner for individual study as for any regularly scheduled course. "

Credit by Examination. Quélifiedvstudents, registered in the college, may seek credit by examination in -
lieu of any course listed in the college catalog. Procedures are listed in the college catalog. Enroll-
ment in a cJurse'go secure credit by examination does Aot count. as an excess unit load. '

. A\ .
Class Attendance. Students are expected to attend all of their classes regularly, and it is the students'

- Tesponsibility to inform their instructors of the reason why they miss classes. The instructor is the

judge of the validity of the reasons for absence and of what arrangements, if any, can be provided for the
student to make up clagf work. ' . :

. . : D : ’ n . -
Plagiarism. Bach faculty membér who requires outside written work as part of class assignments should

carefully define for his students the meading of plagiarism and outline for them. the proper methods of(
using autside sources of material: ) : .

Procedure if Cheating is Discovered. If cheating or plagiarism are discovered, each instructor should .
handle she situation ‘appropriately and as part of his regular classroom responsibility. When there are
exceptional or difficult cases, instructors shoild ‘report the incidents to the Office of the Dean of
Student Services for appropriate action. ; .

' v ' ‘ . : N




Classification of Student Petition/Request

(and Selected Administrative Progesses),,

'All forms for. petitions and requests are available in the racks on the wall opposite the Admissions ﬁnd

Records Office.

.

.

v

Type of Petition/Request/P}ocess

Recommendation

7.
8.

10.

W

11.

e

12.

13.

14.
15.

" 16.

17.

" Request for admission under ”hardship" admi551on

<

. .Ind1vidual requests for exceptions to CSCS ‘admis- _

sions requirements (within legal authorization):
a) E.O.P. R - .

s

b) Applicants sponsored by Departments or other
campus constituency s

conditions - -
Requests for admissions quota exceptions

Application for admission to the Collége gs a
high school advanced placement ‘student :

Petitions for reinstatement after disqualification Mgjor

b)  Change of students' registration '
(same

Jagor

¢) College-wide graduation requirements

Exceptions to General Education requirements
(within legal authorization)

Petitions concerning major/minor program, or’
other departmental requirements

~)Major

Change of official program: add or drop
course on official program card (before deadline) -

(after deadline) Major
Petition for excess unit enrollment Major
Request for Individual Study course Major.
-
“Requests for Individual Study-Winter Term Major
Change of Grade ’

Major

: o o

o -

. Director of E.O. PQ’
Director of Admissions

Department Chairman
Director-of Admissions
Director of Admissions.

High School Official
1

Adviser & School

“Faculty Committee

Withdrawal frop the College Major Adviser
; . »ro. ’

. . S o .

Request for leave of absenc . Major Adviser

Declaration Or ¢ ange of edu al objectives epartment Chairman of old

'Y - ’ - epartment or old Adviser

ot o (acknovledgement only) .

Advisement clearance for registration: . Student .

proposed courses for enrollment " |- : )

Petitions regarding registration and records ,

. (within legal authofﬁzation . .
a) Failure-to meet administrative deadline ' Major Adviser or Instructor

- - and Registrar

" .(same- as above)

as abovg)
Adviser and Director

of ‘Admissions

or Minor Adviser .-

Adviser
Adviser
Adviser - y

s

Adviser

Adviser

Approval <

Special Admissions .
Committee and Vice
President

School Dean
ice President
Vice President

Director of
Admission;

‘VSchool Dean or

Division Chairman

. School Dean or

Dean of Students
(exit interv1ew)

Regisffar

Department Chairman
of new major

Major Adviser

.
,

. School Dean*

L4 " “

School Dean*

School Dean*
—l

School Dean

Department Chairman
M&§or Adviser
School Dean

School Dean

Instructor
Department Chairman

Instructor, Depart-
%?"t Chairman

‘Instructor, Depart-
ment Chairman
(infor?ation only)

*Assume School Dean for Department of student!'s major adviser, and Director® of, Continuing Bducation for

non-matriculated students.

ERIC .
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SERVICES FOR THE FACULTY

2y

'SECTION IX , ' ]
This section briefly describes services provided to the faculty by the Librafy, Audio Viswal Center,' .
Camputer Center, and some services of the Business Office. Additional information about services of the
Business. Office are-found in the College Manual'. R i .

' . ’ < CLIBRARY - - ( -
A manual describing the holdings of the'Library,'tﬁe physical arrangements and the hoursvof'Opening is
-available at the circulation desk located on the second floor of the Library Building. All collection;

of the Library are centrally housed in the Library Building. (Appendix K)

' . . . ’ M )

Borrowing Privileges. = Library books usually circulate for the entire term. Members of the faculfy,A ' _
however may retain until the end of the year books borrowed for use in connection with their courses unless
they, are nceded by another reader. Publications ip great demand may be recalled by the Librarian at any.
time. ' . : ' : . - * ]

- Special borrower's cards'may bé issued upon request to visiting scholars. - .
Reference Seryices. Librarians are available at -the rdference desk to assist students and faculty in the .
location and use of resouréces of the Library; to compile brief, selective bibliographies, and to provide
group instruction-in the resources of ‘the Library in special fields. Arrangements for library instmuction .

. may be made by calling the Head of Public Services (Ext. 232). ’ , ° .

Reserve Books. At the request of a faculty member the Reserve Book Service (Ext. 234) will place books QE'

reserve for.student use. Forms for reserving books may be obtained on request at the circulation desk.

Interlibrary Loan. Books may be obtained through interlibrary loan by facuity'members and stqdéﬁts., :
. Interlibrary loans are handled at the.circulation.desk (Ext. 234). _ o

Ordering Books and Periodicals, Library books may be ordered at any time during the year from the- funds
allocated to each department. A faculty-member should consult his department chairman concerning the
allocation of book funds and the handling of book orders within the department. ' Order gards may be_
obtained from department offices or from the Acquisitions Department of the Library. -I%¥ more thmn one..

copy of an item is desired, the need should be stated. ) . *. -

» - . " S LR é L
| . . Bach facwlty member is notified when his books have been received and cataloged. New'periodical titles
‘ - : should be requested on special cards which may be obtained in the Acquisitions Department. »
¢ : S S o ‘

o . v ‘ +Regular Libréry Hours, Fall, Winter, and ‘Spring Terms .
‘ 7¢30 a.m. - 10 p.m. _Monday - Thursday
7:30 a.m, - 5 p.m. - Friday
@ , ‘ ' 9 a.m. =~ 5p.m., Saturday ! :
' S y a.ms = ¢ 9 p.m.

Sunday -

' AUTOMATIC DATA PROCESSING

‘.

- .

California State College, Stanislaus has a Honeywell H200 with 40K memory, 2 disc drives, 650 lines per -

“ minute printer and 450 -card per minute reader. “This computer is used for most institutional “computation, *
; as well as a terminal for transmission to the State University Data Center at Los Angeles, The adminis-
” trative processing and work requiring a.larger computer are all processed in the State University Data
Center, ' . T , ’
. 3

There are two interactive timesharing terminals utilizing a computer at California State University,

Northridge. Three terminals located in the Science Building, Classroom Building and the Computer Center

are used for access to the eimeshgre system. ) i . . )
K ) ‘,—, ' 34 - "' ' R ! . -
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2. _ Equipment Set-Up. Equipment may be set up ready to operate, if so requested.

-

Plang have been formulated and acquisition should be complete before the end of;the 1975-76 -academic year
for deitional equipment for the Honeywell H200 to process most of the campus requirements locally. A
PDP1145 minicomputer should be installed by December of 1975. This system will provide at .least eight
interactive time sharing terminals, a Textronic graphics, terminal and other hardware and software for maxi-
-mum utility of the system Terminals will~be located in the Classroom Building, Science Building and
Library Bu11d1ng ‘ ’ : o .

s . o : -

] " AUDIQ VISUAL CENTER , R
" The Audio Visual Center is locatéd_\n Room €123 of, the Clgssroom Building It is open.foﬁ'seruice'Monday
through. Friday from 8 a.m. until 5 p.m. / . .

Loan Procedures.. Available for on-campus imstructional use by faculty and authorized students are the
following types of equipment and materjals: motion picture projectors, film loop projectors, opaque and
overhead projectors, filmstrip and slide projectors, reel to reel and cassette tape recorders, phonographs,
screens, television camera-monitor-recorders, films, filmstrips, audio dhd. video tapes. Booking of mate-
rials is on a first-come-first-served basis. Faculty members should reserve selected material's suffi-
ciently in advance to assure vailability. Equipment which is checked out for counter loan should

- be ‘picked up at the Audio Visual Center. A Signature of the person reSponsible for the use and security of
- the property is required. Limited amounts of equipment are used on semester loan to departments which have

procedures for handling and sccurity. All films and equipment are to be returned to the Center by the due-
back . date. . . - :

' Materials Not'in Center. Films not listed the Audio.Visual Center catalbg should be ordered at least

three: weeks before !hey are to be used to assure availabillty Rentals can be requested by completing’the’
Film Request Form. It must be signed by the department chairman before a film rental order can be issued
by the Audio Visual Center. Individuals who request films d1rectiy from rental sources without following
these procedures will be personally responsible for any rental charges incurred Notificatign will be sent
by campus mail when films arrive or when availability s confirmed » '

Selection of Materials. Personnel of the Center are on call to assist faculty mgmbers and students in sel-
ecting and using audio vigual materials and equiptent. Catalogs of all films and filmstrips in the Cénter
will be made available to:each member of the faculty, and will be in the department and the library.
Information on audio visual materials-available through other sources can be obtained at the Center's Ref-
erence Desk.. : .

Equipment SerV1ces In order 'to assure availability, a twenty-four hour notice is generally required for
‘the fOllOWlng services:

4

1. Delivery’and Pick-Up. This incld%es the delivery and return of motion pictﬁres, filmstrips, slides,
opaque and overhead projecters, phonographs, and tape recorders. The instructor or a student must
operate the equipment. °

Yar

Faculty Confultation. Center personnel are available to consult with campus faculty in the _solution of
instructiona//communication problems. ) ' 1 “ .

', ' A ) . PR
~ . . N

4 J . .
. SERVICES UNDER THE BUSINESS . MANAGBR'S OFFICE ‘{

/
The Bus&au Office of the College provides- services in support of the academic program of the instj,;ution-.
Some of these serVLcés are outlined briefly in this section. Additional information may be found in the

College Manual. . o - - ’
SUPPLIES AND EQUIPMENT.

Suéglies. A central supply room fof office and classroom supplies is maintained in the Corporation Yard.
Supplies withdrawn from the,supply room will be charged to the appropriate administrative gffice or
instructional unit. Supplies may be obtained by sending a requisitidp to the supply room signed by the
administrative officer concerned. Telephone orders cannot be accepted. The supplies will be delivered
. each week. * . '

v

Supplies not carried in the college supply room must be requested on purchase reWuisition, approved by the
administrative officer concerned. Thirty to forty-five days should be allowed for delivery of orders cost-
ing over $50. "Confirming purchase orders' cannot be accepted or approved for payment. Faculty and staff
members will be financially responsible for materials or services requested direetly from vendors without
[:l<j}:obtaining an authorized purchase or service order from the College Business Office,
e R : g : .31 . z; ES
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¢+ Equipment. Equipment needs should Sbe anticipated one year in advance for 1nclusion in the support budget.
' IEath the approval of the Vice President for Academic Affairs, substitutipn of items’ other than those sub-
" mitted for the budget is possible. . ) . ‘a

Repair Services. Services for the repair of equipment must be requested through the College Purchasing
- Office by a purchase requi51tion
Typewriters and. other off1ce machines requ1r1ng service should be reported by telephone to the Purchasing
Office, Ext. 243. .

. P . L 4

" Alterations of Offices or Classrooms. \All 1nstructlonal spaces and offices on the campus are under the
Jurrsdlction of the Vice President for Academic Affairs. Any request to modify or change the &xisting
conditions in these spaces must be submitted through the school dean and department chairman for approval
by the Vice Pre51dent for Acadenmic Affairs

All rooms are 1nventor1ed by function and reported to the 0ff1ce of the Chancellor. Consequently, if such
a request is received it is reviewed by the Vice President for Academic Affairs, the Business Manager, and
the Executive Dean to determ1ne what effect it will have on academic planning, facility planning, and -
budget planning.

* Student Assistant Funds. Each department receives a student assistant or tqmpdrary heIp allotment and”
’ faculty members may employ college students on an hourly wage for certain types of work. The use of stu-
dent assistants for these assignment%ncan be-authorized by prior approval and allocation from the depart-
» ment chairman. Each School, department, or faculty member must remain within the allocation, and no stu- °
. dent assistant should be allowed to work unless funds are available and committed to.cover his full salary
] rgﬂuirements for that period. - . . - Ch

4

Faculty members who have occasion to engage students shouldjobtain 1nformation on payroll procedures from
- their department office. Student assistants must sign a ldyalty oath prior to the first day of their ,
! iritial employment and again the first time they are ¢mplojed after September Ist of each succeeding acar
demic year. The Loyalty Oath must be signed in order eithef to hire the student or to pay him. Full time
non-academic employces of the college shall not be paid addNional compensation from student assistant
6 funds for overtime or other additional work.

» Travel, Funds. Under the direction of the Office of the Vice President for Academic Affairs and subject to
the reguletIons of the State Department of Fiflance awd the Trustees, travel funds are available to the '
faculty for both in-state and out-of-state travel to conferences and meetings of -a professional nature.
Employeces who attend conferences at their own expanse must also secure off1cial approval for tragel on

N - " ‘state time ) . . .
, rd

. Procedures. (A person desiring to trth%’ﬁn State funds should compiete the official forms after consulta~
| tion with his department chairman or 4dministrative superior The School Dean will give asgistance or
advice in completing the forms upon request. ’ /

- ' Barly Suhmiésion of Forms To avoid problems, it is essential that travel requests be submitted to the .
department chairman or administrative superior as far in advance of the proposed travel “as possible.

'Limitations A summary of state regulations regarding expenditures for travel and lodging when attending
conterences follows: ) - .

1, Permission for out- of-state travel is requried to afford the traveler protection in casec of disability
or accident. Prdper forms must be completed through the department,and School of the Vice PreSident
for Academic Affa ; - . _—
2. Proper forms must be completed for z'avel in-state, if the registration fexceeds $15, or if more :
than two persons are attending the same meeting. These forms must include a brief statement of pur-
pose of the professional benefit to the college, and information on the organization calling the
confe ence. . .

Reimbursepent. To secure reimbursement of furids, a regular travel claim voucher (obtainable from the
applicablis school or department office rust be submitted to the department chairman for approval and then
' to the Bupiness Office. Assistance in the” completion of this form may be obtained by calling the Accoun-,
/ ting Offite, Ext 440, y : '

‘ Use and Operation of State Owned Cars. Several state owned automobiles are available for use by the ’
. faculty in the performance of official business of the college. The cars are reserved by completing a
‘travel request, specifying the travel to be performed. If no car is available you will be notified,

Fg LT

" ERIC o S

" i ) ' 32



- o LX)

State regulations require that each person who drives on official business @omplete a "Defensive Driving

Course" every two years. In addition. any employee | who drives on offical business, using a state car or
-privately owned vehicle, must possess liability 1nsurance ($15,000 -~ $30,000), property damage insurance

($5,000), and 4 valid California drivers license. . .

N - -

€ s Parking. Under existing state regulation ﬁany employee de51r1ng to park on the campus will be )
qa'rgd to ?ay'a fee of $13 per semester and $4 fér winter term. Reserved parking spaces are also avail-~
for $8 per month. Payroll deduction may~be arranged for parking fees on an anpual basis only. Campus

5ecurity officers, duly deputized with the authority to issue citations-.for unauthorized parking ‘are on

cogtinuous patrol on the campus. . ¥
Telephone Service. For infermition concerning the telephone system for local and long distance calls con-
" sult the telephone directory or your department secretary. . .
Mail.  The college'maintains a tral mail service for the purpose of consolidating all mail activities
and procedures - All mail addressel to the college is.delivered to California Sjjate College, Stanislaus
each morning. All mail received is Borted and delivered the same day. All mail is dispatched to the U.S.
Post Office in the afternoon. «In order to make this mailing, the items should be at the building mail
center not latgr thar3:10 p.m. " _
. N - ' - ‘
Faculty .and staff are requested to have publishers, correspondents, and others. using theemails to forward
atl PERSONAL mail to their home address. The college mail room cannot be staffed to render personal mail
o service. - . " o - : : : :
In accordance with current d1rectives, all postage used by the college will ‘be affixed to the mail by a .
postage meter.  Purchase of postage stamps may be made only for emergency purposes. ~ .

v
Keys. Faculty)members and administrative officers are authorized a key to the office and the building inm
which they aré located. Requests for keys should be submitted to the Personnel Office after they have been
signed by the Department Chairman or the Department. Head Key request forms are used and must include the
name of the individyal to whom the keys will be issfied and the -building and room number for which the key
. 1s required.’ The Personnel Officer will obtain necessary keys from the Chief of Plant Operations and -
. notify the secretaries when they are available. Normally keys will be available within two working days4
When keys gre issued, a receipt must be 51gned by the individaul who is authorized the key. .
Keys are issued to college employees only. Normally keys are not issued to student assistants. RequestsA
for exceptions to these policies will be referred to the College Business Manager.:
. . - .
Loss of Keys. Lost keys should‘ge reported jmmediately to your 1mmediately to your immediate superv1sor
and College Security )
§ ' . H Al
- On Segaration Staff members separated from State service must turn all keys in to the Personnel Office
before final clearance is grantcd oo d .

Use of College Fﬁcilities. The instructional program has first priority in the use of college buildings
"and facilities. Professional societies, educational groups, and on-campus student groups with which fac-
ulty members are associated may use the facilities of the college for meetings, conference, exhibits, and
other, events. .provided such use does not interfere with instruction. Regulations governing the use and
scheduling of facilities are found in tHe College Manual.

] b .

POLICIES AND PRQCBDURBS RELATING TO SPECIAL EVENTS AND OUTSIDE SPBAKBRS

" .Dele ation of Authority. The President of each college is reésponsible for the educational effectiveness,
académic excellence, and general welfare of the college bver which he presides

He may delegate)p -deputize any of his functions to executive officer, faculty members, or student organi-
zations or agent ﬁgqprovided this delegation does not remove final author1ty and responsibility from him.

."The Trustees at their January, 1962 meeting directed the colleges to continue or develop the policy most
appropriate to ‘them to assure that outside speakers brought to the campus will contribute to educational
values, that is the pursuit of truth and citizenship values, and not be brought in for propagandizing pur-
poses. Reports on the foregoing will be given to the Trustees from time to time.

It. should -be understood by all designees (Vice President for Academic Affairs, Dean of Student Services,
Business Manager, Student and/o% Faculty Committees) that approval of any speaker or event which could
lead to a disruption of normal college functions should be brought to the specific attention of the Presi-

dent ‘for approval. _ )
. _ :3 n? - f -
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- manner ‘in the Student Services -Offices, listin of the event
-Office, negotiation of a lecture contract thréugh the Business Manager, supplying materi&l to the Director

~ facilities, (e.g., special room, audio visug equipment). ~ . . Y 2

. b . . . . . c

R . . ) . “ . . R 4 '. L ~,
Policies and Procedures for~Specf§ﬁ-Events. A special event or proéiam is any event'spohsored by the; col-
Yege or any officially recognized college organization, apart from a classroom exercise, which is open to

the college or the general community, on or off the campus. 4

It shall be the pelicy of California State College, Stanislaus to'éponsor a'Varied program of ﬁpeciaI;
events, such*as lecturers, films, concerts, drama exhibits, etc., which contribute to: cultural 'and intel-
lectual growth and which supplement the instructional program. Such events shall be”‘ponsored”by an .’

[ <

official recognized -college' organization: i o 2.

After approval of a sﬁétial event by the President's designees listed befbw, the sponsor of that event
shall assyme responsibility for making all th arrangements, épcluding scheduling of the time, place, and
:& n the Master Calendar in the President's.

of College Relations, etc. . o . o . .

~
K

1. Vice President for Academic Affairs - in case of fgcuity organizations such as the Special Events
Comnhittee. . .

2. Dean of Student Services - in case of activities Sponso}ed.by Associated Students or other student .

., clubs or organizations.

-?'\\-5‘: ' . ia . S ‘%}';

b&; Business Manager - in casé of non-academic organizations. . .

B ‘ . ) . .

Policy. California State College, Stagislaus is dedicated to the principle of free inquiry and therefore

encourages an open exchange of ideas and a critical examination of vgfious points of view. Y

as not tq interfere with the objectives of the ipstitution, nameL&,_the open-minded, objective evaluation
and dissemination.of knowledge. : o : P :

. . : . . .
The college also realizes that it has a responsibility to insure that inquiry is conducted "in such a mfnner

,

In accordance with established procedures, outside speakers or performers may be invited to participate.in
public evénts if sponsored by officially recognized college organizations. 'If such speakers are candidates
for political office, equal opportunities shdll be available to opposing candidates. Organizations issuing .
invitations' shauld do so ‘with the object of furthering the principles ‘of free inquiry and sound learning.

Controversial speakers must agree to answer questions. . Cw

When speakers are invited to address Tegular classes’or professional meetings, to which in either tase the
public is not invited, those who invite the speaker are expected to adhefe to. the spirit of this policy, -.
However, “in duch cases the only procedures td be followed will be the usual ones for the use of campus

Iedureg; An officially recognized college organiization may invite a speaker to the camﬁus after com-
Mng the following steps: : . : ; .

B

. ’ L : . N
2. . Securing the approval of the President of Ithe College or his designee, such designee to be the
. same as listed on preceding page. . . -

Special Events Committee. The Committee shall plap and publicize special evézzg\?nd programs in order to
enhance the educational and cultural program of th college. : : » '

’
. v
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DBLEGAIION OF AﬂTHORITY AND RESPONSIBILITY 'T s .

. v (Approved by the Trustees of the- Californla State Colleges
o - ) o * on August 4, 1961) . ) K
.-;,( t . L o

oo

neral, the makmg of policy is regarded as agpropriate to the Trustees; and/the execution pf policy
. therefore hecomes an adnu.nistrative function ,. as directed by pol?fcy, t@ be cartied out by the Chancellor's L
. Office. - ) A , 4

K

. Maximmn de1egation of responsj.bilities is of the essence, if we-ar i(a) to release responsible 1nitiative
discovered within the colleges, and (b) prevent. the growth of unnecessary bureaucracy in .thd State College"‘
System. Supervision should. be exercised primarily through: consultation.’ Legal7 responsibility, which. can

* not be delegated, should be safeguarded- through the devi ’_ges of supervisiqn, report, and audit ’ toge’fher B

* with necessary rule and regulations.
Bffective September 16, 1961, or as .saon thereaftex‘ ‘s possible, and’ in accordance h legal requirements,
delegation function to the Colleges be made as follows g

u'. . ;{_ [

A) In Academic Affairs N ’ K s '.

s . -t S
S i) At each College,.the Presidernt, Using- democratic processes. wh involve facixlty consultas, . °
tion ‘in policy-making is responsible for originating ourricul r and instructional plans and "

,,processes "(within the author}zations approved by thes Trustees) and for initikting inquiry
*and Study regarding plans and ‘brdéesses for curritula and instfuction (ipt previously- Vo
approved with a. view to making’ recomendations to the Trustees through‘ the’ Chancellor. Y

ii). At each College, the President, in. accordance with- democratic proccdures which invoke the
~ judgment of faculty. members who are peers.or superiors in academic status of jndividuals *

N under consideration, and.in® con’fzaity ‘with pflicies enunciated by the Trustees, and direc~ .-
, tivef from the Chancellor, and acfing fiscal .abilities is responsible. h E - FAR
» ° ST
(a) for.all 1nitial appointments to the instr&ctional staff. Y / ‘._, o ’
) "for all reappointment§ to the instructional staff which do not confer tenure, and .
N X AR 2 .
(c) for all recbumendations to the Chancellor for pronotion, or discipline of instruction&l
' ~ staff asxwell as - N - . » z;
N § . . . ‘.‘u

(d) . for recomendetions to “the Trustees’ through the Chan(:ellor‘for all insttuctional ‘staff’ »
appointments which confer tenure oi >which are concerned with' the dismissnl 'of " tenured

. . staff : .

Y . ~ - . . ~ . L B

* L »

ili) At each College, the President is responsiblo for all appointments to’ administrative posi- A
tions (including persons who also have status in the instructional staff and who therefor&
tome under the provisions of the preceding paragifph with reference to their instructional:’
staff status) Tn{znd for all appointments of non-academic- staffi, subject to,policies’enunci~ .-

v ated by’ the tees or directives {ssued by the Chancollor and subject to fiscel ability.

- s IR

e

. B Im Fiscal Affairs

‘1) ‘At each College, long-range planning for educationnl purposes i$ to b a continuou| process,
under advice and consultation provided by *the Chanceflor's,()ffice, with the cgpital- and « -
- operating implications continuously developed and kept currently valid and trunsln-ted into .’

_ priorities for submission to the Chancel,lor's office. C —t
1) A eac College, the. President has mplete responsibility for administering fiscarznd Y '
* ., . busihess daffairs, under established’fiscal controls, with the advice ofyghe Chancellor's
. * . Offi¥e, and subject to audit.” - \ el N oo . y
A . - . » ‘ * ) ) . S
- C) General: L N S0 ‘ A :

.

¥, ) 1) The, President of esch College is responsib?e for the cdpcational effectiveness cademic ,
RS excellqce, and general welfare of the follege over which he prosides, and, in rrying out
this responsibil{ty. . L

S ()

A A . ) ' L ’ . A




R :._.(a)\ He may delegate and epnt1ze any. of his funct1ons to execut1ve officers, fﬁEulty mem-A

- ' bers, or student orgahizations or agenecies, provaded this delegat1on does not remove

. : S f1nal authority and respons1b1l1ty for h*&, and 1n carry1ng out such delegation.

3 . R ; . A
: R )} He may -advise and consult w1th the facult1es under his. Jur1sd1ct1on and w1th the
. students an h1s college.., : _ S }

. ; 'ii)_ At. each College ‘there shall be establ1sheq 1n accordance “with pol1c1es to be enunc;ated by
the trustees (and.in the interim, procedures established by the Chancellor), ‘procedures. for

« - . reviewing and settling gr1evances concern1ng personnel and concerning academic and profes-

. L A s1onal matters.

. . iii) At each College, there‘shall be establlshed a Faculty Senatelor Counc1l, w1th such powers
: ‘ and duties as.the Trustees may-in- each 1nstance approve. . s

iv). All powers and functions not expressly delegated to the several Colleges are reserved to

the Trustees of the Cal1forn1a State Colleges. / . : s
'u‘\_v . .li.‘ . . . . '.b . \ / " . .
. N . Wi : s
. Bffect1ve JulY 1, 1961, delegatlon of functions to the Chancellor be made as follows.. . s T ..
4 S o
Lo A) That the Chancellor be respons1ble for and have author1ty to make appo1ntments of all personnel ;

in the Ghancellor s Office except Vice Chancellors, whose appo1ntments are to be made by the
Trustees on recommendation by the Qhancellor°

B) That the Chancellor be respon51ble for -and have %uthor1ty to establlsh the organ1zat1on of the
headquarters (Ghancellor's) ,0ffice and for all operations ‘carried on by that office, subJect to.
_ position classifications and ,salary levels approved by the Trustees .and in. accordange w1th

. policies estabh1shed by _the Trustees.

. ) . [}
o

. . d
v . Soow

4

Lot ‘v ‘ ) ‘.. L. III o 3 . -

ALl powérs and functiéhs not ‘expressly delegated to the- several colleges and the Chancellor in his;actlon,
or in specific delegations alreadx)ln effect, are expl1c1tly reserved to the Trustees of the Ca}1forn1a
_State Colleges

.
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AMERICAN ASSOCIATION OF UNIVERSITY PROFESSORS' STATEMENT -
> ON GOVERNMENT OF COLLEGES AND UNIVERSITIES -

o

(Approved by the Trustees of the California State -Colleges
o on October 27, 1968) o

-

' The Academic Institution N

.

The Facfilty. The faculty has.primary responsibility for such -fundamental aréas as curriculum, sWbject i
'matter and methods of instruction, research, faculty status, and those aspécts’of student life which relate:
. td the educational process. On these matters the power of review or final decision lodged in the: governing
. bpard or delegated by it to the president should be exercistd adversely only in exceptional circumstances, -
(ﬁgd for reasons communicated to the faculty. It is desirable -that the. faculty should, following such )

communication, ha ]

president or board.\ Budgets, manpower limitations, the time.element, and the-policies of othér groups,
bodies and agericies Maving jurisdiction over. the institution may set I'imits to realization of faculty
advice. B N N oL . - . . . o oo _' . N

ve opportunity for further consideration and further transmittal of its ‘views to the

The faculty sets ‘the requirements for the degrees offered in-éouise,;détermines when the requirements have"
been met, and authorizes the president and board to grant the degrees thus achieved., ' ' o

Faculty status and related mattegrs are ‘primarily a faculty responsibility; this area includes appointments;
Te-appointments, decisions not to reappoint, promotions the granting-of‘tenuge, and dismissal, Thegpri- .,
mary: responsibility of-the faculty for such matters is based upon the fact that its judgment is central
general educational policy. Furthermore. scholars in a particular.fiéld'i:i:cfiyi:y have the chief compe:

tence for.judging the work of their colleagues; in such competence it is implicit that responsibility
~exists for both adverse and favorable judgments.. Likewise there is the more\general competénce of exper
enced faculty personnel committees having a broader charge. . Determinations in- these matters should first
" be by faculty action threugh established procedures, reviewed by the chief academic offigcers with the . =
concurrence of the board. The, governing board and presiflent should, on questions of -faculty ‘status, as in
| other matters where the fhcult& has primary. responsibili ¥, concur with the faculty judgment -except in-
rare instances and for compelling reasons which should be stated in detail. S :

- The faculfy should actively participate in theé determination of policies and procedures governing sélary .

" increases. : _ - . ey S : o oL :
B . o E . 3 . SR
The chaifman or head of a“department, who serves as the‘éﬁ?%f representative of his department within -ad .
institution, .should be selected either by departmental election or by appointment folloqihg consultation ..
with members of the department and of related departments; appointments. should ‘normally be in conformity . -
with departmeft members' judgment. The chairman or department head should not-have tenure in his office;.
his tenure as a faculty member is a matter of separate right. He should serve for a'statéd term but with-
out prejudice to re-election or to Teappointment by procedures which involve appropriate faculty consul~
tation.  Board, 'administration, and faculty should all bear in mind that the department chairnfan has a -

~ > special -obligatipn to build a department strong in scholarship and teaching capacity.. . - -

"Agencies for faculty participas¥on in the government of the college or university should be. established at"
each level where faculty responsibility is pPresent.. «An agency should exist for the presentation of the -
views of thg whole faculty.. The structure and procedures for faculty participation should be designed, .
approved and established by joint action of the components of the institution: Paculty représentatives
should be selected by the faculty according to procedures determined by the faculty. : .
.o e . : C ’ : . N
- The agencies may consist -6f meeting3’of all faculty memberssof a department, school, college, division or
tmiversity system, or may take the form of faculty-elected executive committees in departments and schools -
and ‘a faculty-elected senate or council for larger divisions or the institution as a whole. b <

Among the g:ans of communication among the faculty, administration, and governing board now in use are:
(1) circulation of memoranda and reports by board committees, the administration, and faculty committees,
(2) joint ad hoc committees, (3) standing liaison committees, (4) membership of faculty members'wn adini-
‘nistrative bodies, and (5) membership of faculty members on governing boards. Whatever the channels of

- communication, ‘they should be clearly understood and obsetrved.




» : -

- On_Student Status. When students in American colleges and universities desire to participate responsibly in
the government of the institution they attend, their wish should be recognized as a claim to opportunity .
both for educational experience and for involvement ih the affairs of their college or university. Ways’

~should.be found to permit significant student participation within the limits of attainable effectiveness.
The obstacles to such participation are large and should not be minimized; 1nexper1ence, untested capac1ty,
a transitory status which means that present action does not carry with it subsequent responsibility, ‘and
the inescapable fact that the other components of the institutidn are in a position.of judgment over the
students. . It is impo t to recognize that student needs are strongly related to educational experience,
both forinal and informal. Students expect, and have the right to expect, that the ‘educational process
will be structured, that they will be stimulated by, it to become independent adilts, and that they will

have effectively transmitted to them the cultural heritage of the larger society. If instituticnal upport
is to have its fullest .possible meaning it should 1ncorporate the ,strength, freshness- of view, and idealism
of thg' student body. ~

The respect of students fox their college or un;ver51ty can be enhanced if they are given at least these
opportunities: (1) to be listened to in the classroom without fear of institutional reprisal for the '
substance of their viéws, (2) freedom to discuss questions of institutional policy and operation, (3) the
right to academic due process when charged wi ious violations of institutional regulations, and (4)
the same right to hear speakers of their own e'‘as 'is énjoyed by other components of the institution.
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Full Tt Provided by ERIC.

" Senate of the California State University and Colleges.

L ¢ -
: CONSTITUTION OF THE ACADEMIC 'SENATE .
OF THE CALIFORNIA STATE UNIVERSITY AND COLLEGES

S _ 5 ) .
. . : (as amended through January 21, 1965) -

In order to -provide for participation by the faculties of the Céiifornié'StateﬁUniversity and Coliegés.iﬁ

the formulation of systemwide policy relating to thie Cbllege;,’there is hereby created the,Academip_z' .

.

r “ -
ARTICLE 1

"Section 1. PURPOSE - - ' ' - R AR

(a) It shall be the purpose of thie Academic Senate of the California State University and Colleges:

" * "to serve as the off¥cial voice of the faculties of the California State University and Colleg
in matters of syskemwide concern; to consider matters concerning systemwide policies and ‘to
make recommendations thereon; to endeavor to strengthen the:senate and councils of the severa
colleges; and to assume such respo ibilities and perform- such- fuiictions,as may .be delegated
to it by the Changellbr of the Trustees of the\Califbrnia State University and Colleges,. ™

(b) - The Academic Senate of the California State University and-Colleges shall have no authority ove:
those matters delegated to the individual colleges by the Chancellor or by the Trustees; and
notking in this Constitution shall be construed to impair the rights of senates and councils
of the several colleges to communicate through appropriate channels with thé Chancelfor and the
Trustees. T : . [ L :

(c) All recommendations of the Academic Senate of the California“State University and Colleges shall’
be addressed to or tqupgh the Chancellor. ‘ . )

. et
. A

. . ‘ © 7 .7 ARTICLE II . oo o
‘Section 1. ELIGIBILITY TQ VOTE FOR REPRESENTATIVES

All members of the faculty’ at each college shall be eligible to vote for representatives to serve in

the Academic Senate. The term faculty shall mean all personnel at.‘the college with full-time assign-
‘ments in teaching, research, administration, and other activities closely related .to the educational
program, Oor a combination of these. The seénate or council of each college shall determine, in a o
manner consistent with policies adopted by the Trustees, which adininistrative and other positions are.
Closely related to the educationdl progtam at the college. The term-sepate or council of each ° ,
college shall mean the elected representative body'established at each collegé by the ‘faculty of the
college. ' ’ . ’ o .o i s . e

.

: ’ ) r . - .
Section 2, , ELIGIBILITY TO SERVE AS A REPRESENTATIVE = = L \
. [ ) B -

Only those persons eleigible to vote for representatives shall b eligible to serve as representa-
tives, provided: . that the faculty of a college may, in its discretion, establish additional require-'
ments for eligibility to serve as representative of that college. . e .

, s

Section 3. MEMBERSHIP. ’ - o . .
—_— | S . .
» Members of the Academic Senate shall consist of;

(a) two members elected from each coilege with less than ten-thousand full-time-equivalent
enrollment, i
| . ) : A . . , ' .
(b) three members elected from each college with more than ten-thousand full time-equivalent
enrollment, but less than twenty thousard full-time-equivalent enrollment. .
- () four members elecfed from each college with more than twenty-thousand full-time-equivalent
- enrollment. ) k : ’ . ' .

'(d)  the Chancellor or his representative as @n ex-officio member. , - .
For purposes of this section, full-tine¥equivaleht enroilmqnt shall .mean the average annual total full-
time-equivalent enrollment reported for the academic year in which an election is héld. _ -
. - B2 E -
avd ) . K : .

et




N . - PR
* . : &

Section 4. REPRESENTATION FOR NEW COLLEGES

o The faculty of each newly. established college shall elect its first representatives in the spring of
~-" . the first year of instruction. At any time after establishment of thée college and prior to the time
voting representatives take offiqe, the faculty of the qqllege-may send a non-voting representative,

. -

Section 5. ELECTIONS . e - e L.
Representatives shall be elected at . each college in a manner to be determined by the faculty of the
college. In any year in which an election shall be held at any college, the election résults shall be
certified to a designated officer of the Academic Senate by the principal elected officer of the -
faculty of such college on or before May 15; and representatives elected shall take office on or ) - ¢
before June 15. : : : . :

Section 6. TERMS OF OFFICE -

< . .
Representatives shall serve a term of three years, except as otherwise provided-in this section. The
Academic Senate, at its first meeting, shal] establish by appropriate procedures the length of terms
. of its mémbers in such fashion that one-third“dfrthe members shall be elected each year. It shall
also establish the length of the initial term of each additional voting representative at or prior -
to the time such representative takes office. :

Section 7. SUBSFFIUTE MEMBERS . _ ' .

¥

.

In the event that’an elected member will be absent for one semester or longer, the faculty of his )
college shall replace him in the same manner as other representativq; from that college are initially A
elected or in such other manner as may be determined by the faculty of the college. In the event an )
elected representative of a college.is unable ‘to attend a meeting of the. Academic Senate, the senate

or council of that college shall name a substitute who shall have the right ;P attend and vote at

that meetiny. o ’ g -

Section 8. RECALL OF REPRESENTATIVES

" A representative of a college may be recalled by majority vote of .those voting within th constityency o .
r

which elected him under procedures established by the faculty of the college. .
: . : . . ’ . A

” .

o ; : " ARTICLE III.
s , . . o <,<7&

Section 1. NAMES OF OFFICERS = | . .

. . d
" There shall be a chairman of the Academic Senate, and such other officers as shall He specified in
the Bylaws. SR . . C o

-

. - . .

Section 2. DUTIES OF OFFICERS

| ) . The time and manner_of'eleétion, the length of terms and the duties and responsig?lities of efficers g
$hall be specifiedvin the Bylaws. 7 )
' : S " ARTICLE IV , N '
Section' 1. MBgTINGS - . . R ' ' )
' . . T ' : ’ B C
t There shall be at least two meetings during each academig yegr. Within budgetary limitations, addi-
tional meetings may be convened by the Chancellor or by procedures which shall be specified in the
Bylaws. " ’ : T ' : :
‘Section 2. VOTING - . )

A'quorum'shall consist of a majority of the membership, Action shall reqﬁire the approval of a
majority of those present and voting. Voting by proxy shall not be permitted. Cé
PR . )

T
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o *-ARTICLE V
USection 1. REFERENDUM =~ ' : l

~Any fecommendétion adbpted'by ‘the Acddemic Senate shall be referred to the faculties of the Califofnihﬂ

State University and Colleges when resolutions requesting such a-

or councils of at least oné~third of the colleges, or when forty
, Academic Senate supports a motion for such a referendum.

referendum. fre adopted by the senates.
percent of the membership of the

Approval of recommendations so referred

shall require a®majority of the votes cast-at a balloting held for the pumpose.
: . 1 ‘ e

N

u

| ARTICLE VI
Section 1. COMMUNICATION WITH THE COLLEGES -

In ofder to provide adequate communications with the faculties of the several colleges, thé Academic”

Senate shall circulate to the senate or council and to the
_ as agenda for the minutes of its meetings,

L3

. S ARTICLE VII -~

Section 1. BYLAWS

president of each college such materials
committee reports and information on pending matters.

\

The Academic Senate may adopt.Bylaws not inconsistent with .this Constitution, provide for committees,

and-establish its own rules of procedure.

i : ”
Section 2. RULES OF ORDER

Unless otherwise provided in this Constitutibn or in the Bylaws,
of Order, Revised, as copyrighted in 1951 by Isabel H. Robert, sh
‘the conduct. of the meetings of the Academic ‘Senate and its commit

the rules contained in Roberts Rules
all govern -the proceedings at, and
tees.

P

-

»r

\

ARTICLE VIII

Section 1. AMENDMENTS

»

\

r

@

Amendments to this Constitution compatible with the responsibilities assigned by the Trustees may be

proposed by a resolution adopted by majority vote of one-third of
several colleges, or by a majority of those present and voting at
.

the senates or councils of the .
a meeting of the Academic Senate’

- .

-

Section 2. RATIFICATION OF AMENDMENT

Ratification $hall reQuire a majority of t

majority of the votes cast at each of a maj rity of the colleges.

Section 3. ADOPTION OF AMENDMENTS

1

Amendments shall become effective
approval by the Trustees.

¢
. .

- 2

B4

.

total votes cast in a systemwide referendum and a

upon ratification by the faculties of the several colleges aﬁd

1
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’ ! : Amerided by the General Faculty 2/7/72

%ﬂ. The purpose of this organization- shall be: (1) to forpulate, evaluate, and recs""{ -

pertaining to the following:

X CALIPORNiA STATE COLLEGE, STANISLAUS *.
: Turlock, California

THE CONSTITUTION OF THE: GENERAL FACULTY

S - - Approved by the General Faculty 4/9/64 o
; : - Amended by the Gemeral Faculty 5/4/65
J/ Amendéd by the General. Faculty 3/22/71

Amended by the General Faculty 2/27/73

- C ARTICLE T~ - . : - R

- " .NAME AND PURPOSE S N ‘ I
Name. The nahe of this organization shall be the General Faculty. of CalifbiniaVStgfe"5ﬂ S
College, Stanislaus. v " Co : =

o . . . -
N .

onmend to the President of the College policies and procedures pertaining'%u,the'deVeIopment, T;
maintenance, and improvement of :be college program; (2) to serve as a medium for expressing. -
the opinion of the General Faculty in matters affecting the opération of the College.-' T

-

, _ARTICLE II '
ORGANIZATION AND PONERS OF THE GENERAL FACULTY

. - A

Powers. Responsibility for the academic program and administration of California State
College, Stanislaus is vested in the Board of Trustees of the California State University
and ‘Colleges. The Trustees establish general policies for the Colleges and appoint a . -
President for each college, who is responsible for the .operation of the College within the
framework of policies set by the <Trustees. ' e T LI

The President of California State College, Stanisiaus,kin’achordéncé?#ith the "Statement of fiﬂi
General Principles on the Delegation of Authority and Responsibility" approved by the Board R
of Trustees of the California State University and Colleges *bn Augiust 4, 1961, authorizes

the General Faculty to formulate, evaluate, and recommend policies and procedures pertain- o
ing to the following functions: - : ’ ‘ :

a. Educational Policies and Procedures: including but not limited to- curriculum develop~ -
ment, establishment of standards for degrees, credentials, and extension programs; . -
- approval of degree and credential candigates; support of research; establishment of
standards for student admission and academic performance; alterations in academic
calendar; and the establishment of departments and organizations of academic units.

b. Personnel Policies and Procedures--including but not limited to academi¢ selection; o
leave of absence; retention, promotion and tenure; prpfbssionalethics academic freedom

and academic due process. )
c. Direction and Guidance of Student Activities Related to the Educational Process~-~
including but not limited to testing and counseling; placement; do nitory life; athle-
tics; Ioans and scholarships; extra curricular activities; and regulations affecting
freedom of expression. o e ‘ ,

Consultation on Facility Rlanning and Maintenance. The General.Faculty providés ‘advice on S
the planning and maintenance of buiiding and grounds and the selection of equipment,. .
@ .;__ . S

Delegation of Authority .

Powers Delegated to the Faculty Senate. The General Faculty delegates to the'FqCulty Senhte,
except as limited by Article II, Section 2.2, the power to recommend policies and procedures
. . ¢

a. Direction and guidance of student activities as stipulated in Article II, Section 1.1
of this Constitution. '
. o .

b. Facility planning and maintenance as stipulated in Article II, Section 1.2 of thig‘
Constitution. L ~ . c . - .

c. Educational policies and procedures as stipuiated in Article II, Sectior 1.1 of this
Constitution, except as limited by Article II, Section 2.2 of this Constitution.

L . ) o

o _ , . ‘.
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- o . , ~. Constitution

o , d.~ Personnel policies and procedures as stipulated in Article 1I, Section 1.1 of this Con-
stitution, except as limited by Article II, Section 2.2 of this Constitution . .

] 2.2 . - Limitations. The General Faculty may -not delegate to the Faculty Senate the follow1ng powers

I . Specific powers delegated‘to the Faculty in the California Edugation Code and the Ca11f- -
) . ornia, Administrative Code, Title V. . : ’
+ > ’ .
. " b.- Authority to consxder matters pertaining to.grievance; acadenic due’process, academic A "
‘freedom; prbfe551onal ethics, retention, promotion and tenure; and nom1nations ‘

C, Election of m mbers of the committees respon51ble for retention, promotion and tenure;
rules, nomi t1ons, -and faculty affairs. _ . ] A

v

Section 3.  Membership. Membership in the General Faculty shall 1nclude full- time personnel with the

M follow1ng cla551f1cations as defined by the Trustees: . g} ' '
] - .
_ @. - Executive .
. b. Academic . : ’
(T' c. Academic-Administrative _ o ) M
d. Associate Deans, Registrar, and Business Manager ’J, ’
3.1 Associate Membership, Associate membership in the General “Faculty shall include Academic s,
] and Academic-Administrative personnel employed less than full time. They shall have the
r _privilege of debate, but shall have no vote. ’ . &
Section 4. Officers of the General Faculty. Officers of the General Faculty shall be the Pre51dent Jof
. the College, Speaker of the Faculty and Clerk. !
L J . .
4.1 Election of Officers of the General Faculty Nominations -for the Speaker andtthe Clerk of T

the General Faculty shall be made by the Rules and Nominations Committee. Nomineés must give
their ‘consent im advance. Nominations shall consist of at least two candidates for each
office. . Additional nominees may be added by petition of. at least fifteen percenit of the

+ - General Faculty. Election shall be held by mail ballot preceding the final meeting of the
General Faculty in the Spring: Elected officers shall take office at. that meeting. Candi-
dates shall be declared elected after they receive a. majority of all votes cast in the -
election. If no candidate ‘receives the majority of a ballot, a second ballot shall be taken
.between the two candidates receiv1ng the highest number of votes. : ‘

4.2 Duties of the 0fficers of the General Faculty. I ¢ -

a. The President of the College shall be the presiding officer of the General Faculty and
. .the Speaker shall conduct business.

-

b. The Speaker-shall be an ex-officio member of all non—elective committees of the GeneraL T o
Faculty. _ . , , .

‘c. The Clerk shall cause the minutes and records of the General Faculty to be preserved .
He shall cause copies of actions to be sent to all persons and organizations that should -
have knowledge of them.

» ’4.3 Term of Office. The term of offiye of General Faqg;ty officers shall be pne year. - (Amended
. 2/71) .

Section 5. Representation in. the Statewide Academic Senate of the California State University and
Colleges. Representatives of the General Faculty to the Statewide Academic Senate of the
California State Univérsity dnd Colleges shall be elected in such numbers, for Such times
and at such times as may be provided in’ the Constitution of that body. . Nominations forg\
‘representatives shall be made in the same manner as nominations for officers of the General
Faculty. Elections shall be held by fail ballot at a date to be determined by the Executive

- ‘ Committee of the Statewide Academic Senate. ) ) . ' . V

.- '

L *

5.1 . Bligibility for Election to the Statewide Academic Senate of the California State University .

and Colleges. . Members of the General Faculty are eligible for election to the Statewide
Academic Senate of the California State University.and Colleges. . t

5.2 ’ Membership in_the Faculty Senate.” Representatives elected to the Statew1de Academic Senate .
of the California State University¢and Colleges shall be- members’ at large of the Faculty '
Senate .

5.3 Statewide Academic Senators shall sgek the advice of and report to‘the Genergl Faculty and .

Faculty- Senate as appropriate. J'They shall hct as representatives of the General Faculty
\)‘ " - . . .
ERIC = . L " c3 - '
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. B Constitution

Section 6. - Organization and Powers of the Faculty Senate ) : L Y o
6.1 - Powers. The iculzy Senate shall have power to recommend policies and procedures pertaining
: to those aspects off the college operation delegated to it by the General Faculty inArticle

- I1,~ Section 2.1 of this Constitution.

6.2 - Membership. Members, excluding the Speaker and the Clerk of the Géneqal Faculty, shall serve
. for a term of three years and shall not serve more than two consecutive terms. The initial ‘
group shall be divided into three equal classes, each of which shall serve one; two, and-
. wthree-year periods. Classes shall be determined by lot. Vacancies occurring during the
= school 'year shall be filled by election at a time determined by the Speaker. An elected = -+
. voting member shall be responsible for acting in the interest of the entire College, although -.°
o - he shall.represent the point of view of the group from' which he is elected., = ‘

6.21° Elected Voting Members: One Faculty Senator shall be chosen from the General Fatulty member-
:' ship in each Instructional Department or Instructional Area dnd the Library, o
{-; '-6.22 ot Voting Membership Accorded to Selected General.Faéulty dfficers. Additional votiﬁg members
: are: 3 - : . o
a.. Speaker of the General Faculty . ° ' ., N
b. Clérk of the General Faculty L
c. Statewide Academic Senators (Amended 2/71) : sy _ ”
\ Co
6.23¢ Voting|Membership.Accorded to Selected College Administgators. -.
¢ o Y]
a. Academic Vice President o 23 ) '
b. Dean of Student,Services . . L~
) ‘ » B ¥ : : ’ : Co
: 6.24 Consultagts: Members of the Gener® Faculty and two student representatives selected by the
.- Student Stnate shall have the privil of attendance and- yoice at all meetings of the
'(. Faculty Senate. . ' ; . : .
6.3\ AOfi’icers of the FaMenate ) i . . T
. v , . B -~
6.31 The Officers of the Faculty Senate shall be the Chairman, Vice-Chairman and Secretary.
6.32 Chairman. The Speaker of the General Faculty shall be the Chairman of the Senatk. He sShall
Teceive communications’ from members of the Senate, Senate Committees, and the-President of - . ,
. *  the College for transmission to the Senate. He shall colsult with the-President on the . .. .
' appointment of all Standing Senate Committees, as described under Section 3.01 of the Bylaws.
6.33 ~Vice-Chairman. The Vice-chairmén of the Senate shall be elected from the»Senate.mehbership
annually by the members of the Senate. He ghall preside over the, Senate at the pleasure of
the Chairman-and assume additional duties as determined by the Chairman. o : ?
' 6.34 Secretary. The Cierk of the General Faculty shall also serve as Secretary of the Senate
" (Amended 5/4/65) ) : . :
6.4 . Rules of the Faculty Senate. . .
| . . ‘ . .
" 6.41 : The Senate shall adopt rules for’the conduct of its business in conformance with practices
’ set forth in Roberts Rules of Grder (Revised). ’
6.5 Standing and Ad Hoc Committees. The Faculty Senate shall have the powér to create standing
. and ad hoc committees from its own membership or from the membership of the General Faculty
- . ; i in conformance with practices.set forth in Roberts Rutes of Order (Revised).
. [ 3 .. . .
_ 6.51 Agenda Committeé. The Agenda Committee shall be comprised of the Chairmdn, the Vice-Chair-
. man, and the Secretary of the Senate. . ) v
6.52 ) Special Advisory Committees.® The Chairman of the Senate may appoint special ad hoc advisory
N committees at such times as he deems necessary.
6.6 Meetings. ’
* 6,61 Regular Meetings and Special Meetings. Therc‘shall_be one regular monthl& meeting. Special
‘ meetings may be held on call of the Chairman, or on petiti®i of ten percent of the membership.
- J
6.62 Quorum. The quorum shall consist of one-half of the voting membership.

. . 51, N .
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6.63 Voting. The vote on each substantive mdtion "shall be’by roll call and the or1g1nal tally . ST -
- * shall be filed with the Secretary of the Faculty Senate The privilege of the floor may be , o

~ extended at the dlscretlon of the Chairman. ) S . T

L

Proxies in the Faculty Senate. A proxy shall be a memofandum to the.Secretary»of the Seﬂate
v "~ sigred by the absent member, and handed by the proXy-holder to the Secretary hefore he par-
v : ticipates in the Senate meeting (Amended 5/4/65). ) 'k o .

. P . L . PN .
6.64 . @pen Mcetings. All meetings of the Faculty Senate shall be open to members of the General . ST
: Faculty-. . ) ) 5 &
il ] ) . . I A

6.7 - Relation. to the Genergl Faculty.

- -
M v

6.71 Referendum Procedures. In gccordance with the powers ‘'vested in the General Faculty’(Art1cle ] C i
f II, Section 2, of’'this Constitution), if a petition protesting any pollcy resolution formu-
lated by the Faculty Senate is signed by ‘ten percent of the membership of the General Faculty
////’ and is presented to the Speaker, he shall call a meeting of the General Faculty for the pur-
) pose of reconsidering.the resolution.

6.8 /" Summer Faculty Senate Operation. The/?aculty Senate shall act for the General Faculty only
on emergency matters during the summer months. Actions of the Faculty Senate shall be - v ..
- reported at the first fall meeting of the General,Faculty In the event that a member of - ) M
" the Faculty Senate is absent during the summer, the Chairman or Vice- Cha1rman shall, in con- . ' v
‘sultation with that member's gepartment appoint a. proxy. . . N -

LN s ‘ ARTICLE IIT ST A o , -
v. i ) , . MEETINGS OF THE GENERAL FACULTY . - :
Section 1. Meet1ngs of the General Faculty. General Fasulty meetlngs shadl1 be held at least once each’
academic term at times called by the Speaker and the Rules and Nominations Committee of the L s
General Faculty. Additional meet1ngs may be called under.any of the conditions set forth c

below. L . . ‘ .

a. at the request of the President of the College;’
b. at the request of.the Speaker of the Faculty;
c. at the request of ten ﬂercent of the members of the General Faculty

1.1 Quorum Thirty-five percent of the members of the General'Faculty shall constitute a quorum.
1.2 Voting. Decisions of the General Faculty shall bo made by a majority of those present .and ’ *
. voting, except when a mail ballot is requested by forty percent of those¢' present and voting
. . or is requested by ten percent of the Faculty in a petition subm1tted to the Clerk within
three working days after the publication of the minutes. . ~
1:3 Presiding Officer. (See Article 1II, ‘Section 4.2) | '
1.4 . - Attendance. Attendance at meetings is expected of all members of the Geperal Faculty.
,Section 2. Rules. Except as it conflicts with this Const1tut10n and Bylaws, Roberts Rules of Order ’
(Revised) shall govern procedure in all meetings of the General Facuity.
ARTICLE 1V .
. . “ COMMITTEES OF THE GENERAL FACULTY , .
L d . L )
Section 1. Establishment.| The Géneral Faculty in conformance with pract1ces set forth in Roberts Rules =~ o

of Order (Reviged) shall establish such standing and ad hoc committees as it deems necessary.

Section 2. Representation. " Bach committee member, whether elected or appointed, shall represent the
entire college rather than.a department, disciplines, or office.

'~ Section 3. General.Functions of Committees of the. Faculty, The general functlon of the committees shall
be:

a. To-recommend policies, principles, procedures, and criteria to.the General Faculty or it .
delegate body, the Senate, in regard to: . ~J

T

(1) matters referred to the committee by theadministrative personnel responsible in the
functional area;

) (2) matters referred to the committee by the General Faculty,

’ (3) matters identified by the committee itself. ‘

LR | © 52 | « 7
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b. -To make specific recomnemdatibns to cover,ju&gnehtal areas andiﬁpecific cases ‘or excﬁpef
/" tions, which cannot be administered by policies, principles, procedures, -and guide lines.

iy ! )

_ MRTICLEV ... ae
AMENDMENTS AND BYLANWS - SR :

-Amendments to the Constitution, An amendment to the Constitution shdll be. submitted to- the :
General Faculty in resolution form: A majd&itx of members present dt any me&€ting of the. Do
General Faculty ¥s required for preliminary. approval. The iproposed amerdment shall be sub- - .
mitted to a mail ballot of the General Faculty during the second academic week following :
preliminary approval.. A two-thirds majority of all votes. cast shall be requiyed for'final " -~

approval. - : . ‘
- Amendments to the Bylaws. The authority to adopt bylaws in conformity with thi$ ‘constitution .
¢ 1s vested in the General Faculty. Proposed bylaws and amendments or additions ‘thereto shall: _

be published in the call for any ‘meeting at which such bylaws are to be considered, and may
be adopted by a twa-~thirds majority vote of the members present, -7 .

) . . . ) .“ . . /

K |



| TO THE 1964 CONSTITUTION OF THE . -~ - - - - ;
QENERAL FACULTY OF CALIFORNIA ST? COLLEGE, STANISLAUS - Lt S
". . e e . - ;. . ' -‘ C ,’ ) ,,. o ().. ‘Vl '» ) : .; " _',
. L '""Adop't‘eg‘ September 24, 1964 - L : : -

N © Y. Amended 3/22/71 i o PR
\y A , - N ; . - . . ._ : . . . * N T o, » Al E X '."
.Section 1, Meetings . -7 L I : o .
1.1 ','._,_M,eet'ings of the General _ll’ﬁcl‘xltfy'dﬁd; Senate’, S . o ,
.11 Notice. N‘otivce of ail .regular meetings of _'the Senate aiid of the General Faculty shall be - |

" ‘Published at least two school days prior to the meeting, "Members of the General Fdculty ° “»

shall be informed in writing in advance of all e‘mergehqy meetings of the General Faculty and

N = of the Senate; PR - . - 3 PP .( a
1,12 " Agenda. : R o _— o y ' ) o -
: - . - o ~ . LTI . . .

. e - ) . r ;
.1.121 General Faculty, The agenda of meetings of ‘the General Faculty ‘Shall ‘be prepared by the =~ -
Rules and Nominations Committe®, in consultation with the President. . Agenda items, shall et
include, but not be limited. to:: (1) matters referred by the President, by the Speaker of tlie f{i
. General 'Faculty, the Rules and ‘Nominations Committee, or-the Sqnate;/p) ‘magters. propbsed by
'petition of ten percent of t\he-m\‘embers_of the General Faculty. U i

1,122  Senate. ‘The agenda.of ria_eting‘s of 't_he genai:e 'shail be prepared-by the: 'Seniité ﬂg@nda ,Comnii‘-_
tee. . (Ref. Constitution, Article. II, Section 6,52) Agenda items shall include qqnnm;m:lct};_v.‘-..:
. tions from and matters referred by the President of the College.. The Chairman, shall,” - =
*  haowever, offer an opportunity ‘during each gegular meeting for presentatipn of business not
. schieduled. - . N L P L F.
1.13 Minutes. "‘I'he_ General .Faculty and the Seﬁate shall p'rompfly publish a ‘r'é'po‘rt of all',meét':’:lngs", ]
with distribution to all faculty “members: o ’ . _ S
) . . R . . . N . ’ N .'/ I3
Section 2.  Standing Committees of the ®eneral Faculty. ) L, . e T ‘
—Y ' . ' L. ey
2.1 . Designation of Standing Committees. The Standing Committees of the General:Faculty shall bes.-
a, Retention,"l?'x_'omotion and Tenure (Section 2,2) ‘ . " o . ¥ . K
b. Faculty Affairs (Section 2.3) o . Ce - MRS F
c. Rules and Nominations (Section 2.4) : c - i \ e o
2,11 ~ Terms of Office. Committee terms shall be for two, years.  Half the posts shall be filled

. cach year, as nearly as possible. 'The Rules and Nominations-Committee shall provide a list
L of nominees at any time the _S;ién,}cer calls an election to .fill a vacancy in any office .or
eletted committea. . , . . LT T -

2.2 Retention, Promotion and Tenure Committee. (Ref-“Constitution, Ai'ti;:‘le,'il'l, Section 2.2) o
2.21 , Composition. The Committee shall be cvdnp\o_sod.. of Sive members. The General Faculty shall'l '
o ** elect one member from each school and one méWber at large. Members must have tenure in = -
: academic status. L(Ancndedn 2/71) C . . N
. o " - ' ot - M : .
2,22 " Duties. The Committee shall: ’ - : )

a. Submit to the General Faculty tfot"ﬁt:omenda_tion to and approval of the President of the
College, rules and amendments- thereto which shall constitute criteria for.retention, . ‘
promotion and tenure. R : _ C "

A4 . ., I L. N ~ v N . .

F 'b. Submit to tho General Faculty for:recommendation to and approval of the President of the
[ College procedures .pertaining to ‘the transmittal of evaluations and recommendations on
retention, promotion and tenure. ¥, ' S . o

. . 4 Q . : o . { : .
c. Publish at the beginning of each academic year an "Annual Calendar' which .shall consist
‘ of dates for ‘the transmittal of ‘documents pertaining to evaluations of and recommenda-.
. *tions on candidates. for retention, premotion and tenure, in accordance with procedures ’

provided in Section 2.22 b, of these Bylaws. _ :

. e . . ! 5 ) . F
N [ : ' ‘a . ' " . B

[l o .. c7 ’ A




2.4

2,41 ..

- 2.42

2.5

Section 3.0

»
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. Rules and Nominations Committee. (Ref. Constitution, Article II, Section'2.2 c.)
— - . . R . N .

-Coggosition. The Committee ;hail be composed of six members, three of whoni shall be elécted

. Bylaws'

«

d. Review recommendations on all candidates for retention, promotion and tenure and submit .

* Vice PresTdent of the College), in ‘accordance with‘procedures-adOPted by the General
- . Faculty approyed by the Presidéent of the College, as provided in Section 2.22 b. of
2 these Bylaws? L ) E o . ' i : e :

its confid¢ntial ,recommendations to the President after consultation with the ACQdemi;

. -

Faculty Affairs Committee. :(Ref. Constitution, Article 1T, Section 2.2 b.)

Composition. The Committee shall be dﬁmposed of five members elected .at large from .the mem-

ers of the General Facufty. Members must have ténure in academic status. (California

* Administrative Code Title V, Section 42701 requires tenured facul%r in  this committee.)

Hﬁtiés. ‘The Committee shall: ,

a.” Submit a Code of Pfofessionhl Ethics to the General Faculty- for approyai.

b. The Faculty Affairs Cammittee_i; to be concerned with effectiye faculty morale and p;bA
fessional ethics. They are to assist with the informal resolution of problems and con-
cerns within the faculty, and between- the fauclty and the administration. (Amended 2/71)

Y

at large from the members of the General Faculty. The other members shall be the Speaker .of

" the Faculty, Vice-Chairman of the-Senate, and the Clerk of the Faculty. The Speaker shall

be Chairman. The Clerk shall be the Executive Secretary.

L4
@

Duties. The Commiftee shall: . e ' : .- )
a. .. Advise the Speaker on matters»bf’procedures,.appointmeh; o€~commiftqes of the General
Faculty, and on the prepara##on of agenda for the General Faculty meetifigs.

b. Nominate candidates for officers of the General Faculfy and for electiﬁezgommittees in -
accordance with the procedures stated in Section 2.11 of . these Bylaws. =~ :

- I -

c. Make an annual comprehensive review of the Constitution and Bylaws and submit.recommenda-

tions to the Speaker of the General Faculty.

. . . 0 . {. T ) ) -

d. . Interpret the Constitution and Bylaws and review all policies and procedures of the

. Faculty -Committees to insure that they are consistent with the Congtitution and appliz
 cable policies. : o . '

—

Ad ‘Hoc Committees.

committees—to consider .matters-not within the provifce of any standing committee of the Gen-
eral Faculty or the Faculty Senate. Their reports .shall be filed.in writing with both thé
Speaker and the Clerk, and may be,transmitted to the General Faculty or the Faculty Senate
for action,> as appropriate to the topic. (Ref. Constitution, Article II, Section 4.2)

.

Standing Committees of the Facuity Senate.

Each committee shall be appointed yearly and organized as described in this subsection, with

exceptions which apply to the Agenda Committee. (Amended 2/71) ) '

éompositioﬁ of Sténding Committees. (Amended 2/7}5

LT : - . v

Each committeé of the Senate shall be composed of the following members: -

a. Five members of the General Faculty, appointed by'the President with the advice and con-

‘sent of the Speaker and a majority of the Rules and Nominations Committee. Each Commit-
tee shall include mjgpresentation” from each school. : . : )

. S ¢ . ~

b. One member of‘the Faculfy Senate, elected by the Senate.
c. Student members, aﬁpointéd by the President in consultation with the Student Body Presi-
dent. » : b

lfgiudent member - Educational Policies Committee
Instructional Services Committee

’.. . 55 - -
= = B s

. ! o ﬁj ,

~

: -

- The Speaker, after consultation with the Rules and Nominations Committee, may appoint ad ‘hoc
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" 2 student members. ‘- Student Afféirs Committee
‘ ' ' Special Events. Committee R ‘ :
Faculty Awards {ad hoc basis. for teaching awards)

d. An executive Secretary, appointed by the President,

Committee Procédures. The Chairman and'Executive Secretary shall ;ompose,thé:égenda and
Jointly set the time for meetings. Agenda shall be furnished the members on the day pre-
‘ceding the meeting date. Meetings will be called by the Chairman.or, in his absence,- the

Executive Secretary. )‘ , - , . , ,
. » i X -

Meetings and Hearings.-bketings of the Senate Committee are open to all General Faculty
Members. Certain meetings of committees or subcommittees may be designated as hearings at
which any member of the Faculty may’ appear to furnish information regarding the subject
under deliberation. Joint meetings of committees may be called at-the discretion.of the
Chairman. < . - . :

"Minutes and Annual Reports. The minutes of each meeting shall be sent promptly to the Rules *

Section 3.1

o

-

' Section 3.2

and Nominations Committee and to the President of the College. Each committee shall submit’
an annual report to the Faculty Senate and to the Presiden; of the College. ’

Educational Policies Committee. e

4

Duties. The Committee shall: BN . ' .

a. Formulate and recommend to the Faculty Senate appropriate policies for the guidance of
. the instructional program gnd curriculum development of the college.- ,
b. Serve as. an adviser to the Vice-President for Academic Affairs in the interpretation of
the College's curricular &nd instructional policies: ’ ’
N B .

Student Affairs Committee. '

Dutiés. The Committee shall:’ S S Sl -
Formulate and recommend to the Fadultﬁ/Senaqe‘policies and programs in all éreés of Student
Affairs.  Specific responsibilities i Cluding but not necessarily limited to:

3

.‘.t. Recomméndingfpolicies and programs to the Faculty Senate in ‘the atreas of counseling,

testing, financial aids, placement, health services, foreign students, student housing,
student discipline, the College-Union, alumni relations, International Programs and all -’
phases of student fo-curricular activities, including but not necessarily limited to
.student organizations, social évents, publications and intercollegiate athletics,

%. Advising the Deaﬁ.of Student Services on thébimplementation of poi}cies'rélating to

§pécia1-Evehts Committee,

N

Student Affairs, and assist in interpreting these policiés to the Faculty. -

Duties. The Committee shall: ' . - -, . . o ' Co
a. Recommend policies and procedures to the Faculty Senate concerning the special events;
- . activities and programs of the College and relatip matters,. ‘
b. Planning and coordinating of special events program dand activities of the Cdllegp-

including graduation. -
¢ .

Faculty Awards Committee.

Duties. The Committee shall:

L “»

- . ) o S . v
_a. Formulate and recommend ge;gra{ policies and procedures to the Faculty Senate concerning

the selection of members of the Faculty for,awards‘;ﬁcluding sabbatical leaves, creative
- leaves, the Outstanding Professor Award and the Dis inguished Teaching Award,

Make specifig récommendétions ﬁo'the President of the College regarding‘the seléétion of-
faculty members for awards including sabbatical leaves, creative leavés, Distinguished:'
Teaching Award and 0ut§tanding Professor Award. : S L
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Instructional Services Committee.

Duties. " The Committee shall:

a,
. tiomal services including

visual services. -

L)

‘Recommend to the Faculty Senate policies concerning operation and maintenance of instruc-
s but not limited to the library, computer center and audio-

P

a -

." Advise the Academic Vice-President on the implementation of|instruction81,résources poli-

ciés including library policies, computer center policies and audio-visual policies,

Agendé Committee.

Duties. Preparation of the Agenda for

-Article II, Section 6.52)

" Special Advisory Committees to the P#esident.

&

-~y
Special Ad Hoc Advisory Committees ma

y be appo

/ ~.

/

allbmeetinés,éf.the Senate. _(Ref. Constitufion,
Cy E :

[

/

/

/

inted ‘by the President. of the College from

within the membership of the General Faculty to aid him in the execution of his functiens as
Chief Administrator of the College (Ref. Constitution, Article II, Section 4.2 a)

Campus Planning Committee.

. Suspension and Policy Resolution.
to the Speaker of the Faculty under Article II, Section 6.71 of

Representatives. of the General Facult
advice on facility plamning. The Fac
reports of actions and submit ar annu
as capital outlay erograms'. :

Resolutions.

Clasgifications. The followin

N

y.appointed'to the Campus Planning Committee provide

ult
al

]

g types of actions shall be distinguished and each numbered
" with appropriate distributiqe. . '

Y Representatives on the Committee shall’ make regular
report to the General Faculty concerning matters such

)

&

Policy Resolutions. (PR) These shall be'recommendations"tb the President and shall be the .
. They will normally be adopted by the Faculty Senate

rule of the Collefe upon his approval

with the General Faculty retaining the r

These shall be distributed to the G
Staff Manual.

ight of review. !
eneral, Faculty by the President and fade part of the

~

(Ref, Constitution, Article III)

Resolutions on Candidates- for Degrees and Credentials. The General Faculty shall delegate to

the Faculty Senate the prerogative to approve candidates for degrees and credentials; A list
of -candidates shall be furnished faculty members at least one week prior to approval actipns.

Procedures for Preparation and Presentation,

2

‘

. "\}. :
"Whereas Clauses". Infroductory '‘whereas" clauses should be supplied when the supporting

facts and reasoning behind the resolution may not be generally understood.
not approved by a majority of those voting should be removed by amendment.

"Whereas'' clauses »
The first distri-

bution of policy resolutioms. to the Faculty shall contain the "whereas" clauses; on repro-

duction in the Staff Manual and elsewh
. by the President- or Speaker.

ere, they shall-be omitted unless otherwise directed

o . ‘ . , v& . .
Authentication and Approval. Resolutions adopted by the Faculty Senate shall be authenti-
cated by the signature of the Secretary of the Senate and transmitted to the President for
his approval. They shall become effective when signed by him. .

Lf a petition protesting policy resolution is presented

the Constitution, he shall

immediately determine whether. it has sufficient number of authorized signatures, and, if so,
e -resolution shall be consgpered suspended as. of the
Actions' taken in line with that policy,

eral Faculty shall be, considered administra-

57 -

shall notify the President at once. )
time the nottice reached the Pnégzaént'

tive rather than faculty policy.

Th

s,ofﬁjce.

" between that tjime and formal approval by the Gen

-
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III.

. REVIEW CRITERIA B e

-considered by succeeding levels of eview. 'Such elaborations on these criteria must be “ubmitted to.

S e N peviEw PROCEDURES AND CRITERIA '\/"
FOR RETENTION; PROMOTION AND TENURE -

Approved. September 21, 1973 °

[ . o N

P

The follbwing fQVebcriterié apply to the faculty as a wh¢1e, and all criteria must be considered in -
the review process. Academic departments may submit elaborations of these criteria’, which are to be

the College Retention, Promotion and Tenure Committee for approval prior to the-initiation of the Fall i
réview process, and be included in the file of q?ch candidate from that Department. : '
A. Teaching proficiency, including preparation, classroom preséntatiOn,‘effective student advising, .
adherence to departmgntal guidelines, and collegewide academic standards.» . . o

. ] A . . N

L S

) . M . . . - . -

B. Scholarship or other equivalent creative activities. ’ '

C. Extent and appropri%teness of professional preparation, normally including the doctorate or equi-
valent'attainment_(California Administrative Code, Title 5, Section 4271173,

-

- D. Effective participation in affairs importént to the College.

E, Constructive relations with colleagues. o T
No cg{ieria, other than those in the section above, may be used in retention or promption considera-
‘tions. _ » ’ ' ' » :

ELIGIBILITY REQUIREMENTS

A. Advancement in Rank - A faculty member shall normally not be considered for advancement to the

- rank of Associate Professor until he is in his third year of full-time college teaching. “A mini-
mum of five years of full-time college teaching will normally e requited for consideration for
advancement to the rank of Professor. . :

A1l full-time faculty members must be cqnsidired for promotion after Servihg five years in rank,
except for instructors, who must be considered for promotion after serving two years in rank.
Gy v . oL .
B. Mid-Year Appointment - A faculty member appointed after the conclusion of the fall semester will
be considered in the review process as though'he had been appointed for the following dcademic
year, C : : :

C. Academic-Admihistrative Personnel - Full-time administratotrs, Librarians, and Student Affairs
Officers who are members of the General Faculty will be reviewed for retention, promotion and/or
tenure in academic rank in accordance with these procedures, ) -

N

" D. Lists of Eligible Candidates - The CHairS;n of the College Re%ention, Promotion and Tenure Commif-
tee shall secure from the Vice President for Academic Affairs a list of faculty members for whom

review is mandatory.. Also, he shall consult with the Personnel Officef regarding current person-
nel procedures for the California State University and Colleges. -

»

DEPARTMENTAL COMMITTEE STRUCTURE

-
s

Each Committee shall be comprised of three tenured members of the departmental faculfy-chOSen accord-
ing to the following rules: " '

. ) v . A - o
A. 7 Department Chairmen and ‘members of the College-wide Retention, Promotion and Tenure Committee are
ineligible to serve. ' - ‘ r

B. _If there are glree qr fewer eligible tenured .faculty members in the Department, Qlen thése.faculty
members will be on the Departmental Committee without an election; and any vacancies will be
filled by election of other faculty, normally from within the School. . ~

will be elected from these faculty by the Department members.

‘ E; S) S _'_ ' : e .
®

C. If there are more than three eligible-tenured faculty members in the Department, the Committee




s ' ' _ K

D. It shall be_the responsibility of the Department Chairman to verify that the'Departmental Commlttee
has been selected according to these rules and to inform the College Retention, Promotlon and
Tenure Committee of the Departmental Comm1ttee s membership.
E. No member of the Departmental Committee who is be1ng reviewed shall take part as a committee member
S in the review-of a candidate who is be1ng considéred for an advancement to the same position. If
the operation of this rule reduces the Committee to less than two members, then the Committee shall
s be restored to two members for this consideration only, using procedures consonant with "A" through
"C" above. . The Department Chairman shall ifform the College Retention, Promotlon ‘and Tenure Com-
mittee of temporary subst1tut1ons resu1t1ng from the application of this paragraph.
F. The’pres1d1ng officer shall be elected b the commlttee
iv. COLLEGE WIDE RETENTION, PROMOTION AND TENURE COMMITTEE S
A. College -wide Retention, Promotion and Ténu;e ‘Committee members who are be1ng ‘considered for an
. - advancement may not participate in de11beratlons or recommendations on persoms who are cand1dates
for an identical advancement.
B.

\
Department Cha1rmen are 1ne1g1ble to serve on the College-wide Retentlon, Promotion and Tenure
Commlttee 4

This section does not apply to persons elected- prlor to the approval of these procedures

~

V: REVIEW PRINCIPLES AND PROCEDURES ‘ o ' - i

A.

candidate's recent act

‘Initiation of Protedures - All mandatory reviews shall be initiated by the.Department Cha1rman
Reviews may be initiated by the individual candidate or by any level of review. For each review,
the Chalrman shall ask,tWe candidate to provide a current vita for his ReV1ew F11e in which.the
lV1t1es shall be empha51zed

Review Steps - All cand1dates for Refentlon, Promotion or Tenure\ﬁgll be reviewed accord1ng to the
following steps: Department Chairman; Departmental Committee; Dean of the School, College-wide
Retention, Promotion and Tenure Committee; Vice Pres1dentwfor Academic Affairs; President.

Membership - No faculty member may serve at more than one level of review in the entire reviem‘/
process. . ‘ : ' & ’

Sources of Information for review purposes shall be colleagues, students, and any other appropri-
ate source (Tjtle 5, Section 42701). At the departmental level all full-time members of the .
Departmefit shall be consulted, such consultation not to be considercl a vote of the Department.

An individual seeking promotion, however, shall not be consulted regdrding a candidate seeking an

identical promotion. Department members® who hold administrative appointments need.not be - -
consulted. L ’

Confidentiality - All judgments, recommendations, and decisions remain in the Review File and
shall be confidential within the Review Process. The Review File shall be retained by the Presi-
dent after the candidate has been notified of the final decision, and shall be available to the
candidate for reading.

Written Judgments - A written statement of the Department Chairmen's professional judgment of the
candidate shall be'made and it shall remain in the individual's Review File. All subsequent
recommendations except those which simply concur must include a profe551onil, written judgment.

The Department‘Chairman shall discuss”his recommendation with the candidate, who will 51gn
statement indicating that he has seen the recommendatlon and has d1scussed the recommendatlon
with the Department Chalrman : :

"The candidate for any mandatory review shall be informed of any negative recommendation (or nega-

tive minority report), and he shall be given two working days to support his case before that
recommendation (or minority report) is sent en to the next level. When con51der1ng a candidate

for retention or ténure who has received a negative recommendation from any previous level of

review, each subsequent level of review (excluding the Presidential decision) must offer the
candidate the opportunity for an interview prior to making its recommendations. He shall.also be
informed of an impending negative final decision, and he shall be given two working days to
support his case befére the final decision is officially communicated to him.

| 60 -
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Vice Presidential Consultation of Committees - When the Vice President's recommendation is nega-

" tive or if the Vice President's recommendation is different from the College-wide Retention,

Promotion and Tenure Committee's recommendation, the College-wide Retention, Promotion and Tenure
Committee, shall be consulted in a meeting before the Vice President's recommendation is forwarded. - -

" ——

. A ] .
Other Consultations - Nothing in these procedures shall be construed to exclude-higher levels of
review from consulting the Departmental Retention, Promotion and Tenure Committee or the College-
wide Retention, Promotion and Tenure Committee. . . o .

ANNUAL CALENDAR

- [

/At the beginning of éach academic year, the College-wide Retention, Promotion ;nd‘Tenure Committee
- shall prepare and distribute to the faculty an Annual Review Calendar, and distribute to each
individudl up for mandatory review and to the individual's Department Chairman thé -instructions

necessary for conducting the review
authorized by the College Retention,

- f

(Title 5, Section 43561). Deviations from the calendar may be .
Promotion and Tenure Committee.

Y

2y

D4

~
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California State -University/and Colleges Grievance

and Disciplinary ActioisProcedures
ne ASCAPS : LAl

' e / . .
i for Academic Personnel e .
f - ¢ o S
7, .
Coy _
! -
[/
'/ i
P
o
) ]

American Arbitration Association o :
Arbitration rules are available in the Office of the President

>




1 ~
- . - o . ' . ]
THE CALIFORNIA'STATE'UNIVERSITY.AND COLLEGES ,
» Office of the Chancellor . . e
5670 Wilshire Boulevard W - A
Los Angeles; California 90036 v o S
- ’ \ _ o 4
- . . . - - . P - “

- Griqvan¢§ Procedures for Academic B
Personnel of The-California State University and Colleges
»BExécutive Order No. 201 c '

This Executive Order is issued under thé’luthority. separately and in combination as applicable, /
of Education Code Sections 22600, ,22604, 22607, 23604, 23605 and -24201, Sections 42701 and . “
43750 of Title 5 of the Galifornia Administrative Code, and Standing Orders, Rules of Procedure S
and resolutions of the Board of Trustees, . ’ T _
1. Except as provided in this Executive Order, the Grievance Procedures for Academic Q~,/

Personnel of The California Stste University wand Colleges are estajglished, effective .
this date, for.The California State Universf;§euﬂd—eailezea, and shall govern griev- |, S

- ance proceedings with Tespect to academic employees Asccording to its terms., A copy | .. . :
of these Procedures is attached to, and made a part of, this Executive Order, S
2. As provided in these Procedures, they supersede other procéaufes previously in force - o
in The California State University and Colleges, S
' a3, ) . ’ S
3. These Procedures ‘shall be made available to all academic. personnel covered by its
terms. _ ' - o -
4. 1If, in the judgﬁont of the President of a new or small campus of The Califorpia
State University and Colleges, there are particular provisions in-these Procedures
which appear impractical to institute during an identified period of time, he or
- she may request the Chancellor to waive such requirements in the ¢ase of the par- o
ticular campus. The Chancellor shall review such requests and take action as

appropriate.

9
&
¢
g
g .
o
Fu—
o
i
LS
-

-~

/s/ Glenn S, Dumke
£ .
Glenn S. Dumke, Chancellor
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J . ’ ) ‘ ’ . ’ . »
o : _ . ' . '
1.0 Puxpose and Scope

e . : ' B .

¢

) . : . . ) ) ) : .. — .
All grievance procedures previously adopted for faculty members and academic emplqyees are - 4
‘e o hereéby revoked except .as provided in Section 1.3. L : h . 4 .

1.1

1.2 The Grievance Procedures herein provided are established under the authority, separately

. and in combination, as applicable, of Education Code Sections 22600, 22604, 22607, 23604,

g ' 23605 and 24201, Sections 42701 and 43750 of Title 5, California Administrative Code, and
» . . the Standing Orders, Rules of Proceddge and resolutions of the Board of Trustees, and are
: intended to be applicable to all campuses of The California State University and Colleges.

" Grievance proctedings®under the Interim Procedures for | andling Grievances and Personnel

“1.3
' Complaints of Academic and Administrative Personnel (issued in 1961) or under Executive

* Orders 56, 80, 112, 150 or 173 which were commenced but not concluded by the effective date

of this Executive Order, may continue under the procedufes of the respective Interim Proce-

dures or Executive Order, except that there shall be -no
Chancellor's Rewiew Committeé.
- apply. Far those who have filed grievances prior to the

review by the Chancellor and no

ffective date of this Executive

Instead, Sections 15.0'th§:ughA17.0,of these Prodedures shall _

Order, if their grievances have not yet.been heard, they may elect to have them heard
pursuant to either the Executive Order specifying grievance

-

procedures for academic pérsonnél

in effect on the date of filing their grievances or this Executive Order. An election orce -
‘(\ made may not thereafter be changed. . - ) a
1.4, It shall not be the function of any Hearing Officer or Grievance Committee to act as an

appellate personnel comiittee. If a finding is ‘made that a prior committee or administrator
substantially departed from required procedures, and such departure was substantially preju-
L dicial to the grievant, or that substantial evidence favorable to the grievant was ighored,
- . . or that. under the circumstances, it was arbitrary to take Ghe action of which the grievant
‘ . * complains, the Committee shall recommend to the President either: )

1.4.1 that the approﬁiigte\faculty committee or administrator’reconsider the matter and
make a recommendation to the President in accordance with established procedure; or

1.4.2 | that such action as'tﬁg Comnittee specifies be taken by the P;ﬁsident\

These Procedures may be utilized by_ail full-time academic: employees, both tendred and pro-
3 bationary of The Califarnia State University, and Colleges, including those on leave of
+ absence with or without pay. . ‘ ’ ‘

The purpose of these Procedures is to provide an equitable meéns of correcting actions taken
by The California State Univeristy and Colleges which directly. aggrieve academic employees.
It is intended that a grievance proceeding be initiated only in the gravest situations

v . . involving serious injustice to an academic employee. . ¢

" When a grievance hearing id initiated, it thus may be assulmed that a major problem is mani-
fest. For this reason, the Grievance Procedures are deliberately precise. Attempts to
resolve the areas of discontent by informal discussion shall preceds, continue through, and

preferably be a reason for terminating a grievance proceeding. , B :

N * - )

2.0° Authority of the President

. ‘

V4 . [
2.1 All determinations and findings under these Procedures made at the campus level by anyone

. . . other than the President are in the nature of recommendations to, the President, who shall

, have final authority at the campus level. o N )
2.2 “The functions of the President as described in these Procedures, may be delegated by him to

designees who are employees of the campus, and:-who shall exercise those functions in his name.
However, the. President shall be responsible for any action taken under his authority. All
references in these Procedures to the "President" mean the President of the campus at which
the grievant is employed, and include such designees. :

*

3.0 Qefiniﬁ!on and Grounds for Grievance

N

As used in these Procedures, a "grievance proceeding" is a proceeding initiated by an aca-

demic .employee who claims that he was directly.wronged in connection with the rights accruing
=~ to his job classification, benefits, working conditions, appointment, reappointment, tenure,

promotion, reassignment, or the like. Such an action seeks correction of that asserted wrong.

3.1

Such an asserted wrong may grow out of an arbitrary action, out of a substantial departure

ERIC | L &5

Aruitoxt provided by Eic:




4

4.0

5.0

- o . : -
a e -

v - . - \ >
. - ) ;

from required procedures when such geparture was substant1a11y prejudicial to the grievant,
or because substantial evidence favorable to the grievant was ignored. It does not arise
from an unarbitrary exercise of disdretion made pursuant to applicable procedures, nor does
it arise from a minor defect in pro edure, that is, one.wh1ch probably did not affect an
ultimate substantive decision. A grievance complains of a campus decision or action; it
does not lie against any individual.| A grievance proceeding is to, be distinguished from a
disciplinary action proceeding which|does not give rise to correction of the effects of the
wrongdoing, but instead looks to a diSmissal, demotion, or suspens1on, or the imposition of
some lesser sanction upon the wrongdoer. .

\
3.2 A grlevance proceed1ng may not be~ initiated for an asserted wrong arising out of either a

o disciplinary action proceeding or a grievance proceeding where the academic employee seeking
-x, tO initiate the grievance was either the person charged or the grievant in the pr1or pro-
ceed1ng . -~
3.3 Only final de¢isions are subject to review by ‘a grievance proceeding; grievance proceedings

“ may not be brought to review recommendations of faculty committees or of administrators. A
final decision may be the subject of only one grievance proceeding by any grievant. The
President or his designee shall determine whether a particular decision complained of is a
Final decision, gpd whether it was the subject of a previous grievance proceeding commenced
by the same grievant. A grievance proceeding may not be brought to review such determinations
of the President or his designee. .
3.4 As used in these Procedures, 'college working day' shall mean any day during the college year,
other than a Saturday, Sunday, or camﬁﬁs academic holiddy as that term is used in § Cal1for-
nia Administrative Code Sectlon 42800.

3.5 As used in these Procedures,,"campus" shall mean any of the 1nstitut10ns included within The
Cal1forn1a State University and Colleges as specifditd in Section 23601 of the Education Code.

Informal Solution

-
.

4,1 The gr1evant "is urged to make a reasonable attempt to resolve the problem amicably on an
informal basis. . i S

4.2 «+ Any statement made in the course of such informal: d1scuss1ons shall not be admissible in the

~ subsequent grievance proceed1ng, should it be initiated. » »
Inftiation . r
5.1 A grievance proceeding shall be initiated by written Notice of Gricvance sent by the'gr1evant
or grievants to the\zre51dent Such notice shall:
5.1.1 Centain a concise statement of the facts giving rise to the grievance. }

5.1.2  State the relief sought.

5.1.3 If the grievant wishes that his hearing not be conlucted by a Hearing Officer, and
if he does not wish to have a person represent him at the grievance hearing, he may
waive a hearing by a Hearing Officer and representation, by including in the Notice

épf Grievance a request that his hearing be conducted by a grievance committee.

5.1.4 If the gfievant wishes to have a person represent him at the grievance hearing, the
Notice of Crievance shall include a statement to that effect, statlng the name,
o address~and telephone ‘number of that person. :

‘

5.2 On the same date the Notice of Grievance is sent to the President, a copy of the notice shall
be sent to: i . - -
5.2.1. The appropriate Department Chaii'man, - -

5.2.2 The appropriate Dean,
5.2.3 The Academic Vice President or equivelent officer,

and the President shall be so notified.

5.3 A more detailed written statement of the -case may be sent by the g}ievant or grievants to the

President with copies to the persons designated in Section 5.2 of these Procedures within 10
college working days of the date on which the Notice of Grievance was sent.

ERIC g

Aruitoxt provided by Eic:




Vo - ’ K ) .o
o LA 1 . : . o
s ’ v o .o : ) . ;

6.0 Period of Limitation

o - 6.1" If the glievance results from a single event, .a grievance proceeding shall not be initiated
. : .~ more than-20 college working days after the grievant has learned of the ‘event,. provided
that a grievance proceeding may not be instijuted more than one calendar year after the
occurrence of such event, regardless of the date of discovery. A grievance may resuld
from a series of events over a period of time. In such case, these’ Procedures may not be
used later than 20 college working days after the grievant has learned of the st .recent
of these events. Provided that a grievance proceeding may not be instituted mgre than one
calendar year after the occurrence of the most recent of such?events, regardleds of the

_date of discovery. :

6.2 For those who deferred filing a grievance during'the'operative périod of Executive Order
No. 173, the 20-day time limit specified in Section 6,1.shall not include the period from
and including March 5 to and through the effective date -of this Executive Order. - ¥
7.0 ‘Grievance Panel ' N - R ” .
Y . L] . :

' 7.1  Each campus shall have a Grievance Panel.

7.2 t}ﬁ; Grievance Panel shall consist of-al} ﬁenured academic employees of the campus hoiding
~ tHe rank of professor or associate professor, holding full-time appointments, and a@ssigned
at least two-thirds-time to teaching.or research, or both.: : :

»

8.0 Selection of Grievance Committee

*

<?_ . 8.1 Within three college working days following the day of receipt of the Notice of Grievance,
‘ ©  the President, shall cause ‘a Grievance Committee of three members to be selected by lot
- from among the’members of the Grievance Panel. The grievant, members-of his*department or
- equivalent administrative unit, and persons directly involved in the action or decision
\\\ which is the subject of the grieVance as well as persons who made recommendations as to o -
such actions or decisions shall be excluded from memberskip in the Pamel during this
selection: ‘ T

’ ) " The grievant and the persons receiving notice pursuant to Section 5,2 of these Procedur
= ' shall be notified in advance ofirthe date, time and”place of selection and may be present
at the time of selection if they wish to excuse or challenge any persons- selected. -

z 8.2 Service as a membef of the Grievance Panel, as a member of the Grievance Committee, and as
a member of the ad hoc panel described in Section 8.4 o%‘these Procedures, unless exctrsed
by the President for good cause, is part of the normal and reasonable duties of each

. employee designated in Section 7.2 of these Procedures during the periods ‘of the yeay when
- he is required to furnish services to the college. : . .

8.3 The grievant and those persons listeékin Section 5.2 of these Procedures may excuse up to

Y . L -two persons from those selected for the Committee without cause. _Each may challenmge any
' person selected for membership on the Committed because he is reMted to the grievant or

. to any person directly involved «in the action or decision which is the subject of the

4 grievance or to any person wh6 made recommendations as to such actions or decisions, or

because of past gssociation with s#ch persons which would prejudice his judgment td the
. . degree that it appears that a fair hearingcould not be had. The P ident shall deter-

- mine whether the facts present grounds for, disqualification and his. decision shall be final.

‘r§f4 If the 1list of Panelists becopes exhausted .before all three members of the Committee can be

appointed,. the President of the closest neighboring campus of The Califorhia State Univer-
. sity and Colleges to the campus attempting to select a Committee shall, upon request by

the President of the campus where the grievance has been filed, select by lot from the
Grievance Panel at that neighboring campus ﬁz\gg hoc panel of 20 persons. Utilizing this
panel, the procedures provided in Sections 8.128,3 of these Procedures will be implemented
by the President of the campus where the grievance has been initiated. Should this ad hoc
panel become exhausted, it shall be replenished %QLthe means by which it was established.

-

9.0 Initial Determination

s .
3

.o 9.1 The Grievance Committee shall determine on the basis' of the Notice of Grievance and any
‘ written statement of the case submitted pursuant to Section 5.3 of these Procedures
’ : . whether there are sufficient facts asserted to make it appear that grounds for a grievance
proceeding exist, and that a hearing should be held. An affirmative determination shall
. be made only if all criteria and procedural requirements stated in Sections 1, 3, S and 6
of these Procedures have been fully met. '

Q . ' E6
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Procedural Rules for Hearings (Hearing Officers)

-
Al .

The -initial determination shgll be made by majority vote of the _Grievance Committee and’
written notice thereof sent pursuant to Section 9.4.3 of these Procedures within .five college
working days of the appointment of the third member of-the Grievance Cemmittee. Should that
fifth day end without such determination and written notice having been made, the® President
shall make, the initial deternpination and send notice thereof pursuant to Section 9.4.3 of .
these Procedures within the next two college working days. Should the President npt make. and
announce such dec151on within the alloted time, the matter shall proceed to. hbaring as though
can affirmative determination had been made and announced on the seventh college ‘working day
after app01ntment of the third member of the Grievance Committee.

.
v [

CIf the initial determination is negative, the Notice of Initial Determination shall state

the reasons for that negat1ve dec151on, and there shall be no further proceedings undef these

Procedures.

. Where the initial dec151on is aff1rmat£$e, two kinds of hearings are available

9.4.1 If the gr1evant waives representation by apother person and having his case heard
by a Hear1n§ Officer, the hearirg shall be conducted by a Grievahce Committee. . The

R Y

date select&d for the hearing shall be within fifteen college working days of the*
date of the 'Notice of Initial Determination (Section 9.4.3 below)}. Once set, jt
may only be extended by the Chairman of the Greivance Commiftece {see Section 12.3
of these Procedures) for reasons which, in his opinion, &re compelling. In setting
the date, and granting extensions, the time restriction- in Section 13.3 of these
Procedures should be kept in mind. .

» ' (3 . - 1

9.4.2° * If the, grievant does noé,waive representation by another person and having his case
heard by a Hearing Offifer, the campus administration ghall arrange for a Hearing
Officer to conduct the grievance hearing. This, arrangement shdll be made with the
nearest office of the Office of Administrative Hearings or with a Hearing Officer
appointed for the.purpfse. ' If the grievant's reprbsentative is to be a person
admitted to the practice of law before any state ‘or federal court, the c
administration shall notify the Office of General Counsel. The hearing :2537“"\
once set, may only be extended by the Hearing Officer assigned to the case for
reasons which, in hlS opinion, are compelling L .

9.4.3 The grievant, the President, and those per50ns listed in.Section 5.2 of these Pro-
cedures shdll be sent arn appropriate Notige of Initial Determination, and shall be

advised of the date, time and place of the hearing
»

The rules in ‘this Sectibon 10.0° shall apply to hearings conductqevby a Hearing Officer

2’ [

.2 No later than the time when arrangements are made for -a Hearing Officer to: hear the case,

if the grievant's represenatative is to be a persorl admitted to the practice of law before *
any stite or federal court, the campus administration shall’ notifiy the Office of General
Counsel that such arrangements are being made. That Office will provide an attorney to °
represent the campus at the hearing. . ’ -

Once a Hearing Officer has commenced to hear the case, the grievant may not thereafter elect
to have the case heard by a Grievance Committee \

A grievant may challenge the Hearing Officer for cause by submitting a writton statement to
the Chancellor, with a copy to the President setting forth facts which establish that: -

10.4.1 The Hearing Officer was‘'a participant in the events out of which khe action arose,;
other than events connected with the cunduct. of a hearing.

10.4.2 The Hearing Officer is related to or has had past assoc on with any persa{
affected by the events giving rise tp the action, which #fst association is’of a
kind which would prejudice his judgment to the degree that it appears that a fair
hearing could not be had. '"Past association' does,not include an association

~y acquired in connection with a previous hearing.

.

The %re51dent shall determine whether the facts present ‘grounds for disqualification and his
decision shall be final. The Hearing Officer may disqualify himself on -his own motion No
preemptory challenges may be made.

-

The Hearing Officer may qbtain advice, as\needed, from the Office of the Chancellor. + ,
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'10.6 | The campus shall arrange for making an audio tape of any and all_ptsgg;dings conducted by
: the HearinﬁﬂOfﬁ;cer{ "No recording by the grievant or by other persons -at the hearing-will .
* be permitted, but the, grievant, at his own-expemse, may furnish a certified court, reporter .
provided that a copy of the transcript made is promptly furnished to the President at np
¥  cost to the campus, and that use of such transcript shall be limited to this or subsequent -

S

. administrative and judicial proceedings held in cennection with the matter.

10.7 - At the hearing, the grievant shall present his evidence, following which other evidence
s shall 'be received. The grievant shall have the burden of persuading by a preponderance of
‘.the evidence.. ~~ . . i ) e T
T : : a ‘ . a ' ¢’
Consolidated Hearings . o LT C Lo -
.. : : - . P AR
10.8.1 Whgre more than one grievant complain{qg-of a Wrdng arising out of the same set of
: facts has a hearing pending, the hearings ,may be consolidalted with the approval of
all such grievants and of the Heatring Officer first designated to hold such Hear- .. )
.ings. The consolidated hearing shall be conducted by that Hearing Officer.
hal _ :

10.8.2 If a grievance to be conducted,by a Hearing,Officer is consolidated with d‘ﬁearing
' . to be conducted by.a.Grievance Committee pursyant .-to- Seetion 12,11, the  consoli~
dated hearing shall be conducted by a Heating Officer. ' : W :

.~ -

N
’

* 10.8.3 The separation of one or more. cases from .a group of cases previously.set for a
' consolidated hearirig shall not be considered to affect the remaining cases in the *
group. C o . > :
o . . - . . ) . ' g : ‘
10.8.4  If thefe is-a consolidation of cases wherein one of thes grievants is represented
Vid by an attorney admitted to practice law before any state or federal court) an
: "attorney from the Office of General Counsel will represent the campus ap-t con~
solidated hearing, : ' o A . .
~

-
v

10.9 The Héaring Officer: . - : . :
~ | N~ ) .

. ding matters regarding admission of evidence.. 7

10.9T1  Shall make all rulings on matters relafing'to the conduct of the hearing, inclu-

-

10.9.2. Shall request atiendance‘of*witnesses as fgauésted by or on behalf of the grievant
. and on behalf of those persons’ listed in Section 5.2 of these Procedures. -
710.9.3  Shall maintain. an-orderly heariflg and permit no person;to be subjected to abusive
» treatment. - -‘He may eject or exclude anyone who refuses’to be orderly.: Should he -
o exclude .the grievant, he shall make such provisions'as'is practical in his behalf.
10.9.4 ‘May. recognize the representative of the grigvant and. the representative of the
campus for the purpose of 4ﬁestioning witnesses or presenting argument, evidence
or requests to the Hearing Officer. The Hearing Officer may also question
witnesses. ) . Cow o SN .
10.9.5 Shall instruct each witness and other paiticipénts and observers on the policy of
confidentiality contained in Section 10.11 of these Procedures.

10.9.6 {‘Sﬁallﬁyake such further rules for Fhe conduct of the_hearing as he deemé appio-
. priate, not inconsistent with these procedures. ' ' -

s

o fo.lo Persons Wh6<May‘Atténd Hearings; Confidentiality . o . T~
’ . . . . < . . . ) R
10.10.1 Hearings'shall be closed to everyone other, than the person conducting the hearing,
. the grievant, his representative, if any, those persons listed in Section 5.2 of
.these Procedurgs, the representative of the campus, the person designated by the
» campus to record the hearing pursuant to Section 10.6 of these Procedures, wit-
‘nesses while they are prdsenting evidence,- and the représentatives of not more v
than two fatulty organizations as provided in this Section. )

-

10.10.1.1 'The grieyant and the President may each authorize one person who is a’
represen*:ati\;e of asprofessional faculty organization or of the Aca-
- demic Senate or Council of-the College to attend the hearing as an,
observer. - - : :




% . _. .,.

. 10011 It is the pol1cy of The California State Un1Vers1ty and Colleges that eV1dence, proceediﬂgs,
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findings and' recommendations (but not the final decision of the President) are confidential
and shall not be made public by the campus or by any participant-in a hearing, including the
faculty organization or Senate or Council observers, except as any of the foregoing may be
filed in court or introduced as evidence in ah administrative or court proceeding brought to
reviey an,action taken pursuant to these Procedures. In the event these matters should
become puplic, however, the President may authorize such public stat §m§hts as are iappropriate.
This pdl of confidentiality shall not preclude, the campus from taking any action following
appropriate procedures against any person -or entity on the basis of evidence developed at

"the hearing.
. . 7 .
¢ . N " ’ : . %
10.12 Evidence - :

. 10.12.1 Formal rules of evidence shall not apply. - | ' e .
. 10.12.1.1 Any relevant ev1dence shall be admitted if it is the sort of evidence on
’ " - which responsible persons are accustomed to rely im the conduct'.of
serious affairs, regardless of the existence of ,any common law or statu-
tory rule which might make improper the admission of evidence over obJec—
tion -in c¢ivil actions. . Hearsay evidence may be used £Or “the purpose of *
supplementing or explaining other evidence but shall not be sufficient
in itself to support a f1nd1ng unless it would be admissible over objec-
» _ . tion in civil actions. The rules &f privilege shall beseffective tp the
: ' extent that there are statutory bases for their applicatfon and 1rrele—

vant and unduly repetitious evidence shall be excluded.
-

.

;kp 12.2 No ev1dence other than that received at the hearing shall be cons1dered by the
Hearing Officer. .
. . 4
10.13 Arguments by the.grievant concerning the legal (as d1st1ngu1shed from factual) appl1cab1l1tx,
. or legal validity of any statute, regulation, resolution of the Board of Trustees, Standing
Order, or Chancellor's Executive Order, shall not ﬁé’addressed to the Hearing Officer, but
to the President, as soon as the hearing has concluded. The President shall seek advice on
the matter from the Office of General Counsel. The advice received from that off1ce shall
.- be considéred by the Pres1dent before a finag campus decision is rendered. )V .
10.14 Unless a longer period of time is- agreed to by the grievant, the President must normafly
_receive the Hearing Qfficer's report within 30 college work1ng days from the commencement
of the hearing by Hearing Off1cer
7 " N
10.14.1 - Other than as requ1red for the conveniencg of the Hearing 0ff1cer, extensions of
time for hearings shall be -authorized only ‘for ‘good and: compelling reasons. -

Findings and Conclusions of the Hearigg‘Officer

-
11.1 Foliowing presentat1on of evidence, the Hearing 0ff1cer shall privately consider the evi <~
: dence and shall prepare written findings of fact and conclus1ons He may review the aud1o
tape as needed. . . :
« 4
11.1.1 In det1d1ng upon his f1nd1ngs and conclus1ons the Hearing Officer must find against
the grievant unless the grievant has persuaded him by a preponderance of the evi-
dence that:

11.1.1.1 A prior committee or administrator substantially departed from required
’ procedures, and that such departure was substantially prejudicial to the
grievant, or v

*11.1.1.2° Substant1al evidence favorable to the grievant was ignored in arriving
. 'at a decision affect1ng him, or
’ L
11.1.1.3  Under the circumstances, no reasonable, unbiased person faced with the
. same. facts could- have taken the act1on of which the gr1eVant compla1ns

or any. comb1nat1on of these
11.2 - Within three college work1ng days - of the conclusioh of the hearing or as soon thereafter as

-.n~+possible, the Hearing Officer shall submit his. findings and conclus1ons to the President
who shall make a copy available to the Grievance Committee.
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12.0 ' Grievance Committee Procedural and Hearing Rules e w e "y

i N . N . . A o » ‘ . ‘
12.1 A grievant who elects not to be represented at a.hearing by any person, may also elect not to

12.2
12.3

12.4

12.5
-.dures, as.he.deems nccessary. . - - - B

12.6 -

12.7

12.10

12.11

12,12

. ) '%1 W
Unless overruled by a majority of tlig Grievance,G

have his grievance hedrd by a Hearing Officer, but to be heard instead by a Grievance Commit-
tee as provided in this Section (12.0). . . ) S o ' :
Decision of the Grievance Committee, except rulings made by its chairman (see Section$ 12.4
and 12.5 of these Procedures), shall be by majority vote of the three members.

Upon first convening, the Grievance Committed shail elect a Chairman and acquaint ‘itsélf with.
,thgse Pgpcedures. . C . : - . R : »
; ) : :
‘Gommittee, rulings of the Chairman shall be
final on all questions excépt those pertaining to-‘the initial determination and the substance

-of the findings-and recommendations of the Committee which are sent to the President. All

other provisions of these Procedures pertaining to the authority of ‘the Chairman’ shdll be
subject to this section. g " , R - :

The Chairman may establish such other rules,; within thevgeneral guidélineSEOf Fhe§e Prqgef.;.;'

‘The Grgevance Committee, througﬁ.its Chairmén;'hay-obtain advice, as néeded, from the Office
of the Chancellor. : ’ : o . S

.

Two members of the Grievance Committee, one of whom must be the Chairman, shall constitute

.a quorum for transaction of the business of the Committee. No member who is absent durfhg

any part of the hearing may participate in the preparation of findings and recommendations
of the Committee without first listening to the tape recording of the portion of the hearing
‘conducted in his absence. ' S : - : . )

The Chairman of the Grievance Committee shall arrange for tapefréCofding,'but not a tran-
scription,. of the hearing. No other recording of the hearing shall be permitted.

N ~

i . . - . o
Once a grievance has been set for hearing, the grievant may withdraw all or -any part of his

grievance only with the consent of the Grievance Committee. .Once’ the hearing has been com-

- pleted, the grievant cannot withdraw his grievance.

At the hearing, the grievant shall present his evidence, following which other evidence shall -
be received. The grievant shall have the burden of persuading by a preponderance of~t?@
evidence. " . Lo .

. B . . . .
a

Where morée than one grievant complaining of a wrong arising out of the same sétf;?\facts has
a hearing pending, the hearings may be consolidated with the approval of all such grievants
and of the Grievance Committee first appointed to hold such hearings. The consolidated
hearing shall be conducted by that Grievance Committee. This Section 12.11 is subject to

Section 10.8 of these Procedures. ' .

The grievant and those persons listed in Sectiom 5.2 of these Procedures shall be permitted
to be fresent at all proceedin(gs of .the hearing whenever any evidence is being presented,
and, subject to recognition by the Chairman of the Grievance Committee, shall be permitted to:

5

12.12.1° Examine all evidence presented to the Grievance Committee.

12.12.2 Present evidence available- to them and to question wfénesses. Written statements
may be accepted in evidence by the Grievance Committee but only from persons unable,
in the opinion of the Grievance Committee, to attend the hearing. Such inability
shall be found only in cases of serious illness or death of the witness or a member
of his family, physical absence from the area due to preexisting plans which cannot
conveniently be changed, and the like. ' : ’ :

12.12.3 Present an'Brél an wfitten argument, or both, prior to the conclusion of the hearing.
The Chairmannbf the Grievance Committee shall:

. o A N K . . . ) ) .
12.13.1 Call witnesses before the Committee as requested by the grievant and those persons

’ listed in Section 5.2 of these Procedures and by members of the Grievance Committee.

12.13.2 Maintain an orderly hearing and permit'no person to be subjected to abusive treat-

\ ment He may qject or ‘exclude anyone who refuses to be orderly.
-
. E10 ¢ ;
Ve




12.17

12.18,

~tive shall be excluded.

12.19

12.13.3 Instruct each witness and other participants and observers on the policy of confi-
-dentiality contained in Section 12.16.1.2 of these Procedures.
No person shall be represented by another person.
s - o . N
At the hearing, the- members of the.Grievance Committee may ask questions of any witness or
othrer’ person present at the hearing. T ’ :

. . . . > .
Persons Wha May Attend Hearings; Confidentiality ' v . . IR -

12.16.1 Heérings shall be closed to everyone other than members of the Grievance Committee,

the grievant, the President, those persons listed in Section 5.2 of these Ppecedures,

the tape recorder operator, if any, witnesses while they are presenting evidence,
and the representatives of not more than two faculty organizations as provided in
- this Section. ' N - ' . {

12.16.1.1 The grievint and the President may each authorize one person who is a
"~ representative of a professional faculty organization or the Academic
Senate or Council of the campus to attend the hearing as an observer.
" Such rcpresentatives-shall mot be atiorneys admitted to practice lai’
before any state or federal court. . -

- - ) ‘
12.16.1.2 ‘It is the policy of the California State University and Colleges that
evidence, proceedings, findings and recommendations (but not the final
decision of the President) are confidential and shall not be made public
by the campus or by any participant in a hearing, including the faculty
" organization or Senate or Council obsetvers, except as any of the fore-
. going may be filed in court or introduced in evidence in'an administra-
A : tive or court proceeding brought to review an action taken pprsuant to
' these Procedures. In the event these matters should become public, how-
ever, the President may authorize such public statemen®s as are appro-
priate, This policy of confidentiality shall not preclude the campus
from taking any dctiom following appropriate procedures against any per-
. son or entity on the basis of evidence developed at the hearing. :

Pursuant to Section 1.4 of these Procedures, if a Grievance Committee finds that a piror com-
mittee or administrator substantially departed from required procedures, and such departure -
was substantially prejudicial to the grievant, or that substantial evidence favorable to the
grievant was ignored, or that, under the circumstances, it was arbitrary to take the action .
of which the. grievant complains, the Committee shall Tepoyg its'findiggs to the President
with a recommendation either: ’ : : .

12.17.1 that the appropriate faculty committee or administrator reconsider the matter and
make a recommendation to the President in.accordance with established procedure; or

’

12k17.2 'tﬁat such action as the Committeé specifies be taken b; the Presideng.

The hearihg shall not be conducted according to technical rules relatihg_to evidence angd .
witnesses. Any relevant evidence shall be admitted if it is the sort of evidence on which
responsible persons are accustomed to'rely. Evidence which is merely repetitious or cumula-

o
- *

Arguments by the grievant goﬁcerning the ig%ai (as distinguished from factual) applicability,

or legal validity of -any statute, tegulat » resolution of the Board of Trustees, Standing
Order, or Chancellor's Executive Order, shall not be addressed to the Grievance Committee,
but to the President, as soon as the hearing has, concluded. . The President shall seek advice
on the matter from the Office of General Counsel. The advice received from that Office shall
be considered by the President before a final campus decision is pendered.

a

13.0 Grievance Committee Recommendations

13.1
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. v

Following conclusion of its hearing, or'receipt of the findings of thé‘ﬂearing Officgr,
whiehever is the case, the Grievance Committee shall meet in executive session, with all

~other persons excluded. In this session, the Committee shall prepare its findimrgs of fact

if it conducted the hearing, and its recommendations to the President for settlement or §01u-
tion of the grievance. If the hearing was conducted by a Hearing Officer, the Committee
shall be bound by his findings and conclusions.

72
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13.2°

' C 133

13.4

-matter shall be forwarded to the Predident at this time. N

4.0 Prgsidential Action - LT e e

v 7%

e

The Grievance Committee shall make its written report to the President of the campus, ‘with a

copy to the grievant. The tape recording of the hearirig-and the Committee's file on the

v

The President must receive the Grievance Committee report within 30 college working days from
the date of the Notice of Initial Determination in those cases where the matter is heard by
the .Grievance Committee, or within three‘college working days of the time the Grievance Com-
mittee Chairman receives the report of the Hearing Officer in thoge cases utilizing one. In
any case in which such report. is not reciéved by the end of the 30th day, or the 3rd day,
whichever is applicable, the Grievance Committee shall be foreclosed of jurisdiction in the

-case. In such case, the Chairman shall immediately furnish to the President the Notice of .

Grievance, ahy statement prepared pursuant™ to Section 5.3, -and the Hearing Officer's report,
evidence file and hearing tape, if any. The President then shall make such decision in the °
case as he deems wise, and no further action may be ‘taken in the matter pursuant to these
procedures. : ' :

In its deliberations, no evidence other than that received at the hearing shall be considered

by the Grievance Committee.

.
P

14.1

14.2

. 14.3

14.4

15.1

- 152

~

16.0 Review

. ©16.1
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15.0 Record

3

"~ Upon receipt of the'report of the Grievance Committee, the Président of the campus shall

Teview the findings in the cas the recommendations of the Grievance Committee. He shall
decide upon the action to be taken in the matter. The decision of the President shall concur

"with the recommendations of the Grievance Committee except when those recommendations are not

supported by the findings and conclusions of a Hearing Officer in the case, or except in rare
instances when in ther opinion of the President, compelling reasons exist for a different
result. : ’ o '

“ .

In the event that the President's decision is not in accord with the Grievance Committee's
recommendations, the President and the Grievance Committee shall make an effort to resolve
their differences regarding disposition of the case. If no such resolution occurs, the com- °
pelling reasons for the President's decision shall be detailed in-his written Notice of
Decision. - -

Within five college working days- of the time he receives the recommendation of the Grievance

Committee, or as soon thereafter as possible, the President shall send his Notice of Deci-
sion to the grievant and to the Grievance Committee unless he returns the matter to the
Hearing Officer or Grievahce Committee, as appropriate, for clarificationy necessary further
proceedings, or reconsideration, of Grievance Committee recommendations, in which cases the .
five college working days shall run from the date the Grievance Committee returns its

further report to him. - A Grievance Committee may change its recommendations from those for- -
warded to the President pursuant to Section 13.2. The President then shall make his decision.

The decisions of the. President in each case are final at the campus level.

N
2 W

If the Presjdent's deeision is notin accord with the Grievance Committee's recommendations
and a request for review is properly‘filed'pursuantfto Section 16.0, or if the grievant

- subsequently commences legal action seeking judicial review of his or her grievance, the

grievant, under supervision and at his or her own expense, may obtain a written transcript
of the tape recording of the hearing, )rovided that he or she first sign an agreement with
the campus, and furnish the campus.witg a copy of the‘transcript when it is complqted. Thia
agreement shall provide that use of such a copy shall be limited to subséquent administra-
tive and judicial proceedings held in connection with the matter, that the tape or its
contents sh%{l not otherwise be made public in any way, and that any violation of this
agreement shall be unprofessional conduct as that temm is used-in Education Code Section

. 24306. v o \\/

In keeping with the policy stated in Sections 10.11 and 12.16.1.2 of these Précedures, in no
case other than that described in Section 15.1 shall a transcript of the tape recoraing‘of

the hearing be furnished to the grievant. Neither the tape'rqcording itself, nar a copy
thereof, shall be furnished to the grievant. bt : »

A grievant who has received a Notice of Decision on his or her grievance from a campus Presi-
dent may request review as provided herein, if the requirements of Section 16.2 are met, by -

> _ : - EBl12
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16.2

16.3

16.4

16.5

-D\ -

directing a wr1tten Request for Review to the State University Dean, Fadulty Affairs (State-
wide Dean) in the Chancellor's Office, whith a copy to the campus President. The Request
should have attached copies of the report of the Grievance Committee and the Notice of Deci-
sion of the President, and should state the dates of each, the grounds claimed for review
(see Section 16.2 of these Procedures), and the facts which support the -grourd or grounds
alleged. The Request must -be postmarked within ten college working days of the date of dis-

: trlbutlon of the President's Notice of Decision.

Review may be requested only if the Notice of Decision of the Presidemt does not concur with
the final recommendations of the Grievance Committee, unless that lack of concurrence was
because of failure of the Grievance Committee to base its recommendations on the findings
and conclusions on matters of fact made in the case by a Hearing Officer. Such review may be

requested only as to those recommendations or portions thereof not concurred in by the Pres1-’

dent-afd only on one or more of the folloW1ng grounds:
i
16.2.1 ‘Arb1trary action by the Pre51dent ‘in not accepting the Gr1evance Commlttee S recom—
mendations, . )

»

N
A

16.2.2 5ubstant1ally unfair departure from these Procedures. wh1ch affected the Pres1dent's
' dec151on, v/ »

16.2.3 Substantial evidence favorable to the grievant which was ignored by the President.

Upon receiving a copy of the Request for Review addressed to the Statewide Dean, the Presi-
dent of the campus shall promptly furnish the Statewide Dean with any written answer the
campus wishes to make to thg Request, as well as copies of the:

16.3.1 Hearing Officer's report, if any,
16.3.2 Grievance Committee's report
16.3.3 Written arguments, if any, presented to the.Greiyaéce Committee or Hearing Officer,

16.3.4 President's Notice of Decision. with attéchments, if any, ‘and

-

16.3.5 Tope recording of the hearing.
LY

A copy of the campus answer, if any, withgut the- enclosures just listed, shall s1multaneously
be sent the grievant. - .

If the answer by the campus to the Request alleges that the case is-not one in which there
is jurisdiction pursuant to Section.16.2 to make a decision on the grievance, the grievant
may direct a response to that allegation to the Statewide Dean. In order to be considered,
the response must be received within the same period of time as was taken by the campus to
answer, but not less than ten college working days from the date of rece1pt by the Statewide
Dean of the materials described in Section 16.3.

Upon receipt from the campus of the materials described in Section 16. 3, the Statew1de Dean
shall promptly forward the Request and those materials to the Los Angeles regional office
of the American Arbitration Association - (AAA), for. assignment to, and determination by one
academjcally oriented arbitrator admitted to practice law before any state.or federal court.
The arbitrator shall not be a member or an. employee of -the Trustees of the California State
University and Colleges. If the campus answer objects to the arbitrator's jurisdiction, the
Statewide Dean shall defer submitting the matter to the AAA for the per1od of -time -autho-
rized by Section 16.4, so that the grievant's response, if any, may be ificluded. If the

" grievant has requested a transcript pursuant to Section 15.1 and wishes the arbitrator to

read all of ‘any part of it. the Statewide Dean shall defer submitting the matter to the AAA
until a copy of the transcript is received for forwardlng by the Statewide Dean, but such
deferral shall not exceed 45 calendar days from date of receipt of the materials described

*in Section 16.3. After his ongﬁer receipt of the materials from the Statewide Dean, the

arbitrator shall not delay conSideration or decision pending reéeipt of a transcript.

16.5.1 Arbitrators shall be selected from men and_women who are "academically oriented" in
order to assure that persons serving in this capacity have a sufficient knowledge
about 1nst1§utions of higher education so as to undersStand the nature of -faculty.
grievances dnd the consequences of the resolutions available in each case. The term
"academically oriented" includes (but in not limited to) persons who have served in
four-year institutions of higher education in full-time faculty, administrative or
executive positions, as well as persons who have served oh public and private boards
of such institutions of higher eduCation .

E13
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16.6

16.7

16.10

"16.10.2 The days specified in the AAA Rules are ca;endar days,_pot camp

The action on a Request for Review shall be limited to the grievant or griévants making the
appeal unless the Statewide Dean, in his discretion, and with the consent of the grievants:
and the President consolidates related cases for purposes of .review. & -

Based upon the materials submitted pursuant to Sections 16.1, 16.3, and 16.4, the AAA shadl
make an initial determinatinn of whether there- are sufficient facts asserted to make it

. appear that grounds for review exist. The AAA may us€ an arbitrator for this preliminary

purpos€ selected without utilizing the appointment method provided for in AAA Arbitration .
Rule 12. Grounds for review shall exist if all of the followihg appear: The President did
not act in-accordance with the final recommendations of the Grievance Committee; the Griev-
ance Committee based its recommendations on the findings-and conclusions on matters of fact
made in the case by a Hearing Officer, if any; one or more of the grounds listed in Sections
16.2.1 through 16.2.3 is asserted for reyiew; and the procedural requirements of Section
16.1 have been followed. Otherwise, a negative determination shall be made.

In scheduling, cases involvin nretention where there is no terminal notice year shall be
given high priority. o .

-

If it is determined that the matter should be reviewed pursuant to this Section 16.0, an

arbltrator appointed by the AAA utilizing the appointment method provided for in AAA Arbitra-
* tion Rule 12 shall have jurisdiction and authority to decide, based on the materials sub-
mitted pursuant to Sections 16.1, 16.3, arid 6.4, whether or not .

e

16.9.1 The action of the President in not accepting the Grievance Committee's recommenda-
tions was arbitrary, or ) ‘

16.9.2 There wag a substantially unfair departure from these Procedures which affected the
' President's decision, or ) ) - S

16.9.3- Substantial evidence favorable to the grievant was ignored by the President.

. .. ‘}\- . ) .
“The grievant shall have the burden of proof on all issues before the arbitrator. If the

arbitrator finds affirmatively'as to any of Sections 16.9.1, 16.9.2, or 16.9.3; then he or’

she shall decide whether or not
16.9.4  The President's decision should be upheld in whole or.in part, or

16.9.5 The matter should be remanded to the. campus with instructions that the action being
"~ - grieved be reviewed, absent whatever defect was found to have existed in it.
Should the arbitrator exercise the option of remand, he or she may retain jurisdic-
tion over the action being contested until the matter is finally concluded on the
campus and the arbitrator has had the opportunjty to review the decision on
remand, or.

16.9.6  The Grievance Committee's recommendations should be adopted in whole or in part.
The review shall be conducted under the Arbitration Rules of the AAA in effect on Junb 10, -
1974, the date these Procedures are issued, except as they may vary from provisions of these
Procedures, in which case these Procedures govern. However, all of AAA Rule 7 other than
the last sentence shall not apply to such review, nor shall AAA Rules 1, 8, 9, 10, 13, 14,
19, 20, 21, 22, 23, 24, 25, 26, 27, .28, 29, 31, 32, 34, 39, 40, and 44 apply. The arbitra-
tor shall not hold a hearing. The word "resubmitted" shall be substituted for the word
"reheaxd" in Rule 18. A copy of the applicable Rules is attached. In the event any appli-
cable Rule is iyanged, the Chancellor may authorize the matter to praceed under the

Rule as changed, or/may make other provision as respects ‘such, Rule as appropriate.

agreement of the President, the grievant, and the Statewide Dean.
~ . )

- 16.10.1 The arbitrator, if not selected pursuant to AAA Rule 12, may be sélected by written

wo Q&ng days.

The arbitrator shall review all-materials ‘presented by the Statewide D
arbitrator need not listen to the tape recording of the hearing un

case, in his or her opinion, make that necessary. If the hearing was c
Officer, the arbitrator shall be bound by the Hearing Officer's finding
matters of fact. The arbitrator shall be bound by the policy of confid
Sections 10.11 and 12.16.1.2 of these Procedures. If the arbitrator ha
facts or policy, he or she shall invite written comment on such questio

S T -
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President and the grievant, who shall send copies of such comments each to the other. The
President may refer such quest1ons to the Grievance Committee or the Hearing Officer, as
appropriate, for information necessary to the preparation of his or her response. Copies of
responses of the Grievance Committee or the Hearing Officer to questions so referred shall
be forwarded by the President to the grievant and the arbitrator. As to questions he or she
may have on the law, the arhg}rator shall refer such quest1ons to the Office of General
"Counsel wlyich shall send copies of all responses to such -inquiries to the grievant and the
- Pres1dent "

16.11 fhe arbitrator shall mail his or her decision which shall include reasons for that decision,
to the Statewide Dean accompanied by all materials furnished the arbitrator by.the Statewide
‘Dean, the campus, and the grievant. The arbitrator shall mail a copy of the decision to the . -
President of the campus and to the grievant, at his or her last known address or to. the o
grievant's representatlve "1f, in the judgment of the Statewide Dean, thé decision of the
\‘\ arbitrator is unclear or incomplete, the Statéwide Dean may request clarification or amp11- -
_f1cat1on ér both of the arbitrator, with copies to the President and the grievant. The arbi-
trator shall comply with such refjuest, with. copies to the President and the grigvant.

16.12 Prior arbitration decisions shall not be used as a precedent for any subsequent case. No
. arbitrator shall, haye. -any authority-to add to, detract from, or in any way alter the pro- - T
visions of these Procedures, any California statute or regulatlon, or any rules or policies
of the Office of the Chancellor or of the campus.’
‘ -
16.13 The arbitrator's decision as to matters properly before him oy her, 1nsofar as consonant with
% rules and policies of the Trustees, Office of the Chancellor an of the campus which predate N
" the grievance and to which the attention of the arbitrator, Grievance Committee or Hearing
Officer was directed in the course of the Grievance Proceeding, and insofar as consonant with
the laws of Californla and the Urited States, shall be final and binding upon the .campus and
the grievant. .

’

16.14 AAA billings shall be submitted to the campus for payment.

16.15 By written agreement of the grievant and'the President furnished to the AAA{ a matter'may be
settled and withdrawn from the review provided by thlS Section 16.0 at any time. Such with-
drawal shall be final.

- ) -
17.0 Construction of These Procedures ’ .
17.1 "Shali” is mandatory and "may" is permissive. ’
'17.2  Section hearings do not in any manner affect‘the mean1ng or intent of the provisions of :
these Procedures. 7 . .

- o <

17.3 - These Procedures shall be considered complied with despite technical departures from them or
errors in their application, unless in the opinion of the President, or the arbTWrator, the

e technical departures or errors were substant1ally prejudicial to persons directlf involved
,or to the campus. . R T . ,
177 In applying the singular language of these Procedures to consolidated hearings, the s1ngular
Y number shall include the plural, . R
17.5  All notices, requests, reports, and statements sent pgrsuant to these Procedures shall be
sent by U.S. mail. The date postmarked on the envelope shall be the governing date, unless
the date of rece1pt is expressly specified in these Procedures. . . .-
17.6 Unless dlfferently deflned in thest® Procedures, terms used in these Procedures which are
defined in Sections 40000 and 42700 of Title 5 of the California Administrative Code §hall
have the meanlng; g1ven in those definitions. i
- ) R ,
e .
. 5. -
u’\ ‘, h ’ *
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-~ . .
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.. Disciptinary Action Procedures for Academic S

" ‘VPersonnel of the California State Colleges
Executive Order No. 113 = -

S~
‘This Executive Order is issued pursuant to Section 43525 of Title 5.0of the Californt”
Administrative Code. : ' . . - .
1. Except as provided in this Executive Order, the Disciplinary Action Procedures for

Academic Personnel of the California State College are established effective this
date, for the Cdlifornia State Colleges,and shall govern disciplinary action pro-
cegdfngs for academic employees according to its terms. A capy of.these Procedures.
i$ ‘at¥ached to, ind made a part of, this Executive Order. .

. . . o . . .
2. 'These Procedures supersede all other Disciplinary Action Procedures ‘for Academic
Personnel previously in force in the California State Calleges.

3.  The Procedures shall be made available to‘all’academic personnel covered by its ' \‘

terms. - ' . /

4. . If, in the judgment of the President of a new or small State College, there are .
particular provisions in these Procedures which appear impractical to institute
during an identified period of time, he may request the Chancellor to waive such
*requirements din the case of the particular State College. The Chancellor shall
review such requests and take action as appropriate. .

5. Hearing ‘officers will be designated by the Chancellor for each State College, as
provided in Section 6.1 of these Procedures, Until further notice, hearing offi-
cers appointed by the Presiding Officer of the Office of Administrative. Procedures "
(Government Code Sections 11370-11370.4) are hereby designated as Hearing Officers
under these Procedures. Arrangements have been made whereby such Hearing Officers
will be assigned'upon request of the President to the Presiding Officer; at his
office in Sacramento. o )

AN
~

DATED: = September 30, 1970. ” -

P ' . - /8/ Glenn S. Dumke
‘ Glenn S. Dumke, Charicellor

toa
. -~
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1.2 These Procedures are established pursuant to, and in order to implement, Sections 42701, 43522,

" Section 2.0 Authority of the President

PREAMBLE

. . ] ;‘ . , /' ." ) .
* Thegp Procedures apply only to those actions or conduct that exert a harmful effect upon the academic
functiongfof the College, those -that adversely affect the students, the administration, or other. faculty

members, and those that adversely affect the teaching process or the proper administratjion of the College.

The American Association of University Professors' Statement of Professional Ethics whch has been
adopted by the Academic Senate, CSC provides, '"As a-member of his community, the professor has the rights
and obligations of any citizen. He measures the'urgency of these obligations in the light of his respon-
sibilities to his subject, to his students, to his profession, and to his institution. When he speaks or ’
acts as a private person, he avoids creating the impression that he speaks or acts for his college or
university. As a citizen engaged in a profession that depends upon freedom for its health and integrity,
the professor has a particular obligation to promote conditions of free inquiry and to further public i
understanding of academic freedom," At the dame .tjme, faculty eniny the rights of citizens .in. the cnm)\' -
munity,”and it is not intended that these Procedures should reach into and control the personal actions or
conduct of faculty members where those actions, or that conduct, do not exert a harmful effect upon the
academic functiops of the College. - : '

v

Sectioﬁ 1.0 Coverage and Scope

1.1 These Procedures are applicable to ‘determinations of charges which may result jin diséiplinary action
pursuant to Education Code Section 24306. ’

43525 and 43526 of Title 5 of the California Administrative Code, and Education Code Section 22505.1/

1.3" These Procedures are applicable.to all full-time tenured and probationary academic employees, inclu-
ding those on leave of absence with or without pay. . r -

1.4 Disciplinary action proceedings under Executive Orddrs 67 or 81 which were commenced but not con-
cluded by September 30, 1970, shall continue under the procedures of thé respective Executive Order,
exgept that. the Chancellor's Review Panel shall be advisory to the Chancellor, and the Chancellor
shall make the final decision. ‘A proceeding shall be considered to have been commenced under Execu-
tive Order 67 or 81, as the case may be, on the date a request for disciplinary action was filed.

with the Initiator or appropriate faculty agency under such Executive Order.

..

2.1 All determinations and findings under these Procedures made by anyone other than the President are
in the nature of recommendations to the President, who shall have final authority at the college
level. ‘ '

+ .
2.2 The functions of the President as described in these Procedures, may be delegated by him to indivi-
: dual designees who are employees of the College, and who shall exercise those functions in his pame.
However, the President shall be responsible for any action- taken under his authority. All refer-
ences in these Procedures to the President include such designees,

Sectiog 3.0 Temporary Suspension; Withdrawal of Consent to Remain on Campus

3.1 The President may order the temporary suspension of any academic employee as provided in Section
43522 of Title 5 of the California Administrative Code, an interim suspension pursuant to Education
Code Section 22505, or both. 1In the case of interim suspension purs ant to Education Code Section
22505, or a withdrawal of consent to remain on campus pursuant to Penhl Code Section 626.4, the
academic employee shall be afforded an opportunity for a hearing on that issue within ten'days of
the respective action. If that hearing should occur prior to his disciplinary hearing under these
Procedures,’ the issue shall be whether a continued withdrawal of consent pending such disciplinary
hearing is required in order to protect lives or property and to insure the maintenance of order,
and on any issues presented by a request for hearing pursuant to Penal Code Section 626.4 (c).

17 Specific code sections referred to in these Procedures are set out in the" Appendix.
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Section 4.0 Effects of Other Proceedings

-

4.1 Action under these Procedures shall go forward regardless of possible or pending other administrative,
civil, or criminal proceedings arising out of the same or other events.

4.2 The President may reopen disciplinary proceedings on the basis of new eviderice developed in proceed-
' ings arising out of the same events as gave rise tg the college disciplinary proceedings. The Presi-
dent shail cause campus action to be initiated on the basis of the criminal conviction of an academic
employee whenever applicable statutes or regulations require it. '

Section 5.0 Administrative Officer

5.1 General - R .

a.

g

.

‘ﬁuties as the President may determine. The person so designated shall serve in this assignment

. S |
The President shall designate an academic administrative officer who shall have general charge- of
the administration of these Procedures, the duties described in these Procedures and such other

t the pleasure of the President.

The person so assigned may use such local, administrative title as the President ‘may determine.
For convenience, he is referred to as the "Administrative Officer."”

All references in these Procedures to the Administrative Officer shall include such other persons
as are authorized by the President to assist the Administrative Officer and act in his name.

The Administrative Officer shall investigate all alledged misconduct within the scope of these
Procedures. All requests for disciplinary action within the scope of these Procedures shall be
filed with him. . : . : - ' . '
The Administrative Officer shall submit allegati&hs of misconduct to the person charged, who hay
present a written answer within three college working days2/ of receipt. The Administrative
Officer shall conduct an investigation of the allegations and any answer to these, including a
review of the documentary and other material available to him, to determing ywhether or not:

further proceedings are’ warranted. Such determination shall normally be made within seven college -

working days after the person charged has been initially informed by the Administrative Officer
of.the allegations against him. ) ’
. \ .

As a result of his investigation, :the Administrative Officer shall make a recommendation to the

President as to whether the matter should proceed. A hearing shall be held whenever the Presi-

dent determines that it is warranted, and whenever required by statute, action by the Board of

Trustees, or the Chancellor. i = B
i \ .y ! - .

1f it is determined that the matter should not’proceed, then, unless new evidence sufficient in

the opinion of the President to warrant reopening the case is subsequently discovered, the

disciplinary proceeding shall be ,considered closed. , :

¢

5.2 Notices.

a.

The Administrqgive Officer shall prepare and mail notices as appropriate to the person charged, -
notices addressed to him.at:the last address posted on thegg%cords of the Personnel Officer of
the College, and deposited in the United States mail, first ®lass and pos%repaid, shall be

presumed to have been received and read by the person charged.
4 ‘ ‘- [ .

\3;\\:he Administrative Officer shall initiate hearing procedures against a person charged, by mailing

or personally delivering a notice, letter to him, by registered or certified mail, return receipt
equested, which: * N . i ‘ . L .

P

(n "Contains a statement of the charges against him, in terms of the appropriate subdivisions

of Education Code Section 24306, or'such other statutes or regulations as may be applicable,

<L ,and a brief factual description, stated with reasonable particularity, of the conduct upon
which the charges are based. ) )

f (2) Notified him of the time and place of hearing.
(3) Refers to or encloses a copy of these Procedures, ' \ '
2/"College working day'™ is defined in subdivigion c of Section 5.2
Q R - B9 o S oo
ERIC 2

Aruitoxt provided by Eic:

’ l




~ .

._ . . (4) Includes such other information as the Adminisirative Offiver may wish to include, such as
notice of temporary suspension and withdrawal of consent to remmin on campus where .such .
action has been decided upon. :
. ¢. As used in these -Procedures, '"college working aay" shall mean any day other than a Saturday,
o Sunday or holiday as definéd in Government Cgde Section 18025. ’ ’ .
. N ’ . - - B " '_ Al . . 3 - . !
5.3+ The person charged may waive a hearing and accept a sanction as recommended by the Administrative -
:  Officer and approved by the President. The person charged may accept this sanction without admitting
_’. ; that he engaged in the conduct chaxged. Should he not accept the sanction, the matter shall proceed
: to hearing, and no cognizance shall be taken of the recommendation made pursuant to this 7cction.5.§. ‘
.. . v ) s . - ) ! 4
5.4 The Administrative Officer shall make physical and.scheduling arrangements for‘Ehe hearing of cases.

-

. 1 . - : .
5.5 The Administrative Officer shall attend the hearing and shall marshal and present the.evidence - : -

against the person charged, -

-~ . -

'

Seégion‘6.0 Hearing Officer -
2% A T

6.1 The-Chancellor shall designé?b one or more Hearing Officers, who shall serve for terms as determined
_ by the Chancellor.: . . . o . )
B . »
. 6.2 Hearing Officers shall be attorneys, admitted to the practice of law in California, who are qualified
. by professional experience in presiding at judicial or quasi-judieial adversary proceedings, or who
-« - ‘have been members of the California State Bar for at least five years. They will not hold any emplqy-
ment, or g}her contract (other than as a Hearing Officer) with amy C%&ifornia State College during

the period of their service. -
. . ’ “
Séction 7.0 General Provisions for Hearings- . - .
‘ .7.1 Both the person charged and his adviser, and thé Administrative-Officer and his adviser may:
. : , . _

a. Be present at all proceedings for the hearing whenever any ‘evidence is being presented.i
e ' »

b. Examirc aIl documents or other evidence presented to the Hearing Officer.
. . >

c. Present relevant evidence and question witnesses presented by the other.

.d. Present an oral or written‘suﬁmarx-of ar%uments at the conclusions of any hearings. J
7.2 Evidence . ‘i? ‘ v

a. Formal rules of evidence ;Lall not apply> )

o - b. Any relevant evidence shall be admite€ed if it is the sort of evidence on which responsible persons
A - are accustomed to rely in the conduct of serious affairs, regardless of the existence of any -
'~ common law or statutory rule which might make improper the admissIon of evidence over objection
» in civil actions. -Hearsay evidence may be used for the purpose of supplementing or explaining
o other evidence but shall not be sufficient in itself to support the finding unless it would be
s : ' ",admissible over objection in civil actions. The rules of privilege shall be effective to the
éxtent that thére are statutory bases for their application, and irrelevant and unduly repetitious
- N evidence shall be excluded. ‘

- " ¢. No evidence other théq that received at the hearing shall be considered by the Hearing Officer. =
- - - - * .

7.3 The person charged will not be required to give self-incriminating evidence, and no inference of his
guilt shall be «drawn by reason of his declining to give evidence on this ground. i
. . 2 X‘:\

o, _ 7.4 Times Within Which Hearings are to Proceed . ' -’ ;

a. Matters pieiiminary to hearings shall be decided, hearings conducted, and cases determined under
" these Procedure;ﬂas quickly as possible, consistent with reasonable notice.

-

‘_ T b. Normally, matters preliminary to hearings shall be decided and notices of hearings given, within
t ten college working days of the time the Administrative Officer is informel#i.that a probably con- -
" duct violation or other basis for a hearing has occurred, and of the identity of the person or

persons apparently responsible. The person charged and the General Counsel (in the event the per-
son charged elects to be represented by counsel at the hearings as provided in Section 7.7-b)

Q ' - _ . ' o - i "{3 s ' . '
' 'Hmiéﬁﬁﬁ - . : ) . .Eal ‘ jL .
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/ ' association' does not include an- association acqu1red in connection with a previous hearing.

A\
shall each have not less than five college working day's not1ce of commencement of a hearing
Each of them may waive this requ1rement ' \

c. Hear1ngs will normally be held within ten college worklhg days of the date notice pursuant to
Section 5.2-b is sent to the person charged. , . .

shall be authorized only. for good and compe111ng reasons. The p?SSibllity or pendency of, other

.administrative, civil or criminal proceedings against the person’charged is not such a reason,

unless the other trial or hearing .is (Scheduled for the same day as the College hearing, or unless
~~ it is physically impossible for the ‘pRrson charged- to attend the College hearing. Prior to the ¢

d. Other -than as required for ‘the conae:;ence of" the. Hearing Offlcer, extensions of time for hearings .

commencement of a hearing, fhe Administrative Officer shall decide requests for extensions. After

that, should any further requests be made, the qfaring Officer shall rule on them.
7.5 The Hearing Officer shall:

a., Make all rul“ﬁgs on matters relating to the conduct of the hear1ng, inc1ud1ng matters regarding
" . admissiqn of evidence. . e . _ ‘- . . . .

b. Maintain an orderly hearing and permit no pgrson to be subjected to abusive treatment. He may

make such’ pr0V1§10n as is practical in his behalf.
c. Recognize the person charged or his adv1ser,‘and the Administrative Officer or his adviser, for
the purpose of questioniflg witnesses or .presenting argument, evidence or requests to.the Hearing
“ﬁfflcer . The Hearing Officer may also question witnesses. ) \ .

d. Make such further rules for the conduct of the hear1ng as he deems appropriate, not inconsiqtent
with these Procedures, .

a ’ i
7.6 A person charged may challenge the Hearing Offlcer for cause by submitting a written statement to the
Chancellor, with a copy to the. President setting forth facts which establish that .’
- s
a. The Hearing Officer was a part1c1pant in the ovents out of which the action’ arose, other than
~events connected with the conduct of a hearing.
) "b. The Hearing Officer is related to or has had past assoc1ation with the person charged or his
‘ adviser, the Administrative Officer or his adviser, or another person who has been adversely a

eject or exclude.anyone who;refuses to be orderly Should he exclude the person charged, he shall

’

affected by the events giving rise to the action, which gest association is of a kind which would

prejudice his judgment to the degree that it appears that'a fair hearing could not be had. '"Past

The Chancellor shall determine whether the facts present grounds for disqualification and his
decision shall be final. The Hearing Officef may disqualify himserf on his own motion No pre-
emptory challcnges may be made ' ] ‘
. 9 .
7.7 Advisers; Attorneys ‘ ) ‘ v

a. The person charfed may be accompanied by one adviser of his choice, who may 3?& on his behalf.
If he desires that his adviser be an attorney, the person charged must give written notice of the
name and office address of the attorney to the Administrative Officer at least four working days
before the time set for commencement of the hdaring; if there are less than five working days
_between that time and the date of the rhotice of hearing, then the notice that his adviser will beo
an attorney-must be given at the earliest reasondble time. Otherwise his attorney will not be
\\ .admitted to the hearing. . I e

~
g

-

b. Should a person charged advise that he will be accompanied by an attorney, the Administrative i
Officer shall immediately advise the Office of General Counsel,.so that an attorney may be present
to present the-case on behalf of the Administrative Officer.

7. 8 Persqng;Who May Attend Hearings, Confidentiality. | . N

a.. Heagings shall be closed to everyone other than the person conducting the hearing, the person .
charged and the Administrative Officer, a single adviser for each of them, the person designated
to record the hearing pursuant to Section 7.9, witnesses while they are presenting evidence, and

e the representatives of not more than two recognized faculty organization as proviﬁ.n»this
Sectidn v @ .

. -

(1) The person charged and the ‘President may oach authorize one person who is a representative
: of a recognized professional facylty organization or of the academic senate or councid of
the College to attend the hearing as an observer.
o S , F

. -
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It is. the pol1cy of the California State Colleges. that ev1dence, proceed;ngs, f1nd1ngs and recom-
mendations (but not the. final decision of the President) are confidential and shall not be made
public by’ the College or by any partitipant in a. hearing including the person charged and the
faculty-organization observers, except as any of the foregoing may be filed in court or intro-
duced .as evidence in an administxative or court proceeding brought to review as action taken pur-
suant to these Procedures. In, the event -these matters should become’ public, however, the Co%lége
may ‘autho®ize such public statements as are appropriate, .This policy.of confidentiality shall,
not preclude the College from taking any action following -appropyiatd procedures aga1nst any per- .
son or ent1tyﬁon the basis of evidence developed. at the hearlng \

" 7.9 . The Adm1n1strat1ve Officer shall arrange for making an aud1o ‘tape of any and all proceedings
conducted by 'the Hearing Off;cer. . 1 .

7.10 Consol1dated,Hear1ngs.

" ""a. Where more than one academic employee is charged with cogduct ar1§&ng out of ‘a single occurrence,
or out of connected multiple occurrences, a s1ngle hear1ng may be held for all of the academic
employees so charged

Vo . : S
The Administrative Officer shall make determ1natlons regard1ng consol1dat1on All such determin-
‘ations shall be swbject to revision by the Hearing Officer. In the event of‘such revision, all
cases’ affected shall be rescheduled for hear1ng. : t

b. The sepa¥ation of one or more cases from a group of cases previdusly set for a. consol1dated
i hear1ng shall not be cons1dered to.affect the rema1n1ng case$_in the group :

LY
«

If the person charged does not angar, without sat1sfactory explanatlon for his. absence haV1ng been
madg to the Administrative Officer in advance, or should he leave the hearing before its conclusion_
or adJournment “the hearing shall proceed without him and the Hearing Officer shall make his find-
. ings and report based on the available evidence, just as though.the person charged had been present’
‘throughout the hearing. - The Hear1ng Officer shall determine whether any reason given' for. nonappear-
ance, or for leaving the hearing before its conclusion or¢adJourgnent, is sat1sfactory. However, the '
pend1ng of an administrafive hear1ng or a civil or criminal trial to which the person is charged is -
a party shall not be considered a satisfactory explanation unless the actual hearing or trial date
confl1cts w1th the College hearing date TR
Sect1on 8.0 Recommendat1ons of the Hear1ng 0ff1cer . - ) . .
. 2N . v - -
8.1 FblloW1ng presentat1on of eV1dence the Hearing Officer shall privately consider the-evidence ‘and
shall prepare a written dec1s1on and report. The detision and report shall contain as to eath person
: charged o o ‘ ’ .

. \ . . o Y

.l~Finding§ of fact with ¢espect to the evidence»presented~ B e S

In cases in which the provis1ons of any bt the folloW1ng subdivisions of Education Code Section.

24306 are. charged as a cause for sc1plane, a- finding of whether the cause is established by

the evidence: "(g)" (conviction lony or conviction of any misdemeanor 1nV01V1ng moral .
- turpitude); '"(h)" (fraud in securigdgrappointment); '"(i)" (drunkenness on duty), and "(J)" (add1c~

tion to the use of narcot1cs or i :

8.2 F1nd1ngs shall be based upon a preponderance of the evidence, as determ1ned by the Hearlng Off1cer
8.% Within three college working days ‘of the conclusion of the hear1ng or as soon thereafter as poss1ble,
the Hearing Officer shall subm1t his f1nd1ngs and report to the Pres1dent : S

Section 9 0 Dlsc1p11nary Action Panel ' L, S :)‘

N

9.} : Each Collegé shal% have a D1sc1pl1nary Act1on Panel.

ipljnary Act1on Panei shall corfsist of all tenuped academic employees of the College holding
#nk of associate professor or professor, who are éésigned at least two-thirds time to teaching,
research or both.. ’ ’ : t ' N
e « . *
Service as a member #, the Disciplinary Action Panel, and as a member of(;7D1sc1pl1nary Action !
Committee, unless e ’iF-d'by the President fo} a_good cause, is part qf the normal and reasonable '
-. duties of,every employee designated in Section 9.2 of these Procedures

- i

9.4 , Within three college work1ng days of the rece1pt of formal written charges froin-the Adm1nlstrat1ve
nOff1cer, the Bres1dent shqﬂl Cause a Disciplinary Action Committee of three members to be selected
by- lot from among the members+of the Disciplinary Action Panel.. The person charged aad he Admini-
Officer'shall each be 1nfbrmed of the Panel members selected for the Committee.

A i Tox: Provided by ERIC




- . -

m2;9.5"»The person‘ charged and the Administrative Officer shall each have the right to excuse pp to two
o persons from those selected for the Commjttee, without cause. Each may challenge any person from
membersh1p on the Committee, but only for cause as provided in Section 7.6. Actions to’ excuse’ Or tO
challenge must be exercised by the close of the college working day fOIIOW1ng ‘the day information as
to the persons selected for the Committee is given, pursuant to Section 9. 4., The Hearlng Officer
" shall rule on all chaklenges for cause of a person selected’for the Committee.
‘9.6 Vacancies on the proposed D1§c1p11nary Action Committee caused by challenge or excuse shall be ‘filled
by lot from amonguother members. of the Disciplinary Action Panel, and shall be~subJect to excuse Or
challenge as provided in Section 9.5, except that the aggregate number of persons ‘who may be excused
without cause pursuant to Sectious 9. 5 and 9.6, shall not exceed two each -for the person charged and
.the Administrative Offlcer ’ o~ “ v .

»

9.7 The Disciplinary Action Comm1ttee shall- consider the f1nd1ngs of the Hearing Officer. * It may
: consider other matters in the record. It may not receive new evidence, and it shall be bound by /
findings of thq Hearing Officer made pursuant to Section 8.1. Within five college working days of

67rece1pt of the findings and report of the Hearlng Offyceér, the DlsC1p11nary Act1on Commlttee shall

submit its recommendatlon to the . President.

Based on the/f1nd1ngs and the record, the D15c1p11nary Action Committee shall find as-to each person

charged whether the facts as found by the Hearing Officer constitute grounds for disciplinary action

in all cases in which iny of e fqllowing subdivisions of Education Codé Section 24306 are charged -

as a cause for’ d15c1p11nary .a®lon: '(a)" (immoral conduct); "(b)" (unprofessional conduct); '"(c)"

- (dishonesty); "¢d)" (incompetency); ''(e)" (physical or mental unfitnéss for.the position occupied);
and "(f)" (failure or refusal to perform the normal and reasonable duties of the position). If the.
Disciplinary Action Committée finds any of the foregoing grounds for disciplinary action are estab
1\shed by the.evidence, and in all cases in which the Hearing Officer has found a cause for disci o
pline to be established by the evidence as provided in Sectgon 8.1-b, The D15c1p11nary Action Comfnit-
tee shall recommend to the President what disciplinary action, if any, should be taken as pr0V1ded
below. Otherwise it shall advise the President that no cause for d15c1p11ne exists. -

L4 <
The Disciplinary Actlon Committee may refer questions, if any, to the Hearing Officer for clarifi-
cation. . .

.
.

If a, cause for i sc1p11nary action exists, the recommendation of the Commlttee to the President may

1nc1ude . - . _ %
a, _D15m1ssal with denfal of- acsess to the campus and all college facilities for a per1od not to
exceed one year. - \ . o a v
’ Al

V. N
b. Dismissal.

®
c. Demotion

suspen51on ‘ - - ' Al
= .
. ' ,‘ \ v e . ,J,
+ e. Suspension.
. . 3
‘ f. A written reprimand. o .
- - . 'n

': g. Ah oral reprimand.

h.. No aétion. R N

9.8 Q?on arriying at a recommendat1on, the D15c1p11néry Action Cdmmlttee shall forthwith transmit to the
ollege President, the Hearing Officer, the Administrative Officer, and the person charged a written

M statement of its recommendations wh1ch may include such justification of those recommendations as th%

o "Committee deems appropriate. ‘ S v : v o

Section 10.0 . A¢tqon by the Pre51dent

»

5 k)
10+ ﬁ The President shall dec1de what J&sc1p11nary action should be taken, if any, withi flvé'college
working days of the time he receives the recommendation of the Disciplinary Action omm1ttee, or as
.soon thereafter -as possible.

10.2 -If no dm;c1p11nary recommendat1qn is received by the President within the five day per1od prOV1ded
An Section 9.7, the President shall nevertheless determine the appropriate d15c1p11nary action to be

taken. o - . 84 - .
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-Section 12.0 Other Provisions _

B

|

Sect.ior;vll.o Subsequent Action -

11.1

11.2

12.1

12.2

12.3

f

" 12.4 These Pz;oce,duré's_' are

of ‘the President on-each case is final at t_he,college level. =

* considers appropriate.

"~ hearing has concipd'ed', aTle President shall seek advice on the matter from the Office of Geperal™’

intenﬁﬁ . (
* review by 'tlie State Pergdfel Board, - or

.

. . . .. . o o
.. p . : .

" The President')&ay return+the matter to thefﬁearing Officer for clarification or further proceedings

as appropriate. - - R . - ' . S

12

The decision of the Président shall concur with .the recommendations of the Disciplinary Action Com-
mittee except ih rare instances when, in the.‘opinioﬁ of the President, compelling reasons exist for
a different result.  In the event that the President's decision is not in accotd with the Discipli-
nary Action Committee's recommendation, the compelling reaSons for,his decision shall be stated in
detail and in writing to the pérson charged and to the Disciplinary Action Committee. Copies shall
- also be sent to the Hearing Officer and to¢'the Administrative Officer. At this time, the President
and the Disciplinary Action Committee shall make an effort to resolve their differences regarding
disposition of the case. 'In the event that no such resolution of differences is made, the.decision

v

. L . : . [} - . . . - = .

-The President shall forward his_recommendation for disciplinary dismissal, demotion, or suspensior
to the Chancellor for appropria’%; subsequent aotion. "It shal} be accompanied by the recommendations
made to the President by the Hearing Officer and by the Disciplinary Action Committee pursuant to
Section 9.8, except as the latter zx\ormnendation ma{,be modified pursuant to Section 10.4."

o o

- LA
-

: - » . ' ‘ " - X . - .. S~ 13
The Chancellor or his desi'gne‘gshall take such action,on any recommendation of the President, as he-
- i . . 0y - - 3
pursuant to Edycation
\Personnel Board and,

Where appropriate, notice of disciplinary action shhll -be prepargd and served
Code Section 24308, in which‘ev%t the person charged iy appeal to the State
as authorized by law, receiv/e»a de novo hearing before that agency.

) i V ) . . * " : . . g N N .

- . . - . LY
An .academic employee of a State College who is accused of conduct as described in Section 1.1,
alleged to have been committed af anbther State C3llege, shall be subject to-disciplinary-action at .
the campus with respect to which the violation.is alleged to have occurred;7and all references to
the President, the Administrative-Officer, and the Hearing Officer. shall refer, to those persons at .
that campus; provided that a Disciplinary Action ;Cot':tee of the Gpllege at w}xich the person -charged

.

is an academic employee, shall be empaneled and .mak reconunend%tioﬁs as provided in Section 9, and.
the President of that College shall make the-final us decision with respect to discipline.
A T a ) <. - I Y :
. . : . . . . - 0 : . .
Arguments by the person charged or his adviser concerning the-lég-al‘ (as distipguished from factual)
applicability, or legal validity of any provision on the basis of which he is charged, or Of thes&
Procedures;” shall not be addressed to the,Hearing Officer, but to fhe President, as’soon as the «

Counsel. The advice regeived from that office shall be considered by the President before a final

campus decision is rendered. . : . ) ‘
Technical departures from these Procedures and errors.in their application shall not be grounds for
the President or the Chancellor to withhold.disciplinary. cJtion unless, in the .opinion of the Presi-
dent or the Chance}~lor, ‘the technical departures or errors where such as to have prevented a fair

. and just determination of the,issues. & ° : Yo T o , o

. o L o
to provide an ifternal means for the determina ion of. thosg¢ matters which
uld proceed to formai discipl'iﬁary action pursuant ‘to Education Code Section 24308. It is not

either that they or any error in their application be relevant to,-or provide a~basis for, *
t‘- any- Court reviewing action of the State Personnel Board

\

in a State College disc‘ipliqgry matter. ® ~ .
) ’ 9 . N
’ © 2 e
- -]
R ‘ : t
)
- .
\ ° N : ) D .
-y . - @ . N
i N 85 P /
: S L
’ - oo ®
’ . . - - o,
Al
. .
2 . . ¢ »
v o K . ~ Rl
N S ’
L] Y
a
- .
- ° - s - ) a .
Ea ” ” - \ \» - -
o . ° ‘B24 M . '
, .
~ a H -
- I~ ¥




ATTACHMENT B
. APPENDIX

_ _ - . N - ) ' - . B)
Title 5, California Administrative Code Sections: : : .

42701. Consultative Procedures. Each college shall develop, ‘as soon as practicable, procedures whereby .
tenured members of the faculty shall be involved in recommendations to the president or his designee rela-
© ting to academic personnel matters. Such procedures shall be submitted to the Chancellor and the Trustees
fdr'approva{. o . S L . ' :

The Chancellor shall make every effort, insofar as practicable, to encourage uniform procedures
among the colleges. T : '
. E 3 -

43522, Temporary Suspension. When there is a strong and compelling evidence that the presence of an
employee on his job might create serious problems, if such évidence were subsequently proven to:- be correct,
a president or the Chancellor may temporarily suspend an employee pending investigation and/or the furnish-
ing of formal notice of disciplinary action pursuant togSection 24308 of the Education Code. Unless -
earlier terminated by the president or the Chancellor, as the case may be, such temporary suspension shall
automatically terminate upon the furnishing of formal notice of disciplinary action or, unless extended as
‘provided by<this section 30 days after its.commencement, whichever first occurs. .

[
»

The date for such automatic terminatien of the peiiod‘of témporary suépension; where no, furniShing'
of formal notice of distiplinary action has occurred, may be extended upon the written statement of the
., employee addressed to the president or the Chancellor, as the case. may be requesting such extension.

Suspension under this section shall not prejudice the case of the employee or any rights he may be
provided junder this.artivle. : : S :
43525, Disciplinary Acgigggipocedures for Academic Personnel. The Chancellor shall prescribe, ang/ may
from time to time revise, Disciplinary Action Procedures for Academic Personnel of the California/State
Colleges. These procedures shall be applicable to all full-time tenured and probationary academic
employees, including those on.leave of absencé with or without pay: The Chancellor shall report to the -
Board -on procedures issued or revised pursuant to this sgption. : B . .

43526, bDisruption of Campus Activities. 'Notwithstanding any provision'in this Subchapter 6 to the con-
trary, any employee of the California State Colleges who, following appropriate procedures at the college, -
is found to have disrupted or 'to have attemgtéd to disrupt, by force or violence, any part of the instruc-
tional program of a state college, or any meeting, recruiting interview or other activity authorized to be
"held or conducted at the college, may, in the discretion of the President, be disciplined.pursuant to
Section 24306 of the Education Code. * . - e T

R -

- S
~ Education Code Sections:

22505. .The chief adminiStgeative officer of a junior college, state college, or state university, after a
prompt hearing of the facts, shall take appropriate disciplinary action against any student, member of the
faculty, member of the support ystaff or member of the administration of the junior college, state-college,
or state university who has been convicted 6f a crime arising out of a campus disturbance or, after'a
hearing by a campus body, has been found ‘to have willfully disrupted the orderly operation of the campus.
_Nothing in this section shall be construed to prohibit, where an jmmedidte suspension is rpquired in order
to protect lives or property and to insure the maintenance of order, interim suspension pending a hearing;
provided that a ‘reasonable opportunity be‘affordéd the suspended person for a hearing within 10 days. The
‘disciplinary action may include, but need not be limited to, suspension, dismissal, or expulsion. The pro-
‘visions of Sections 24308 to 24310, ingﬁ;sive, shall be applicable to any state co{;ege'qmployee dismissed
" pursuant to this section. The chief a nistrhtive officer. of-each such institution shall submit periodic
reports as to the nature 3nd disposition of cases acted upon p?psuan to this sectidn to his governing
board. . e - N ' - ‘

< .

 24306. A permanent or prob#tionary acadepic or nonacademic employee may bdydismissed, demoted, or sus- -
pended for the following,causes: T T :
:(a) Immoral conduct.

o
~
> . e -

-

‘Unprofessional conduct.

Dishonesty..'

P s
e

N
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v . : .
: (g) ,Conviction of a felony or conviction of any misdemeanor involving moral turpitude.
‘(h) Fraud in securing appointment. : . . o
(i) Drunkenmess on duty. - - .

' 24308. Notice of dismissal, demotion or suspension for tause of an academic or nonacademic employee shall

- vacation, or compensating time off, shall be considered as time workpd by the employee.

-(d) Incompetency. T )
y . -

(e) - Physical or mental unfitness for position occupied.

(f} Failure or refusal to perfofm the normal ‘and.reasonable duties of the position.

) Addictiog to the use of narcotics or habit forming drugsf

be in writing, signed by the Chancellor or his designee and be- served on the employee, setting forth a
statement of causes, the events or transactions upon which the causes are based, the nature of the penalty
and the effective date, and.a statement of the employee's right to answer within 20 days and request a
hearing before the State Personnel Board.. ) ’

)

Notice of the reassignment of an administrative employee pursuant to Seckion 22607 shall be in
writing and shall be served on the employee setting forth a statement of the employee's right to answer
-within 20 days and request a hearing before the Trustees but only on the question of whéther the position
to whiéh he is reassigned is commensurate with his qualifications.’ .

Government Code Section:

. 5
18025. All employees shall be entitled to the following holidays: the first day of January, the 12th day
of February,-the third Monday in February, the last Monday in May, the fourth day of July, the first. Monday.
in September, the ninth day of September,. the second Monday in October, the fourth Monday in October, the -
25th day of December, every day on -which an election is held throughout the state, and every day appointed
by the Governor of this state for a public fast, thanksgiving, or-holiday. ;
When a day herein listed falls on a Sunday, ‘the following Monday shall be deemed to be the holiday
in lieu of the day observed. Any employee who may be required to work on any of the holidays herein .
mentioned, and who does work on any of said holidays, shall be entitled to be paid compensation or given
compensating time off for such work within the meaning of this article. For the purpose of computing the
number oF hours worked, time during which an employee is excused from work because of holidays, sick leave,

I . -

Penal Code Section: ° : i .
~ > B ’ . .
(2) The chief administrative officer of a campus or other facility of a junior college, state
© - college, or state university, or an officer or employee designated by him to maintain order
on such campus or facility, may notify a person that consent to remain on the campus or other
facilitysunder the control of the chief administrative officer has been withdrawn whenever
o there is reasonable cause to believe that such person bas willfully disrupted the orderly
operation of such cajpus_or facility. ) } . :

(b) Whenever consent is withdrawn by any authorized officer or employee other than the chief
administrative officer, such cFficer or employee shall as soon as is reasonably possible
submit a written report to' the .chief administrative officer. Such report shall contain all
of the following: - . p ' :

) (1) The descrip*®on of the person’from whom consent was withdrawn, including, if available,
.the person's name, address, and phone number.

€2) A statement of the facts giving rise to the withdrawal of consent.

v o

{ If the chief administrative officer, or in his absence a person designated by him for
this purpose, upon reviewing the report, finds that there was reasonable cause to

M I <§§1ieve_that such person has willfully disrupted the orderly operation of the campus or
acility, he may enter written confirmation upon the report of the action taken by the

officer or employee. sIf the chief administrative.officer, or, in his absence, the
. person designated by him, does not confirm the action of the officer or employee within
: . 24 hours after the-time ‘that consent was withdrawn, the action of the officer or
- ~ employee shall be deemed void and of no force or effect,_except that any arrest made.
during such period shall not for this reason,be deeme to have been made for prob-
' able cause.

S | . . : ) E; ﬁ? : - . : | ; .
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(c)

)

(e)

(£)

Y .. ‘
Consent shall be reinstated By the chief administrative officder whenever he has reason to
believe that the presence 4fsthe person from whom consent was withdrawn will not constitute a
substantial and material threat to the orderly operation of the campus.or facility. In no
case shall consent be withdrawn for longer than 14 days from the date upon which consent was
initially withdrawn. The person from whom consent has been withdrawn may submit a written
request for a hearing on the withdrawal within the two-wetk period. Such written request .
shall state tlie address to _which notice of hearing is to be sent’. The chief administrative

‘officer shall grant such. 4 hearing not later than seven days from the date of receipt of such

request and shall immediately mail a written notice of the time, place, and date of such ]
hearing to such person. . . . .
Any person who has been notified by the chief administrative officer of aﬁunpus or other
facility of a junior college, state college, or state university, or by an officer or employee
des1gnated by the chief administrative officer to maintain order on such campus or facility

that consent to remain on the campus or facility has been withdrawn pursuant to subdivision

(a); who, has-not had such consent reinstated; and who willfully and knowingly enters or

remains upon such campas or facility during the period for which consent has been withdrawn t
is guilty of a misdemeanor.' This subgdivision does not apply to any person who enters or s
remains on such campus or facility for the sole purpose of applying to the chief administra-
tive officer for the reinstatement of consent-or for the sole purpose of attending a hearing

on the withdrawal.

This section shall not affect the power of the duly constituted authorities of a junior
college, state college, or state university to suspend, d1sm1ss, or expel any student or
employece at such university or college.

Any person convicted under this section shall be pun1shed as follows
(1) Upon a first conviction, by a fine of not exceeding five hundred dollars ($500), by

1mpr;sonment in the county ‘311 for a period of not more than six months, pr by both
such fine and imprisonment. : :

'(2) If the defendant has been previously convicted once.for a violation of any offense

defined in this chapter or Section 415.5, by 1mpr1sonment in the county jail for a
period of not less than 10 days or more than six months, or by both such 1mpr1sonment ‘
and a fine of not exceeding five hundred dollars ($500), and he shall not be released

on probation, parole, or any other basis until he has served not less than 10 days.

(3) If the defendant has been previously convicted two or more ~times of a violation of aﬁ§
offense defined in this chapter or Section 415.5, by imprisonment in the county jail
for a period of not less than 90 days or more than six months, or by both such impris-
onment and a fine®of not exceeding five hundred dollars ($500), and-he shall not be
released on probation, parole, or any other basis until he has served not less than
90 days.

. : ' .
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.. o : FACULTY DISMISSAL T © .
N . - . a "
. (Provisions of the-Callfornia Epucational‘bode) " -

[ ' T - ] - ) .
DISMISSAL, ‘DE_MO'I‘ION OR SUSPENSION - o C S .

., 24306." A \permanent or probationary academic or nonacademic employee may be dismissed, demoted or
, suspended for the following causes: .

(a) ,Immoral conduct
. (b) rUnprofeSSdonal conduct: .
(c)’.-Dishonesty. ' “ . ‘ )
V() Incompetency. - -
(e) Physical or mental unf1tness for positlon occupied '
.(f) Failure or refusal to perform the normal and reasonable duties of the position
, .o (g) Conv1ct1on of a felony or conviction of any misdemeanor involving moral turp1tude
T (h) Fraud in’securing appointment.
(1) Drunkenness on, duty. ,- .
(J) Addiction to the use of narcotics or habit forming drugs.
: \ (Amended by Stats. 1961, Ch. 1828.)

-

INCLUSION_KITHIN "UNPROFESSIONAL CONDUCE'

24307 "Unprofessional conduct" as used in Section 24306 includes, but is not limited to: -
' - . ~
/éy,v (a) Membership -in, or active.support of, a "comﬁﬁnist front", a “"communist action“ organiza-
tion, or a communist organization, as those terms are now*defined in the act of the
Longress of the United States designated as "Internal Security Act of 1950."

. (h) Persistent active part1c1pation in public meetings conducted or sponsored by an
organization mentioned in subdivision ,(a) of this section.

(c) Willful advocacy of the overthrow of the Government of the United States or. of the State,
. ’ by force' violence or other uniawful means, either on or off the campus.

-

- _ 'gdj Willful advocacy of commmnism, either on or off the campus, for the purposé of under-
mining the patriotism-of pupils, or with the intent "to indoctrinate any pupil with
communism or inculcate’ a preforence for communism in the mind of any pupil. '-=

.

NOTICE OF DISMISSAL, DEMOTION, suspeusxonon REASSIGNMENT * 3 . Lo

24309, academic or nonacademic employee dismissed, suspended, or demofed for cause may request .
! hearipg by the'State Personnel Board by f11ing such a request, in writlng, with the board
within 20 days’6f being served with the notice. This request may be on the grounds that the
required procedure was not followed, that thefe is no ground for dismissal, suspension, or’
o~ demotion; that the penalty is excessive, unreasonable, or discr1minatory, or that the
employee did not do the.acts or omissions alleged as- the events or transactions upon which
. the causes are based were. Justified _ )
- - P 0"
o, - The State_ Personnel Board shall. hold a hearing,. following the same focedure as in state
. . . civil service“proceedingt amd shall render a.decision affirming, modifying or revoking the
e, action taken. In a hearing, the burden of proof shall he on ‘the party taking the' dismy§sal
' . action. °a 8 {Amended by Stats. 1961, Ch. 1828, )
»

RESTORATION OF POSITION. AND PAYMENT OF BACK- SALARY ON REVOCATION OR MODIFICATION OF DIENISSAL SUSPENSION,
DEMOTION OR REASSIGNMENT ’

.

- °
o - : - . Y

24310. [If the dismissal, suspension, or demotion or the re8551gnment is revoked or modified by the -
State Personnel Board or the trustees,’the employee shall be restored to his position in Q
accord with the decision, and shall be paid .back salary equal to that which the employee

o "would have.edrned if continuously- employed in accord with the deCISlon . o
sihb ' (Amended by Stats 1961, Ch. 1828. ) : " '
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ABSENCE WITHOUT LEAVE AS RESIGNATION: REINSTATEMENT

24311. Absence without leave of an academic or nonacademic %&ployee, whether voluntary or involuntary,
for five consecutive working days is an automatic res gnation from state service, as of the
last, date on which the employée worked. -

. 7/"—._s ~
An academic or nonacademic employee may within 90 days of the/effective date of such separa-
tion file a written request with the State Personnel Board for reinstatement. If the appoint-

] ing authority has notified the employee of his automatic resignation, any request for rein-
statement must be in writing and filed within 15 days of the service of notice of " separation. _
Notice may be personally served or it may be. served by mail to the last known residencé or . .

‘ business address of the addressee and is complete on mailing. Proof of service, eith
. personal or by mail, shall be made by affidavit. Reinstatement may be granted only {f the
. : employee makes a satisfactory explanation to the board as to the cause of his absence and his
' : failure to obtain leave therefor, and the board §inds that he is ready, able, and willing to
resume the discharge of the duties of his position, or, if not, that he.has obtained the con-
sent of hlS appointing power to a leave of absence to commence upon reinptatement.

g

An employee so reinstated shall not be paid salary for fﬁe peridd- of hi absence ‘or separa- L O -

tion or for any portion thereof. ot (Amended by Stats. 1961,"Ch. 1828.)
- T o ¢
R | FACULTY DISMISSAL ° ' : J 1-
o (Provisions of }he California ..Lidministrative. Cocde) ) / : ' . o
TEMPORARY SUSPENSION C L A ) A ‘ /

43522. ‘When there is strong and compelling evidente that.the presence of ad empioyee onMis job
: might create serious problems, if such evidence were subsequentiy proven to begforrect, a o
president or the Chancellor may temporarily suspend an employee- pending investjZytion.and/or . T
the furnishing of formal notiog of disciplynary action pursuant to Section 2430§ of the
Education Code. - Unless earlier terminated by the president .or the Chanceller,
ay ‘be, such temporary suspension shall autonmatically terminate upon the furnighing of fo
Eptice of disciplipary action or, unless extended as providdﬂ by this section JO days afte
1ts commencement whichever first occurs. ) -

The date for such automati¢ termination of the eeriod'of temporary suepehsion,

J
furnishing of formal notice of disciplinary actian has occurred, may be extended\upoprthe .
o written statement of the employee addressed to the. president or the Chancellor, as the case -
% may be, requesting such extension. FELEE §\\ °
o N - - . - . R

o Suspension under this sectfon shall not prejudice the case of the employed or any rights he i L

may be/prov1ded under this article. .~ . - , - , Vo
( - n" *

DISMISSAL . . i y ’ , ’\ I
T : i - - - «

43524, Dismissal of ucademic employees with temure shall be recommended by the president of. the
. " college to the trustggs through fhe Chancellor. Dismissal of adminidtrative employees and

. other disciplinary actions affecting academic and administrative employces shall be recom- ¢ o B
mended by ‘the president by the _college ‘to the Chancellor. s . L
USE OP "GRIEVANCE PROCEDURES IN DISCIPLINARY ACTIONS . - ) S
¢ - - 67
® 435@5, Employees shall have the right and are encouraged to.resolve their grievances reganﬂ&ng < . S
"disciplinary actions through the use of internal grievance progedures. - . . .
When an emp.loyw has’failed to resolv\b his grievance at the cgllege 1eve1 he shall have the Y ) o
r - , right to appeal to the Chancellor and the trustees. ] . C, ?
. Py ' A '
Noth1ng in this article shall be.interpreted to projudice any rights of appeal established . : s -
Jin the Education Code. (Section 24309) ) .

A

If a dispissal, suspension, or demotion is revoked or modified, the emp loyee sha11 be i
restored}to his position in accordance withthe decisions, and shall be paid back salary o
, . equal-to that which he would have earned if he had been continuously eMployed

. . - ‘ | . ,s) ]w e .‘,.i? B j{v
[El}\!(:‘ c S T . _ B3 : ﬁj

A Tox provided by eric [N i . [ ] ' '
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7CALIFORNIA STATE UNIVERSITY AND COLLEGES

APPENDIX G

1.

FACULTY STAFFING WORKLOAD 'CHART

s

WTU € - Weighted Teaching Un@its
SCH - Student Credit Hours

- g ’ ‘

Aruitoxt provided by Eic:

T . . \

*Lower Divis ioﬁvp_per Mivision/Graduate

'C-1-through C-21 L
‘WTU = Number of Sections X. SCH x K-Factor'" '-
5-25, $-36, S-48 . -

. WTU = Enrollment x 12
. S Number

c/s . Type of WSCH . X- ' . " Class Size
. No. Instruction Per Unit Factor WTU Load WSCH Load SCH Load Normal Limit
- . - . = .
C-1 *  Lecture . &} 1.0 12 12 12 Facil.
C-2 ..  Lecture 1. : 1.0 12 12 12 a0 '
c-3 - Llecture., . 1 i.o 12 12 12 30 . .
C-4  Lecture 1 1.0 12 12 12 25
‘ c-5 .” Seminar i , 1 1.0 12 12 12 20/15*
1¢c-6 Clinical Processes . -1 1.0 J12 12 12 . 20/10/10*
C-7 - Activity 2 1.3 12 18 . 9 24
) T Activity "2 1.3 12 18 9 30
- coo Activity 2 1.3 L1200 18 9 40
c-10 . Activity 2 1.3 12 18 9 - 0
. - Cc-11 . Activity 2 1.3 - 12 18 9 . 30 ;
' c-12 Activity | 2 - 1.3 12 18 9 20
C-13 - La,boratory 2 1.3 12 18 9 Faci{. '
' C-14 . Remedial Instruction 2 1.3 12 18 9 15 .
c-15 Laboratory 3 1.5 * 12 .24 g* Flcil.
. Cc-16 “Laboratory ~ '3 2.0 12 18 L6 8-24
C-17 Laboratory 3 ‘2.0 12 18 6 8. .
. . t-18 Coaching 3 6.0 12 6 2 20
c-19 Coaching .3 3,0 12 12 4 20
C-20 Production 3 3.0 12 f 12 4 20
c-21 " Performance 3 3.0 12 12 4 40,
s . s-257 . \ Supervision . ha. n.a. 12 S .n.gl . fl.a, 1:25
. s-36. ~ Supervision : n.a. n.a. 12 n.a. n.a. 1:36
v ) S«48 St'xpervision . ' n.a. n.a. 12 n.a. n.a. 1:48
° =~ WsgH -*WeeKly* §tudent ContactsHours - e S'I_'AFE-?&G‘FORMJLAS: . V‘ ‘.‘\'
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. . " THE CALIFORNIA STATE COLLEGES : : N
- e N : * Office of the Chancellor : v
5670 Wilshire Boulevard - : :
Los Angeles, California 90036

£
September 26, 1969
Individual Faculty Obligation to Meet Classes .
' Executife Order No. 79. .

< - . M . ~

- N -~

. : . : . ’ . -2
This Executive Order is issued pursuant to Chapter IV and pursuant to Seéctions 1 and 2 ofﬁphdbter ILI
of the Standing Orders of the Board of Trustees of the California State Colleges. ' .

. , 1. The policy on In&ividgaf‘?aculty Obligation to meet Classes, attached to
- ' this Bxecutive Order as Attachment A, is established for the California

| L : .State Colleges effective this date. _ - i
2. BSA 69-70;.wh1¢h'conta1ns background material on this subject, is also . .
- attached. . - . : ' - :
) .Q . W‘ ) . . “ s . ’
- “ Dated: September 26, 1969 ' : N : : . L
i . . > L) ’ . : . - L.
T . J \ ~ ¢ ) . . B . . ) . . )
. v s . . . . ] . k
‘ ’ T ' C P /s/ Glenn S. Dumke
' . ‘ s : Glenn S. Dumke, Chancellor
No. 79 - Individual Faculty R - : ’ T ' !
Obligation terMeet ' ' _ . . _ -7
Classes _ 4 .
s . . L o . -
- v i 'S . ‘ .
» L . ’
’, 1
. \ Iy T N !
Policy on Individual L T .
* L. Faculty Obligation’to Meet Classes :
. N . ) _ 'V . ) ‘ . . . ~
- Bffective on and after this date, cach college fyresfdent shall asaure.hiz%o that his ,
: faculty maintains the highest professional standards ¥nd meets .its-assigned igations to the ;s

. students., Dismissal by an individual faculty member of (his classes as a demonstration in
support of a particular social or political movement’ shdll be considered a violation of profes-
. sional ethics and-a failure or refusal to psrformjthe normal and reasonable duties of the® .. 7
positiofi, and Presidents shall Qnsti_tujt;@ formal disciplinary pr‘oceedingg in such cases.
: . s . : '

C e . . . -

o . v .

. ) . ’
. . . . . 1 : .

‘ ' g . _ At.;t:‘;c:hmenti\'w .
» .. . :.:‘, - v 95 | .
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. i : THE CALIFORNIA STATE COLLEGES . , :
. ’ . Office of.the Chancellor v, N . . T
. ' . 5670 Wilshire Boulevard s
- . Los Angeles, California 90036 ) '
' g . ‘ . L3 . ’
September 26, 1969 - . FSA 69-70
To: State College Presidents. S S ‘ SRS : -
- From: ,C. Mansel Keene /s/C. Maqselqﬁeehe Lo ‘ T : ’
Assistant Chancellor =
Faculty- and Staff. Affairs .
- Subject: individual Faculty Oﬁligation'tq Meet Classes . . ‘ . -

BACKGROUND C )'

.

-

The facuity has a specific and clear responsibility to protedt the'academic freedom of the students.
This obligation is an acknhowledged part- of academic mores and has been restated by both the American
Association of University Professors and the Academic Senate of the California State Colleges. . -

One aspect of the student*s academic freedom is the right-to pursue his course of studies in an
uninterrupted manner.and at an assigned time and place. . Thé professor has the right and responsibility
to control his own classroom, including the;ggntént and techniques~of instrucgion, so long as he ddes not
diminish the fights of his students. Charged with the respbpsibi;it§ for a particular class, he has. the
obligation to meet that class to further the studerts’ academic goals. ) ' ‘

) L

.

.It is recognized, that from time+to time, individual faculty members may decide that.partichlnr

¢« classes should be adjourned to enable the student te participate in appropriate guest lectures, academic

convocations, or special seminars. The faculty member must, in such cirdumstances, agsure himself that
such activity furthers the academic goals of the student in that particular class. He must be prepared
to justify such dismissul, if _called upon to do so. Dismissal of .classes ag*gpdemonsgration in support
of particular social or politIChal movements or goals does not fall in the-aboVe category... Such dismissal
constitutes unwarranted and unprofessional ‘nterferencé with the academic freedom of the student, .
depriving him of his expocted academic situation and forcing him to support political or social goals
with which -he may not sympathize. As one state college statement on students' rights and responsibilities
notes: 4 . : . : o . . .
"The student haslthc right to Bubstantial presentatfons appropriate to thg ) .
course. - Unjustjfied, failure of the instructor to mebt his classes,-or o
qﬁpeated lack ot preparation which résults in incompetent performance by
the professor il a legitimate ground” for student complaint.”
' ‘ . NN : . ¥

1}
N "
4 . ‘

CMK:; : : :
pz e / "
cc: Vice Presidents or -Deans 'of Academic Affairs - ' .
. Vice Presidents or Deans of ‘Administration . . .~ i
College Personnel Officers ) )
College Business Managers L . . .
Chancellor's Office Staff T , . , ...
~ -
- . . . .

' . . . . . ’
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Aruitoxt provided by Eic:

.

.-As a spurée of specific information, the atademic adviser needs tq familiérize each advisee with'require-

- jointly plans both short-range and long-range programs which will result in the f&lfillment of the
.advisee's objectives at the College.  He utilizes part of the time provided each term for adyisement con-

- graduate programs. Upon request, he writes letters of recommendation for advisees seeking employment,
vschelarships or other financial aid, or admission to graduate or credential programs. ’
. ; : » <

' . - L .. -
‘To assist the adviser in providing services necessary to the fulfillment of the above objectives, the

\ - b .
. ) ) \ * . . . )
GENFRAL STATEMENT T . .
It is College policy to consider academic instruction and advising as~compleméﬂtafy-aspects of the ’

educational process. Therefore, advising time is included’in establishing instructional loads. Sufficient
conference time, separate from that of office hours for students &urrently enrolled in classes; is made s
available for advisees through each advisemen;‘clearance cénter. ] R . 1
™ ) ] ol T o
As a source’ of general information, the ‘academig advEser<ﬂebds to bring to each advisee a knowledge of the
nature of a college education and,the academic responsibilities of 'a college student. 1In this role he
familiarizes the advisee with those campus services available to him. At the same time he recognizes that

each student needs to feg] ‘free to ihtroducg any problem of immediate concern. Thus,; the adviser also
needs to perform a valyhble listening role. !

ments for'general education, major and/or minor, graduation, types of employment to which the major in
the radviser's department muy ledd, and orggnizations fot students within the department or school. He

ferencing to assist the advisee in selecting first ¢hoice and alternate courses as a prerequisite -fer - -
registration and verifying fhéde courses by signature. -He reminds the advisee of his responsibilify for
meeting course prerequisites, registration deadlines, and requirements for graduation,.credential, and/or

OFFICE- OF ACADEMIC ADVISING »

.

. . s s . . X s s . . ~
Office of Academic Advising has been established at CSCS. The Director of Academic Advising is appo1ntea
by and is responsible to the Vice President for Academic Affairs. Thé Office performs g&e following

functions: )
54_\5 . o o
A. VUpgrading-advisement te

.‘ . N .‘ . ) . . .
echniques and procedures so as to enhance twoiway communication betweerf
advi®er and advisee ‘ - ' .
-

1. By communicating with new and cohtinﬁing students .

a. Communicatipg;purpose and procedures of academic advising to_all new students who are
receiving;aéﬁéptance letters . ’

»
v ..

b. Assigning new undeclared freshmen ané sophomore studegts_to kembers of a cadre of general .
advisers 'and notifying clearance center and students. .
. . . » -
. .

G. Acting'as adviser for advanged placement high school students ' '

, By

d.  Acting as adviser (contact person) for Projec} Ahead students antiéipating or on active
duty in the Armed Services 4 ' . :

A

e, Providing college‘and community press releases concerningfpfficia':adVisement periods
. p o ;
2. By providing in-service opportunities for new college staff membérsf

a. Providiﬁg an annually up-dated handbook on advising L Tor
) . . . . .

. b. Providing,training'worksths for advisers ¥

_ B. Providing each semester assistance to departmental clearance center secretaries by:

1. Maintaining and sh-pplyihg adviser Update Coding forms ' ‘
. - - .

2. Rece}ving, verifying accuracy, and forwarding,to ADP all‘departmental_updating codings no
later’.than ¢hree weeks.prior to next semester printout.
~

3. Serving as liaison for incorrect change of objective forms as received in Admissions and

Records ., ’ s) {3 | | | P




_ a. “Advisement roster of«f11 continuing gtudenfs, their majors, and advisers =~ o A X
’ . P . . '
' -, b. 'Listing of the departméntal majors

c. Listifig of the departmental majors by advisers

. . . . -

d. :que'sheets of all college adviserx alphabetically and numerically e

5. 0rgan1z1ng new advanced plqcement, undeclared, and unclassified student adv1s1ng mater1als

o . - and forwarding them to apﬂropr1ate centers - ’ ! :
T //' a. Reg1strat16n.Request Forms ,.': ‘j.
'b. Copy of" Notice of Acceétance. ‘ |
N c. Transcript coRies N ) R . B t
' . ' d. Evaluat1on (if ava1lable) . : . . i
‘ P OGRAM PLANNING AND REGISTRATION - - o L . '

’

¥ ‘e department chairman is respons1ble for.assigning maJors in his department to each adviser. The adviser

“-fthen assists each student in the plann1ng of his program at least once each regular term in, the academlc h
o adV1s1ng eriod. _ - ) ) s
" P .{ . R k [N \ v
During this period which is xnd!gﬁted in the catalog, each adv1see schedules a conference with hissadviser
to plan his courses for the next term. }he ‘advisee is requested to bring with him a Trial ‘Study, Lrst antl .
his copy of a program planning form- (if any) The adviser h@s available his copies of the adv1sed’s file,
catalog, and schedule of classes. EO . < : _
- ' L4
When the 1ist of courses is mutually accéptable a Registration Request form is completed by the student
for the adviser's signature. This form is made available to the adviser through his secretary Instruc-
- t10ns for reg1strdt1on are included w1th each Registration Request form. .
. : ¢
GENERAL GUJDELINES QN ADYISING . ! ! ..
- ‘ .
. w A R
L Acqua1nt xourself with all advlsement materials: the-catalog) the class schedule, and the file for
your adv1sce e $ ¢ : 3
-~ . . .
* 2. Know the spec1fic requirements for a degree in your field. (Seé/the catalog for the year stated on ’ -~
your advisee's "Evaluation of Credit".) : e
$.. Be familiar with the requirements for undergraduates in,a credential program,as stated in the front of
the catalog. ) . , Co ."; . . . i .
4. Determine courses needed by the advisee to fulfill all General Education, major and minor (1f requ1red) "
requirements. Use your department program evaluat1oﬁ and course sheet if avgilable. ,
5. Develop together a list of other required and recommended courses to be .taken fof fu1f1llment of degree
. requ1rements :! ] !
6. Plan jointly each term's work in an advisement conference by reviewing your advisee's grade reports,.
discussing the schedule, completing an off1c1al Reglstrathp Request form, and noting the results in
writing in the file. X _ . / ' .
7. Know how to refer yqur advisee for’certain student services. Unless oﬁherwise indicated, these are
located in the Student Services area. . . L ’ .
N a. Personal.%ounseling Help for personal problems is readily ava1lable through the Associate Dean
of Student Services. If an,adV1see exhibits an extremely serious problem, he can be referred
d1rectly from Student Services to an out-patient cl1n1c - \\ ’

b. Testinﬁ. The test-officer administers thée;:types ofvgtandardized tests: aptitude-and achieve-
ment, vocational, and temperament and personality. An undeclared advisee or one who is seemingly
) - d1splaced or doing poorly in his major or minor should find the testing services helpful.  The
test officer will: 1nterpret test results as requested.. ] '

ERIC o ST o S

-, : , i~ ' °
n ° A . : . o




o . . . . - ) - - . -\
. V . . N " .
* c. Placement. The Placement Officer assists your advisee in locating full or part-time employment,.
- . . . |‘ * N . -
‘ - d. Financial Aids. Thé Financial Aids Officer handles various federal, state and local’ loan funds,
' ‘ scholarships and grants. "He also can help to obtain employment through the student assistant and
- ) work-study programs. A - .
-~ . L .
=~ .
. e. Student Health Services. The Health Center, Room C117A, provides emergency medical service to all
‘ students as part of their fees. The service consists of either emergency first aid’or referral for
emergency out-patiemnt assistance.- - p

\ . . .
8. Revigw with the adviéee his "Evaluation of Credit" form prepared by the Admissions and Records Office

following -his application for graduation. This application should be made when two full semesters
- remain to complete requirements for this degree. .

HELPFUL INTERVIEW TECHNIQUES ANEAROCEDURES o : o
. 3 - ., .
' 1. Examine the available data (tests, grades, data sheets) before the .advisee comes in.
2. Make the advisee feel at home-and at ease with your accepting agtitude, g;getfng‘by name, friend]y,con;
‘versation. - . . ', .
5 3.  Listen rathed than give your opinions ‘to rapidly. Too many statements before the advisee can tell his
“ . story often arouse resentment. vRemember that he has come to you; heat him out. ’ ‘ \

. ° Y . .
4. Be generous with your time. Many times an advisee has a hidden agenda which will come forth only after
-a discussion on routine matters is over. . .

» . . .
»

5. Clarify the responsibility of the advisee and yourself early in the interview. Let him feel that you
" are there to help him work through his problem but not to' decide how to register for him. Assisting
“the advisee to be self-directive and to recognize and accept responsibility are major objectives of
' advising. v

. .

g * 6. Put yourself in the advisee's place by trying to view the situation as he sees it. Though the matter
‘. may seem minor to you, it may be of great importance to him, even though only momentarily so.
- -

r

7. Be alert to emotiomal problems the advdsee might have so that questions for information can be distin-
. guished from questions which reflect confusion and disorganization. Recognize, however, that most of
the students you see are well adjusted and have pretty good-igsight:<into their, behayior. It is as easy
. to invent and pretipitate problems as it is to overlook real underlying personality difficulties in
' . - students. ‘ -
, . . " e . .
8. Muake a suggested referral cautiously to sense the advispe’éireaction to seeking help. If herdoes not
: ,. feel that additional information is necessary at this time, sifiply indicate where the ‘services are
located should he decide later to use them. 1If the, advisee indicates receptivity, yse can assist him

s . if he so wishes by phoning the appropriate center for an appointment.

9. Watch for opportunities to praise a deserving advisee. This attion is a powerful morale booster.
’ < 3 >

10. Review the action that the advisee is going to take. Thjs procedure assists the student in knowing

* you are concerned with his future. v : ' .

- X ' N . ) .

. 11. Record the results of the conference. If you use a long-range planning sheet, see that the student's

: ‘copy is updated with any changes in requirements in course work. »
LI 0 | T . V‘/\ ) . .

f 12. Encourage the advisee to drop in at any time before the next advisement period if he has questions
about his pr%%ram. Though a need may not arise, the advisee will remember this ppsit%ye attitude and
use the opportunity as necessary. . T ’

Lo b - . A . :

13. If an adwisee has changed his major and completed an official Declaration or Change of Educational
Objectives form, his file should be sent through the clearance center secretary to the new major
department. [Lf an adyisee has come to you without a file, -your secretary can.determine its location
by referring to.the master adviging roster or contacting the Admissions and Records Office. .

1) . .

.

ERIC* ° | s W .
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CONTINUING EDUCATION INSTRUCTGR'S HANDBOOK *

ADMINISTRATION OF CONTINUING EDUCATION PROGRAM: . - ‘ : : .

. . . . A ‘ .
The Continuing Education Extension Program is a self-supporting program administered under authority- _
granted by Title V, California Administrative Code and other reghlations approved by the Trustees of the -
California'State University and Colleges and the ‘local college administration and: faculty. "It is an
< integral part 6f the instructional program of the college.
s Coe S .
AUDIT ENROLLMENTS / N

o«

Persons’ eligible to register in, extension programs may also audit courses on payment of the regular tuition
fee, provided that any student who plans to take courses for credit be accommodated before space is opemed
to those who wish to enroll on an audit basis. A student may not change from credit to audit after the
third meeting of the class. Registration cards must clearly be marked with the word "audit” in the space
reserved for units taken. . ~ -

. -
- ¢
. .

COMPENSATI'ON

There are two salary levels mandated by'the California State University and Colleges: ’

Jd . a. Full Professdr and Associate Professor, and \
ot b. Assistant Professor and Instructor -

/ In general, an instructor who is not a regular member of a colloge or university faculty iq‘bﬂid at the
assistant professor-instructor rate. T J
~ . . . ’
- " Payment is based on the unit yalue of the course. The per unit reimbursement figure is determined annually
by, the Chancellor's Office. & variable unit courses--1-2, 3-4, etc.--the instructor will be paid on the
‘ basis of average number of units per registered student; for example, 1.3 or 3.5, etc. ’

When a course is taught by two or more instructors, the total salavy is computed at the rate due as if, the
course were taught by one instrictor and the total ,prorated among the members of the team in ratio to the
time devoted to the class by each instructor and the academic rank of each. Only one salary, including

guest lecturer and consultant fees, will be paid for a oourse. (See‘EXTENSION STAFF.)
<

h . ) .
. The prachce of using a "chairman of*record"” and listing the instructor as a guest lecturer will be a rare
- Ty E;céptiOn and only upon adequate justification as determined by the Department Chairman and the Director of
, ) ontinuing Education, X : T
N - . . . .
. Regular faculty members may not accrue more than six-units of extension credit during an academic 7ear;
- nor more than four units of extension credit during a semester. r
COURSES
. ‘ Courses offered usually originate with requests from school systems; civic, business, and professional *

groups. Faculty are urged to discuss proposals for courses with the Director of Continuing Education. |,
Continuing Education and the department offerjng the course must jointly approve (1) the course, (2) the °
instructor, afld (3) the .resources required. Catalog courses will use the same catalog‘descriptions and
numbers. Any chang@? in the proposed course and instructor status will be rerouted to those who signéd
the original approved form for their appraval of the change. Any course, such as ART 4920 - Art Experi- .
ences for Teachers, Which fallssinto two schools of departments, must be approved by both department
chairmen and deans. The same academic standards apply in extension as in similar courses offered on
campus. (Note COURSE TITLES AND NUMBERS.) All forms must be fully completed prior to approval.

’
.

COURSE PROPOSAL DEADLINES .

Since virtually all extension courses require advance publicity, all course prabq§als for regular extension

courses must be submitted at least six (6) weeks prior to the beginning date in order to prepare¢ and mail

the publicity. For contract courses and courses for which no publicity is required, the deadline is three
‘ (3) weeks prior to the beginning date. 7

The instructor's vita and transcripts must be on file at California State College, Stanisfg;s prior to
approval of the course. . ‘J ’ ’ a ( . ) ,
1062 ?
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COURSE SIZE - MAXIMUM . o,

Each  course chairman'is asked on the course _proposal. form submitted to indicate the maximum class size.

This maximum should be the maximum for this type of class in ‘the regular Session: Gl, unlimiteda Cc2, 40;

C3, 30; etc. The instructor may at his discretion, exceed this maximum up to 10. If, however, 10 or more
students above the maximum want to enroll, please take their names, addresses, and telephone numbers so
they may be contdcted. Dépending upon circumstances, a second section of the class may be set up, the
course may be repeated at a tater date, or additional personnel may be employed

COURSE SIZE - MINIMUM  °

-

. N » . .

* A minimum of 25 enrolled students in a course section, regardless of the rank of the instructor, is
required for a clgss to continue beyond the second class meeting. Additional costs such as travel,
supplies ang services, etc., raise this figure. The overhead charge is a business expense of the Office
of Continufng Education and figures as part of the course offering cost. Exceptions must be authorized by
the Direc€or after appropirate consultation. < .

COURSE SYLLABUS ANDy TEACHING MATERIALS ' o '

Lach instructor will, at~the request of the department chairman, provide the Direttor of Continuing Educa-
tion and the chairman eof the departmen a course woutline, prospectus, and bibliography to be approved by
the depiftment chairman before the course beg1n5 .

Orders for bofks and teachxng materials should be placed with the Bookstore as “soon as possxble aﬁter
course approval Thero are three ways +in which the student may obtain textbooks and materials .

S .

1. TWe instructor may take books and teaching materials to his class on- consignment from the KIVA
Bookstore and Jnay sell them to the students. The student's check for books and/or materials
should be made out to the KIVA Bookstore. . ‘ .

o

The instructor may elect to haveg the students order their bqoks and materials using mail order

. : cards. These cards will, upon request of the instructor, be<Fnclosed in the registration packet.
. A charge of 50 cents is made for this mai*ing service. . ‘
. . A : / .
3. Students may purehase pod%b and teaching materiaSs at the Bookstore. ‘
COURSE TITLES AND NUMBERS' v o °

. - - . . - .

In'most cases extension courses are offered to meet specidl needs not met by the regular on campus progr&ml

Course numbers are chassified as follows:
- I

1.- 999 Sub-collegiate. ‘ ' ' -
1000 - 2999 Lower division courses designed primarily for freshmen and sophomores. .
3000 - 4999 Upper division courses designed primarily for juniors and seniors. May be taken by

’ lower division students with the instructor's permission. '
5000 - 5999 Craduate courses for advanced degrees. Open only to qualified graduate students.
6000 - 6999 Postbaccalaureate professional courses, not applicable to baccalaureate or graduate
degrees. .
8000~ 8999 Courses not appllcab‘e to baccalaureate or advanced degrees. Thesc courses are often
» unique in format, experimental in contcnt, and provide opportunities to pursue intellec-
tual, civic, andeultyral interests Includes non-credit courses. - :

-

Special course numbers:

4920 and 6920 , Workshops

4940, 5940, and 6940 Fieldwork :
* 4950 and 5950 Selected Topics
4960 Senior Seminars : : ////
2970, 4970, 5970 6970 ‘Winter Terp Courses
4980 5980, and 6980 Individual/ Study
P 4990 and 5990 . Thesis . .
CREDIT ~ : : .

Jhe maximum credif for extensxon courscs which may be allowed toward, the bachelor's degree is 24 semester
'Y unit$g.

. Extensxon courses may contribute unit”3d subject credit tnward fulfillment of degree and/or credential
requirements within the limits stated in the College Catalog and further qualifxed by the department and
the state agency involved. | - _ -
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. BERENSION STAFF - : i ) N L
- LS ’ «
Instructors of extension classes are in a very .real sense field representatlves of the college. Instruc- .
tors are primarily recru1ted from the resident faculty. c \ L. o )
N v o, ’

When the ¢ollege ‘is unable to staffrcourses with resident professors, other qual1fLed instructors may ‘be
employed with the approval of the appropriate department chairman and dean.. Individuals.who as part of :
their regular employment directly supervise personnel enrolled in a class are not eligible to instruct them.
After a class is advertised, it is the instructor.s respon51bll1ty to meet the first scheduled class regard~
less of the number of*students enrolled. S a .

- B ‘u
-

In 4 regular extension class, &nly one salary payment will be made for teaching services, If the indivi-

dual being paid desires guest lecturers, the instructor is responsible for th¢ fee involved. Otherwise, ™
double payment is being made. This will not exclude the use of guest lecturers in large conferences and:

workshops. . - - "o :

-~ o . Lo N
v

If a ctass has over.50 enrolled students, funds remaln1ng after thé owerhead and other costs are deducted
may be available for other servides such as sectxon leaders, student assistants, etc., on‘ Ta Just1f1cat1pn
basis. .
[] . .
The eMployment of guest lecturers or substitute instructors must be approved and processed through the .
Continuing Education Office prior tb the beginning of the course. The maximum remund?\}1on that will be
paid to guest lecturers, with less than a national reputation, will be $100 per eight-hour day, to include
all travel and per diem costs. For less than am eight-hour day, the Tremuneratidn will be prorated, , An
instructor who .plans to have paid guest lecturers speak to his class must request guest lecturer forms from'
the. C%§t1nu1ng %puCDtIOH Office. These forms must be ¢ompleted and approved prior. to the .guest lecturer's
appearance. The "chairman of record" or instructor is responsible for any cost incurred if prior written”
approval is not obtaxned from the Offjce of Coht1nu1ng Education. Unpaid guest lecturers need only be "
listed in the course proposal out 1in€. "\

b

. . . . ) e . IR
FIELD TRIPS 7 o : ‘ . e

3 ) B .
erld trips may be scheduled as part of the total instructional program. Transportation of students is a
private expense. The i structor s travel is pnid by the State of Caleornﬂa ,
: : . . . - . SN
Insurance (Education Cofle Section 3152) covers stpdents for travel directly related to a ?ollege course.

The following procedurc is’established to arrange‘for‘clasges or groups to go on field trips:

Approval for a field trip-nust be obtaxned from the- department chairman and Director of Cont1nu1ng Educa-

'tion before it is announced. The approval request should include: - ¢ . . )
| ’ .

a Departmc‘ nujber, and title of class. ot N . ‘

b. The names of pirticipating students. N : P :

c. What bartlgf/}Kf‘day or days the students will be gone. ~ ‘ . =

d. The place To which the field erip is to be taken. @ " o .

' ’ - o
e. A brie{ statemeﬁt of the purpose of the tr1p : .
‘ . . 4 . ¢

GRADING 3 ) . .

Grades will be recorded b§ the 1nstructor on th'officinl Class Roster and.Final Grade Report ‘which will
be provided by the Admissilons and Records Office. -~Upon completion of the course, a grade is to be written

the Class Roster and Final|Grade Report is to be returned to the Office of Continuing Education within 72
hours after completion of the final class or -receipt of the Final Grade Report, whichever is later. The
duplicate copy is to be retained by the instructor for his record. The Admzss1ons and Records staff will
. prepare the grade reports and mail them to each student concerned.

in ink or typed opposite oXch name listed on the original copy of the Class Roster.. The original copy of f

GRADING SYSTEM o C ~ NS ‘ ' .
Academic @Tades . ' ) . ‘ '
. A - Excellent. . . . . Student has demonstrated a high level ef competence in. meeting course-obJec- ‘
: . tives. Four (4) gtade points per unit.of credit are awnrded “
B -.Good . . . . . . . Student Ims demonstrated a more than satisfactory level of,compe&nnce in meet-

ing course ob)éct}vos. Three (3) grade points per unit iof credity are anrded.

0 :
x N .
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. . ’ " . . .. . A
C - Satisfactory . . . Student.has demonstrated a satisfactory level of competence iu meeting course
" objectives. Two (2) grade points per unit ofd credif are awarded. - -
. - . .
‘b - Unsatisfactory . . Student has demonstrated only a barely ,passing level of competence in meeiing
N - course objectived so that it is not necessary to repeat the couyse for credit.

. o One- (1) grade point per unit of credit is Pwarded. . v N
v X - - ..
F - Failure. . . . . . Student has no} demopstrated a minimally passing competence,in meeting course
. objectives. Credit is not merited. Zero grade points assigned. . ‘-
_— @ 4 ) . . .
CR - Credit. . . . . . Student has demonstrated at lgast a satisfactory "C"-level 8f competence in
. “meeting course objectives (at least "B" level in graduate courses). Not used
., in gradé po%gt average calculatjons. ‘o “
NC - No Credit . ' .r$tgdent has not demonstrated minimhlly satisfactory competence in meeting .
LI . codrse objectives.. Credit is not awarded. Not used in grade point average

-

calculations. Zero grade points assigned. .
, N . .

]

Administrative Symbalg o , .

- v N . - N .
Jdo= Incomplete Course. Student has'not,completgd course requirements due to reasons beyond his con-
: trol. Reverts to if not removed by the last day. of the second following

semester except when an extension of time by a student-injtiated petition has

- heen approved. Not uged in grade point averages = ° ) .

~

L)
- -

RD - Report Delayed. . Nq grade reﬁorted.by the instructor. Symbdl will be féplaced by an appropriate
academic grade as.soon ‘as possible. Not usedgin grade poiqz_average.

.
-

. . W - Withdrain .from. . ¢ . . AR .
Courséh . . . . . The "W" carries no connotation of quality of student performance dnd is not
used in .grade point average. .- N : \ )
» S . - ;
SP - Satisfactory N : . T .~ . . . L.
| Progress\ . . . . Indicates a term of satisfactory progress in a course or activity which may
. ) require more than one term to complete (e.g., master's thesis). Not used in
v * grade point average. : . , ’
. : N -
. . I ‘ : ’ . .' I b N ~ : :
AU'- Audit . . . . . . Enrollment in a class for purposes of instruction only. \No -Credit. Not used
. in grade point average. . .
. A 4 ’ L ' !
LATE PAYMENT -, ‘ . . v - EEEN
A} B N

Tyition and all fees for courses meeting four times or less must be paid at the first class meeting.
Students enrolling in courses mecting five times or more may enroll without penalty if'the fees are paid
" at the second ciass meeting. If payment of tuition is postponed until the third class meetjng, a $5 late

registration fee is required./ Students who do not pay fees are not allowed to remain in class beyond ‘the
¢ third meeting. Instructors must call roll to ascertain who ts present and to determine those persons, if
any, who have not paid tuition and are accordingly not officially registered. Any discrepa?cies must be -
brought to the attention of the Continuing Education Office immediately. -
N >

- ’

LIBRARY PRIVILEGES

.

- - .- -

All extension students are ehtitled_to campus liprary privileges for the period of the course. To secure
a courtesy library card, the student should apply to the Circulation Desk in *the Library. (Additional

* information ahout library policy is.available to irdstructors in the Library™Manual for faculty members,
which may be requested.) " _ . g ’

1
BEN

RFGISTRATION OF EXTENSION STUDENTS . , ¢

~

' Unless otherwise indicated, each instructor is to register his own extensig% students. .

The instructor wilq distribute registration cards -during the first meeting. The exact course title, term’
-of the course, number of units), and class identifier numper should be written on the chalkboard-as a model
for the students. The instructor should explain the procedure of filling out™the cards in full. Please
inspect ocach card to be sure all information requested is present. The instructor will ask each student
to enclose full payment of fee by check, money order, or BankAmericard in the envelope provided. The ,
cards, together with a chedk or money order payable te California State College, Stanislaus, are placed in
the packet and collected by the Instructot and turned in to the Business Office Cashier no later than the

next working day. 2 : .
. , ': 105 .
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Since the registration forms cannot be processed without payment of fees, no packet should be collected
*.without payment. The instructor should keep an informal class roster until an Official Class Roster,

based on fees paid, is rgceived from the Admjssions and Records Office. He should- then verify his informal

list with the Class Roster. -Any discrepancies should immediately be brought

to the attention of the -
Adnissions and Records Office and the student, 'as appropriate. ' ’

/

Extension ‘students are required to pay by BankAmericard, check, or money order to relieve the instructer
of liability for.cash collections, Instructors are advised not to hahdle cash. Tnstruczeia'who do collect
cash tuition act as agents of the student rather than the college. ) *

; . h . Con e -

Only upon request will the Cashier's Gffice prepare and mail an official receipt to the student. “Students’
may only’receive a.grade for the class and for, the number of units for which they are officially enrolled.
. K :

REPORDUCTION, SERVICES ' Lo . - o .

4 . ) , -

The Continuing Education Office will prepare multilith mmsters and reproduce a limited amount of materials
for class distribution if orders are placed at least two weeks in advance of need. Continping Education
does not have facilities to reproduce large ‘quantities of material, hut does provide as much supporting
clerical service as possible. The Cortinuing Education Of fice reproduces material only by multilith; it
has no ditto machines. : ‘ - 2

.

. 4}
‘ . o

hN - -

STUDENT ASSISTANTS ' S ~ “ o Y

. - ¢ ° .
Shpuld an enrollment of 50 or more in a single course section be secured, the instructor may apply. to the
Director\of Continuing Education for approval of a reader, or "student assistant," who ,shall be compensa-
ted at*prevailing college academic department rates. The term 'student aSsistant" applies only to students
officially enrolled on campus; others may be hired as temporary \help.” Be sure to ask the Secretary of
Continuing Education for the nccessary forps if you are authorized to obtain student assistants or tech-
niciarfs. : , ] : -

" surpies - ¥ .

- L}
Students are cxpected to pay a special materials fee in courses using large amounts ef ‘expéndable supplies.
When necessary, such fees will be part of ‘the course tuition. The instructor is not authorized .and should
not directly purchase supplies or equipment, nor incur any financial liabilities for Continuing Education.

TELEPHONE CALLS

. A, s i Thti

" All necgssary calls to Convinting cducgtion'may be made on a "collect" basis, station-to-station. The - .
pumber is 209-633-2111,. e o . - : . : -
: : - ¥ . :

TIME STANDARDS S : .

. . N
r . L]

iecture courses must meet for 156 instructional minutes for each semester unit of credit, Appropriate
. 'break’ time (10 minutes per hour of instruction) must also be scheduled.

P 1

TRANSPORTATION/M1 LEAGE - ' ' ' N

N

Official transportation will~be made available for instructors living in the im§diate vicinity. If yehi-
cles are not available or if the instructor does not live in‘the immediate vicinity, private or public
transportation may be used. In this case, reimbursement will be muade in accordance with the travel regu-
lations established by the statcv Milesge will be paid on ‘the basis of the shortest usually traveled
distdnce betyeen thd two points. E@cg instructor is an cmployee of the college. It is for this reason
that the Stdte Controller will not pay travel from home to the tollege. On the other hand, they have
ruled that where a trip is begun or finished at the claimant's home, the distance traveled shall be

©.computed from gither his headquarters (th® college) or home, whichever results in the lesser distance.

hd [ 4 N N . .
Salary will be'presumed,to cover meals unless travel necessitates overnight housing.
. - Nt
. . . . . 2. R . r

If needed, the instructor will be provided with Automobile Mileage Record forms. One form should be
;}lled out after the last class mecting each month and.mailed to the Office of Cqntinuing Edufation. The
_Secretary will transfer this information to Form 262, the mileage claim, and return it for the instruc-
tor's signature and return. The signed copies are then forwarded for processing by the Business Office.

< * . . .
Mileage checks are 'usually mailed monthly from Sacramenlb. . '. < Y
A . - . a
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TR&SPORTATION OF STUDENTS ot ' ‘/ ', e« L = ) ) /

‘When.travel is required, students'will provide their own transportation. Transpéztation_of students by .

state vehicle” is not authorized, except when students are incidentally accompanying thg instructor. : ,

N ,‘ . B .
 VISUAL AIDS, ) " <~ y X s %& -
A o : . . pa

Please do not order audio visual mater1als .on a rental.or purchase basis from any sodrce other than the g .

college's“AudWg-Visual-Services Office. Orders should be submitted.through the Continuing Education 0ff1cé o

. as far in advance as poss1ble, but at least 48 hoyrs prior. to the time needed. Equipment must be returned,

\he follJng day. ‘ . v '
% s -

WITHDRAWAL AND’REFUND . . T - C '

. -
w~ . N

Withdrawal is accompl;shed by completing a Request for Program Change or Withdrawal Card which fiay be

obta1neqaiipm the instructor or the Admissions and Records Office. When a student withdraws after the
* third cldSS. session, the instructor must assign an appropriate grade. -

The” student is responsible fo‘.gend1ng the Withdrawal Card to the Admrss1ons and Records Office, The -

official date of withdrawal is the date the card is received in the Admrssrons and Recoﬁab Office. With- :

drawals are’ not acceptcd during the last week.of instruction. . . a . o o3

To obtain.a refund of the class fee, the student should submit a W1thdrawal Card, in person or by majl, :“

to the Admissions and Records Office. . ) o .
» - « . 0 v
FEE§ WHICH MAY BE REFUNDED. The following-fees may be refunded. -

The ent1re cxtension course tuition fee if the campus drscont1nues the course; or, if the student . r

withdraws ffom the course, a portion of the extensron course tuition fee accordrng to the following - J
schedule . o . . .
s ' .. ’ b - N - :
. Withdrawal after paying fees but beffre the, first class session ' - \
a v . All fees. -, o . -

. : S
. " Withdrawal on or after the first class session |

« Courses of five meftings durgtion or longer, 65% of fees collected until 25% @& the
course time has elapsed, after whigh no refund. >
= P A e

.

Courses of four meetﬂ1gs duration or less - ™ B t '
- ° . . . » ,, ‘ ¥
\ No refund. ~ , . RN
i & L3 S . N
| The time of withdrawal shall be determined by the date on which the campus officc designated for the I
A collection of such fees receive written notification of the student's withdrawal, or by the postmari oy o
date on such a mailed, notrfrcatron ‘whrchever first occurs. . | ) - e .
- - . . . . ’ ' .
There are no refunds to students participating in contract courses. Y . . ’
4 . f -
-~ " o * < A
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* N g s ¢ - INTRODUCTION A
Ly 3 - R _— P R
';’,_: : . . : * N
l ‘ .. . . T \ . .. S & ‘0
— This manual will introduce ypusto the Library of California
", - State College swStanislaus.. It will fell you some of the thingss = P
; _sthat you need to Know about the Library, but it®is not intended- '
- * to be cqmp"rehe:n’si‘ve.* We. want you to come to the Library; to ask
= questions ‘and to make suggestions. A godl library must ieet the .’
T needs of jits.cFientéle, and the best way that this can be-done -
N . 1s for ‘the nd. the' c-lients. to talk and work together.
- . . . B “ . . .
Cd N U I S
P a L .+ ThesL arians.will ‘be hap }Ef”to, assist you in the wuse -off BN
-, - thes Library, thé selection.of library -matéﬂi",‘ia'lsf,-"and preparatdon
. of biliographies, and,teaching Your students about ikhe use”of. ~ "
the .J ’btary . - . AT ‘o . . ,. e
. lﬁb— ! -Q“ .~‘_‘ AR s LA o . .o S ‘
. :{ - We will process your requests for new~library materials as - =
s . fast as possible, and, borrow materiald from other lipraries when-

#( ever it is necessary. .We shall ‘do our utmost within the means, 7,
provided to give excellent servige and to acquire the best wate-
rigl's.. Your help-and understarding will be'greatly' appreciated. ! -

' : N R "D‘:”.- Gallow
. . f - "'R..Dean “aI‘ oway
‘ & " . Library Director B
' . "y . , 'v.
, T
. \\ ARt
¥ \ 4
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LT . ” . . " c. b'
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Library D1re¢tor

"
=

: -

Secretary to! the Library Dlrector

Blblwgrapher .
Head of Tech ical Services

‘Head Catalo ©Librarian

LIBRARY STAFF

D

y

o

R. Dean Galloway

Betty Smith

Bob Santos

Peter C. Mollema
' Agnes Bennett

Phone

Extension
_—

232
232
236
340
- 404

_\Q-Cataloa Llﬂrarlan -. Priscilla Peters 240 .
; Catalog.A551stant * - Edna Me\calf , 404 -
Catalog’ Clerks . Lydig' Garcia ™ 404
- i . - Mary Garcia * 404
o - ' oy Dorothy Gwinner 404
Documents Assistant Venice Yates- 404 .
" Serlals Assistant Anita Domries 135
Serials Clerk . B Margaret Jarboe 135
- Acquisitiong Assistant ? Betty Hedgpeth 135
Acquisitions Clerk . Gailya Carroll 135
N ” o - . Sylvia Worthy
i Head of Public Services and : o o .
‘Assistant Library D1rector B . J. Carlylé;Parker ) 232.
Reference L1brarlans . ' Paula Crawford _ 232
- o N Linda Redd 232
Eirculation Assistant ) Vicky Knutson . 234
Circulation Clerks Olga Cgmarillo 234 N
b ) “ Jane Johnson T 234,
.. . Virginia Smith 234
+ y . / ~ ’
- L . S /
' - SCHEDULE OF LIBRARY HOURS &
, . - Monday-Thursday 7:30 a.m.j- 10 p.m.
. Friday '7:30‘a.miu— 5 p.m. .
. Saturday 9am - 5p.m,
Sunday 1 pm - 9p.m~ -
> , . SUMMER SESSION . . o ‘ .
v . , .
Monday - Friday ¢:30 a.m. -~ 5 p.m.
THE LIBRARY - -

hY .
‘ The library is located on the second fldor of the two-story building which stands at the en
. pool at the Monte Vista entrance of the campus.
tion of 160,000 volumes and about 2,800 periodicals.
documents, pamphlets, microforms, currlcglum materials, and maps.
-air-conditioned and fully carpeted.. -

the

Additional materials in the collection include
Thﬁ library seats, 360 readers; it is
1 . \' .

. 3
.

ORGANIZATION o ’ . ‘
— .

- o~
b

He is assisted in matters of policy and administration by faculty representatlves who serve on the
1nstruct10nal Services Committee of the Faculty Senate.

Authorlty “for the library serv1ces is delegated in the following way “

Head of Public’ Servites and Assistant Library D1 tor (Parker) Resn§n51b111ty for the Pub11c SerV1ces/
'DlVlSlOﬂ‘WQlEQ includes circulation,.reference, e¥ving, seatlng, int 11brary'ﬁoan Callfornla docu-
ments, pamphlets and, Curriculum Library.. 0y

3

Head of Techhical Services (Mollema). Responsibility for the Technical Services Division which includes
acquisitions, cataloging, and c13551f1cat10n, processing, and malntalnlng the card .catalog and serial
record. . 1 ’

) | 110 - .
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It was completed in 1965 and contains the library collec-

The Library is administered by the Library Director who is directly responsible to the Vice President.
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Bibliographér’(Santos). Respoﬁsible for collection developmént. . ~ !
“LIBRARY COLLECTION . . o oo S . o

s .

‘The Library contains a variety of types of printed, manascript, and pictorial materials.: These materials.
are, for the moyt part  arranged on open shelv according “to: thé Library of Congress classificatiop. There
is asspecial document$ collection of publicatids of the State of California and, the United Seates govern-
ment, both of which aré received on a selectiv depository basis so that jthe titles in about 1,500 major
series are received automatically as soon as thby are published. The Library also contains a Curriculum

-~ LiBrary and a model collection of children's .1¥terature. Rare and unusual library materxials, Such as many
of the books that were a part ofethe Kennan H. Beard Collection, are kept in a locked room. These mate-
‘rials may be seen and used upon request. - . B - _ I e

Special Collections. Special collections are being developed in subjects that relate to the history and

culture of our local area, such as the Scandinavian immigrants, As3yrians, Mother Lode history, California

Indians, etc. Some important manuscript materials in these subjeétirhave already been acquired by gift o

.from local citizens who are interested in

ot

preserving historical materials in a place where the materials

can be safely kept and used.

The Library, therefore, has information about supplementary materials,

Other spetial‘colleétions-include

current college catalogs. .

‘Fadulty Publications Collection. . A collection of"
slaus faculty members is maintained in the Library.
\ each of their published writing$s in" the Library.

-

all the publ

copies are-available:

her important local materials have been located and microfilmed.or indexed.

.that are not in the co
v A .

paperback books for recreational répd;ng, corporation reports, and

ications ‘ofyCalifornia State College, Stani-,
Every faculty member is urged to deposit one copy of
The Library will photocopy short articles when no other

llection. , {

Even‘if no co ies, are available,,please send the bibliographic information about
' 0 cop ) ;P : n Lograp .

the publications.. & . . :
L 4 ," . ’ ' ' \ ,
On July 1, 1975, theklibrary.éoliection‘coptained the following materialss * . |, - .
. " ’ o o “, o
‘ A. Books ) %
Gereral . 141,922 - - : )
> . Children's * 2,230 “
- Microfilm 1,512
Microcards 4,993 .
B. Periodicals : ' . ' e
< T ‘ Bound Volumes 6,201 - ”
Microfilm 11,639° - o
" _Microcatds ; 1,741 N R ‘
o . Subscriptions | . . 1,200 S
C. Newspapers . .
) REels of Microfilm 3,999 .
. , Subscriptions -, .- 3 25 ' AT
. . ST - " \ v \ ¢
. D. Curriculum Materials = N
Courses of Study; etc. 4,864 ., ’
State Texts 1,799 -\
Publishers!' Exhibit < 744 ‘ 9 .
. . ‘ Microfilm \ 815 o vy

e

Plus uncounted goveynment documents, paperbacks, corporation reports, current college catalogs, and several

sets’ of microforms such as ERIC (éver 100,000 volumes), HRAF (over 5,000 volumes), LIBRARY OF AM

H

CIVILIZATION (12,474 volumes); and CATALOG OF

19 -

»

CARD CATALOG

Thé\index to the ligrary collection is the card catalog.
order, word-by-word, *for the following items:

1. Authors of all Gooks in
separate catalog. .

3.  Subjects

L

Detailed 1ig€a

2. Titles of sefials, periodicals; documents serfes, and some books.

h#dings of periodicais, serials, documents and

SELECTED DOCUMENTS IN PSYCHOLOGY (985 volumes).

“ It contains entries arranged in on

?

-

jme liprary and those on order. Children‘s books are liste

ls=

-

’
~ N C -

R

»

[3
o

d in a

A

ERTEAN

‘.
PEAN

¥

Dy

s

s,

curriculum materials may be foind in tub

9

~

e alphabetical‘f

most bodks, pamphlgt files, some dociuments series, and some Curricuium\Lib{gry files.

files. "Refer e.to these files is made in the, card catalog by use of the phrase "For more information
ask a librarian' stamped on the appropriate cards. : .

’\
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_REFERENCE SERVICE AND LIBRARY INSTRUCTION : . )
Reference Service.' A professional librarian is on duty during moét library hours' to answer reference
questions and to assist in the use of the library. During the remaining hours a librarian is available
by telephone to.answer questions and to come into'the library if necessary. ‘When the library is closed
emergency reference service is available by calling 634-9473 or 632-0%63. .

A * . - . . . ‘. f
‘Library Instréiction. Librarigns are ‘available to lecture to ciasses on the use of the libragzy, on special
subjccts and forms of library materials, and o bibliographies and referénce books of subject\ fields.
Requests for fo?ma} instruction of this type shduld be made by the regular classroom inserucsé( to the
Head of Public Services (Mr. Parker). There is alsq a regularly offered course (MDIS -2000)s on general "
librury instruction. HIST 2900 and PSCI 2900 are also -available for histoiy and political spiedce EhjérS'x

to develop skills ‘in the use of the library. ' - . , .
. : ., e . ‘ . { -

. i - . ) : - : .

Master's Thesis Bibliographies. Reference librarians will assist graduate students in the form of
citations in footnotes and bibliographies as well as in the search fbr information about their thesis
topics. * )

e A

Bibliograﬁ%y Preﬁurﬁtion. Reference librarians, will, when rqueéted,'assist instructors in the preparation -
of bibliographies for distribution to classes. Regardless of Who prepares these bibliggraphies, they

should be ;?ched aghinst the library holdings to make sure that'the Library has all of the titles listed.
A.copy of. all class bibliographies and, reading lists should be sent to the Head of Public Services to.aid
the gefcreh€§ librarians in their services to students. ' - o N *
laculty Interest File. A file which lists faculty interests is maintained in thejkibrary'for the purpose
of providing faculty members with the library materials needed for their research or tegching. Each .
faculty member is requested. to tgtify the Library Director of his special interests. One of thé Libratians
will be assigned to assist the culty member in obtaining research materials and informing him of new

publitations ‘in the fields of his special interests. ) ' Lo
B . !

Microfdrm Readers. A large colledgion of microfilm and microcards and the readers for them are available
for usq in the Library, and some rpaders are available for short-term loan. Photocopies of microfilm may .
be madd for .a fee of 5 cents per sheet. - ’ ' ' .
Photocopies. Photbcopieg 6f books.or other library materialsimdy be made for a fee of 5 cents per sheet.
Inquire at Circulation Desk. ‘ : T a ‘ .

PRRY

AUDTO-VISUAL MATERIALS T '. PR
Films. and Filmstrips. The Audio-Visual‘Center, which is not, reiated to fhe Libra;y, has a tollection of
- .16 mm films. It also obtains many other §;lms by borrowing or. renting .from of f-campus sources. THe film- -
=strip colledtion contains over 450 titles! A catalog of these films.is available tn the Audio-Visual
Center. L7 ‘ - : o

i

_ . . . . . : ; -

Special Audio-Visual Cpllections. Because of the decentralization of all audio-visual materials other

* than films and filmstrips, a number of special collections have developed in the instructional departments.
The Fine Art~ﬁeﬁart@emt-has a collection of slides, statuary and prints. Phono-regord collections are held
by the Music, Communications Arts and Science;, English, .and History Departmeng. The History Department
also has a coMection of maps and charts. Persons interested in these materials should consult the appro-
priate department chairman.. - ) o

.

.
. o s .

_KULéS AND REGULATIONS. FQR ‘FACULTY

1. The faculty may borrow library materials that are needed for ‘instructional purposes, for the academic
year. With this privilege, however, goes_a duty to return any of the materials promptly when re%rested
by the library. These matﬁréals should not be kept longer than needed. .

.

\

«

. ) . a . L
2. Faculty wives and other members of the family may borrow library materials until the end of the teim.
- unless someone else requests them. These persons should request pérmission to borrow mdterials and
fill out a borrower's card. . o

-
-

[ 2]

Fines will ﬁog_be charged to faculty members or,their wives, though they may be requested to replace
lost or damaged materials at cost to thé librgTy. v -

4. Current issues of periodicals ysed fq; display, bound volumes of périoaicals, reference books, maps,
«<ollege catalogs, local history materials, microfilms, reserve library materials, and a few other
materials that "are for overnight use should be returned by 9 a.m. of the following week day, unless
other arrangements,have béen made. - ;

112 ~ .
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5.. Current issue$ of periodjcals may be automatically routed- to faculty members who request them. Request
o Requests should be limited, however, to specialized journals that a faculty member needs to keep
‘ ' abreast of his field, eneral and popular periodicals, such as Time, Harpers, and Atlantic Monthly, \
should not be requested, because they will be displayed in the library and circulated for overnight
use only. Some speci ized periodicals will be ﬂispfayed} but- they may be routed to faculty Qembers
. ‘before being placed o display. Renewals of these periodicals should not be requested until after the.
display period. t o - \ -

i . p . . . R ; 3 1
. The loan period fo per{;§:cals that are routed .to faculty members is two weeks from the Friday follow-
ing the date of thg loan. Overdue notices will be sent. If the periodicals are 'not returned or
A renewed within 48 /hours after the second ovérdue notice has been sent, the routing service to that

facufty member wj y be discontinued.

" +
P .

Ry

Faculty members/may route periodicals to their colleagues, but the person charged Wwith the periodical
is responsible /for its’return at the end of the two seek loan period. During the summer, the routing .
se}vite_will‘ ly be continued for faculty members who request that it be continued. If a faculty
member is ihtfrested in this service he may submit to the Head of Public Services a list of the peri-+
- . odical titles he would like to have routed to his office. . - ’

~  RULES AND, REGULATIONS "FOR STUDENTS AND NON-FACULTY
4 oo

® )

1. . The College Library -is open to any scholar who is ifiterested in using-the library for the purpose of
doing research at the college level. Borrowihg privéleges may pe granted to ;;‘h persons at the dis- -
cretion of any librarian. | ' ) ~ S :
Borrawing privileges dre available to students enrolled in the Extension Division and to supervising_ .
t€achers. : : - ‘ " T

. ' K . i . . . . s om B ) 4‘ . »

High school students, other than faculty children, may use the library oMly if they are enrolled in

the"college, or present a completed Interlibrary Courtesy Form, or have special -permission from any

librarian. o Co ' , ) B

L4

Lot

v

re

Most library materials may be borrowed from the library for the entire term. Exceptiens are local
istory materials, reserve library materials, reference hooks, maps, college catalogs, microfilms,
riodicals on displdy, boumd volumes of periodicals, ‘and a few other materials’that are designated

vernight use or %se in-the library. Students must show their student activity cards and employees
. must identify themselves when borrowing materials. All bgrrowers are encouriged to retutn materials

as soon as they are finished with them. .

\ .

.

c.

3. Fines will be charged forlibrary materials which are ‘ndt returned at the time 'they are due. The

. ‘ ‘following rates are established for all California State Unixefsitx and Colleges: - ' N
, . Term loans . . . . . . . ..., - . .-15 cents per day .
Two-hour and Overlight loans . . . .. . . .. .. . ... .25 cents per hour o
"One, Two, Three day; and One week lohns, and Recalls . . . . 25 cents ‘per-day
’ ' . 4. Overdue notices will be sent following the Close of each term. If.the material is not returned after

twp weeks, a second notice will be sent. A third notice, which wilt be sent two weeks later, will be
a notice. to replace the book and will be sent to the Business Office for collection. -Overdue notices
for reserve and overnight materials are sent out immediately. Grades and transcripts will be withheld =
. and registration denikd until the library record is cleared. ‘ ’

4

: N ' .
5. -Lost or damaged library materials must be 'either replaced or paid. for. , A fee of $5.85 in addition to
. | the cost will be charged, to reimburse the library for the cost of replacement. :

6. The iibrary may.recall circulating materials at any time. Materials which are in circulation and are

. . requésted by a student aré subject to recall after two weeks use. Items not returned within three days
: . ~after-being”recalled will ‘be consitered overdue. - .
- . 7. Library users must show all books and other printed maferial; in their possession, at the C{rculatibn
Desk when they leave the library. This includes showing materials in brief cases, binders, etc.
B THE ‘RESERVE LIBRARY : ' ‘ - ‘
N Types of ﬁaterials on ReéerVET”;aterials placed on reserve §houid be kept toya mihimum. Please insure L
' : that theyJwill be used by making'definite assignments in them. Reserve materials should not be placed on? .
- reservewuntil they are ready tdfbe used because the reserve status limits their use. SN
- . . *Sée page Ki1 for more information on "Reserve Library.'': o
v . _ . v ] N .
. : {132 ( - .
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OTHER LIBRARY RESOURCES - ' . o : '
: ' AN ' ’ A . .
Interlibrary Loan. The purpose of interlibrary 1oan is to make available for reseaf?h and serious study
materials which are not a part of our collection. This service. is available to- all;studénts, and every - ¢
effort -will be made to obtain ‘the materials for them. : ) o . -

.

3 i
1 i

. : _ ! i .
The kibrary is regulated and governéd in the operation of this service by the "A.L.A, Integlibrary Loan
Code", and "The California State Library Interlibrary Loan Procedure Manual'. ,The sbrvice 'that other
libraries extend to us is provided as a courtesy, and not a duty. We mpst abide by ‘their rules and show
our appreciation by taking special care of the materials, and returnin *them' promptly when they are due.
Borrowing on interlibrary loan of current fiction; books for a trivial purpose; books.in fTint which can *

readily be purihased and for which there is a natural.demand in our I'ibrary; and materials for general
tirculation or for/reserve book use is prohibited. ¢
£ ’ ‘
v <0 N

*Forms for requesting materials on interlibrary loan may be obtained in the Library. .
"Central Association of Libraries. ‘Th€ books and journals held by more than twenty otﬂer libraries in the
Stanislaus-San Joaquin County region are now available to the users of Cal-State, Stanislaus Libraty.
= We can request the loan of any book o:fﬁssue of any journal that is held by the other.gibraries and receive
it within a two-day period even if it 1s bound or on microfilm. This cooperative arrargement triples the
number of titles that are available to our users and greatly increases the depth of the'holdingsefor the
titles that we have. The libraries.of the University of the Pacific, Stockton:San Joaquin Public Library,
“and several medical libraries are among those, participating. e ‘ )

Libraries of the California State-Univeréity and- Colleges. Materials may also be borfowed from libraries
of the California State University and Colleges on interlibrary loan. A Union List of Periodicals and a
Union List of Newspapers on Microforms for these librarieg is available 'at the circulation desk to faciti-

tate the borrowing of Journals. . " .
- N o . .

: : -/
University' of Califérnia Libraries.. Resources of the Univetsity of California Likraries dre available to
,all faculty members of all institutions of higher education in California accredited by the Western College
Aésp;iation. Provision is made for' three kinds of use: v B : /
I. Reference privileges are available to all faculty membérs of such accredited institutions at all
University of Califorgda campis libraries. . e

2. Intérlibrary loan privileges are available to all faculty members of accredited institutions
through their own libraries from tHe University of California libraries, subject to the rules of
- the lending library. \ . ’ N '
3. Borrowing'privileges without fees are available to all fdculty members, except student-faculty *
members, of all accredited institutions of higher education in California at all University of
. California libraries. Each fauclty member may obtain a library card directly from the Library he
proposes to use upan presenfation of a letter of identification from the head of his institutjon
. or an officer designated by the latter. The ptivileges consist of in-person withdrawal of mate-
. rial for personal use, for the regular loan periods of that library (e.g., usually two or three
weeks for books from the-general colfecgion; shorter periods or in-library use for reserve and
reference materials) and access to the miin book stack. The borrower is subject to that library's
standard overdue fines and replacement charges, o ] T N
Stanislaus County Law Library. The Stdnislaus Lounty Law Library contains a number of library materials
which supplemedt our collection. The materials are available to students and faculty for use in théV. @
library. The library is located’ ih the County Office Building and is open from 8 a.m. to 5 p.m., MendQY~'
}hryugh Friday. : : . - ‘ N Foo¥

. . : oo ) , *
ye h

. . . ., . : o
The materials 'in the”law library which are of particylhr interest fall into two categories, as follyﬁs:

a. Supreme Court Reports - California - ’ %

3

oo re - P .
b. Legal periNdicals, e.g. Harvard Law Review, Stanford Law Review, Southern California Law Review,
- etc. There\is also a cempléte set of the Ipdex of Legal Periodicals, . B :

al }eading materials and children's books are available to CSCS faculty
ublic Librajy. Many items that are not available in the local library
rom the Stanislaus County Library or the 49-99 -Cooperative Library S¥stem. !

Turlock Public Library,
members and stxnts at Turloc
will be ordered®f

Q
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Stanislaus County Department of Education Library. The professional library of the Stanislaus Cdunty
Department of Education is available\to all teachers and student teachers. It contains several thousand
books; pamphlets, and other materials\for teachers. Qver 100 professional journals are recieved.regularly
by the library. Most of the materials\can be checked out for a period of four weeks. ,The library is
located at County Center #3, 2115.Scenic Drive in Modesto. . ) .

Id

Stanislaus County Medical Library. CSCS\students and facuI}y_may use the Stanislaus Co'nty‘Medical Library'

- 4t Scenic General Hospital, 830 Scenic Di\ive, Modesto CA 95350. The collection i% very useful in the

medical aspects of speech.patholegy, phys ology, and psychology. Its services include reference help and
the use of the MEDLARS network to obtain miterials that gre not in the collection. The Library is opemr
from 8 a.m. to 5 p.m. on weekdays. Persons\wishing to use the Library should telephone 526-5250 before
going there. ' T . R

-~ \
, -~
\ -

LIBRARY ACQUISWION POLICY ( (General Faculty\Resolution 5/3/62; Approved by President 5/9/62)
- Y R . , .

[t shall be ihe-policy of the California Statexcbllege, Stanislaus Library to acdquire the library materials
that arc needed to accomplish the folowing: . .
’ . : - - . . <
l. Give effective btrength and support to the educational program of the co}legé.

. - o . oy

4. To meet the full.curricular needs of the undergraduate’ student, and
4+ . To provide properly for the demands of the jraduate students in each field in which the R
. institution.offers the Master's Degree.

.

<. Give effective and authoritative reference service. .

assist them in thcir.professional growth.

- - ) . .. . ! .
5. Keep the 'members of the faculty abreast of the latest advances in moder7 scholarship, and to
: . ~ .
[

!.  Represent the heritage of civilization 'in standgrd works of literature.'
. ‘ . » . -

2. Arouse the intellectual curiosity of £he students. -

. 4 ] . : N . .
6. Provide for the general reading interests of the students and faculty, and satisfy their recrea-
u tional reading needs,-in so far as this +does not duplicate materiald readily available in local
+ libraries. ; .
'l

Further, it shall be the policy to

A el ’
I. Limit the number'of copies nﬂ%n‘%ivcn sitle to one, unless a sound justification for additiona
copies is presented and approved by both the instructiona! department and the Library Director

.
)

2. Permit the porchase of duplicate copies of certain reference books and other libraty materials’
for use in faculty offices and laboratories subjgct to the following ‘conditions. :

a. The library copy should be used whenev§T possible instead of purchasing a'duplicafe.

b. The réhucst'should be justified to the satisfaction of the Library Director, or failing that,
( to the satisfaction of the Instructional Servicgs Committee. -~ :
Nffice Copies. Office copies of books may*be purchased with departmental funds. The orders aré placed
and the books are processed by the Library. They are then chargcd to a faculty member on indefinite loan.
Unless specifically requested otherwise, the books will be subject to recall. An inventory notice will be
sent in the Spring Semester of the year foy all books charged to a faculty member.

\
-

LIBRARY BUDGET 1975-76 ,

e .

L. Books - $120,000. Library book.funds are allgcated to disciplines according te the procedure estab-
lished by the General Fagulty in Resolution 31, 1961/62 as amended December 6, 1966 (Sece page K9.)

Book order requests should be made according to the procedure on pdge Kio of this manual.

2. 'Microfilm, Microprint, and Backfiles of Periodicals - $10,000. The limited space and limited budget
require that microform materials be used whenever possible. It is our policy to atquire and maintain
back issues of most periodicals in this form. Requests to purchase these' issues of most periodigal
in this form. - Requests to purchase. these materials should be made to the Bibliographer. i

3. *Periedical Subscriptipns and Memberships - $54,000. About 2,400 periodicals are now received regularly.
A list of these is available in the Library. Requests for new subscriptions will be atcepted according
‘to the procedure on page KI1 of this manual. ’ '

T, 115
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Curriculum Materials. The Curriculum Library consists of courses of study, curriculum guides,.school
textbooks, and printed teaching aids. Requests to byy such materials should be made to the Biblio-

grapher. .
LA v N L]

‘Pamphlets and ather materials. There is no specified. umowt in the budget for_pamphleﬁs, maps, etc.,

.

but requests to puqchase these materials should be made to .the” Bibliographer.

.

ALLOCATION OF FUNDS FOR LIBRARY PURCHASES (Approved.by the Faculty Senite_and the President, Décember

6, 1966) - .o

.. e P

Rerolved thﬁ} tﬁe following procedure shall govern the alloeation of funds for’ library purchases of books,

periodicals,. pamphlets, etc. -

1

ro

w

. :
- The statement should include specific items as follows:

LS

. . - - . - N vt ! i i
The Library Director shall find total of all budgeted funds for the purchase of library*materials less
the amount required to continue periodical subscriptions*. ' p

33 l/i per cent of the total shall be allocated to the library staff for general library purchases.

-

Thé‘remaining‘hb 2/3 per cent shall be allocated to the departments on the (following basis:

a. Each department shall submit to the Library Director.a statement on the amount of money that the
department will need for ljbrary materials for the year including a juﬁtificatioﬁ based on the
library acquisition po¥icy for the department. Justifications shall consist of statements relating
to the bibliographies that were used, the library holdings, the number of new titles being publish-
ed, the cost of requested items, théwuse of thé materials that is expected. The library staff will
assist the faculty in the preparation of these jusfifications. _Justifications shall be related to"
authorized courses\and groups of courses. Requests shall Be *groupgd in the following priorities:

(1) Materials’ for new courses authorized for the.approaching academic year. These shall consist -
primarily of standard works, monographs reflecting the best recent work in the field, origi-
nal documents, and important periodicals. ’ : .

(2) Materials for courses demonstrably weak in supporting materials. -
(3) Long range programs, including levelopment of research strength in specific areas, which have
-, been endorsed by the Bducationaf Policies Committee ahd approved by the President.

(4) Other purchases. \

LI} +

3.

. . .
(1) ¢#Books . o . No. of Volumes Estimated Cost )
(2} Subscriptions - . C S _List'of New Titles Estimated Cost !
(3) Back Fites of Periodicals List of Titles § Years Estimated Cos
(4) Others - » Qéscripgioh - Estimated Cost
’ T : T . . . '
b. The Library Director shall prepare a list of récurring expenditure Ptems by department with the
following information: : : L
(1) Book Fund Estimated Cost N ‘ ‘
(2) Non-book 1tch§ . Estimated Cost } ‘

. y ”". « »
c. The Library Director shall .add ;hg‘qgﬁ:rtmentul statements to the total of the amounts needed for
recurring expenditures, except for ®4ntinuing periodical subscriptions. f.

i [

d. If the grand total is below the total amount to be allocated, the remainder shall be reserved for
expenditures by departments. Justification should be given for purchases from this remaining
amount . .

e. If the grand total exceeds the amount to be allocated, the Library . Director will review the dhpurt-

. mental statements and recurring expenscs in meetings with the department members in efforts to
reduce the amount needed.

a

f. The final allocation shall bo'hpprovog'by the Instructional Services Committce.

*The amount requireds to continue periodical subscriptions shall be set aside and not allocated. New peri-
odical requests shall pe charged to the department allocations for the first threc years, after which time
the subscription will be maintained by this general periodical fund. .

EE
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ALLOCATION OF FUNDS FOR. PURCHASING LIBRARY BOOKS 1975-76 . /

The allocation for 1975-76 can be obtained from the library ¢oordinator or the chairman of each department.

. .

Deadlines. In order to insure that all of the budget is spent by the en® of the fiscal year the following

deadlines for discipline requests are established. . -~
Januaryfgf 1976 - 50 percént oF.the allocated funds must bg‘vnnn by each discipline.
April 9, 1976 - 100 pcrcentalﬁ”the allocated funds must'be spent by each discipline.

Reports will be issued peripdically.to the Department Library Coordinator. No peréonal'accounting will
appear on the report as the Library does not keep such records. Check with theg Debartment Library Coordin-
ator or the Department Secrétary for that information. - , . .
. . -~ - -
After the deadlines, unexpended atlocated funds:will'rfvent to thg General Fund to be spent for general

Fibrary !purchases.. ’

BOOK ORDER REQUESTS, o . ‘ .
General Instructions L - . > P )
« ‘ ‘ . . . " . ' . . . K4

1. Obtain forms in tfie library. s : " - : ' _

2. Fill in and sign the forms. Have department secretary type -them, if praecticable: =~ -

3.7 Check requests against the card catalog, by author. We may already have, the book.

4. . Submit requegsts to the Department Library Coordinator,of to the ‘Biblidgrapher (Santos).
Completing the Form ' ) o Y . .

. 1. Show on forms the following items,’if known:

Author (last name first) , ' .
Title . « ‘ ' ,‘
Publisher 2 . . ‘ : 7
Date of publication e : :
S.el"i.cs : ’ 1
Price . .
Edition (i.c., 2nd revised, cloth bound, etc.) ~ o N
Number of volumes (if a sct) - ) o ) '
Number of copies Bhat you wish to order. If more than one copy is ordered, write justifica-
tion on back of card. . - ’
. J. Name of person requesting. - : .
ky Source of information on title (may be put op back). If this order is from a blurb or a
dealer's catalog, send it along with the card. ’ :
1. Priority of the item. Circle "one" if needed to support classes being taught this year.
Civcle “two' if the item would be uscful but not essential. Circle "three" if the item will
be neededweventually (long range planning). . - ’ ‘

L

SEE SAMPLL BELOW . v

P

- T om0 G0/

W~ > 0O NOT WRITE“IN THIS SPACE
. W |
| : :
. ' aUmiore Myrdal, Gunnar . ‘
.. BLuRB (Last nams first) . N
,  BIP :
TITLE |
, bBIP " Rich lands and poor . .
| " . -
‘ . , e PUBLISHER: | " Publication '
aR ! Year: ' .
PC, Editions’ 2d Mo. of Vols, - - 1958
) CB1 . . PP : 4 '
MANS Series: American Civilization No. 7. & ' » b
' . " .
Lc - f «
J ' SER.R rea. BY1_gt” Coysesasne /5"?6 pricz_3.00 :
. ¢ LT ' 4 . ,
! cc PRIORITY - 1
e .« ' (Circle one number) ) '
, I u I , 01 Crey.72) - !
R R N et

1

DO NOT WRITE IN THIS SPACE

. 117 K16




»

Standing Orders. If the book is part of a set or serie$, indicate on the card if yéu wish us tokp}ace a

standing order for future volumes and/or an” order for back volumes, * : .

kY : . ¢ ' K )

Rush Orders. .Books will be ''rush" ordered and processed only in unustal circumstances-. Therpfbfe' it is -
- . N . vt .

udviiablg te ‘request a book well in.advance of the anticipated need for it. wo e

a0 "

Qut-of-Print Orders. Because of the demand for books listed in sales catalogs, the library.makgﬁ B special
¢ffort to order such books promptly, and it is recommended that faculty members bring or send sych catalogs -
t.. the library along with a bo uest card for each item desired. ’ P )

s
»
. . N,

. . N ] 1 v .
inable for some other reason, the faculty mémber is notifigd. .At his

If the book is out of print or umob
the title in ;2p out-of-print market! Since/this is a Fostly
n

request, the library will try to' obtay

. " S s

“jrocedure, it should be used only when the book.is ess€ntial for the library's{@ollettioq. Safg prices’ .
Much are substantially more than the origihal phrchase price are always refer;ed ta ghe faculty member
befoYe «)rslcrina, e < . é\"/ ST

0o . . _ O . “
PLRIODICAL ORDER RECTIFSTS V‘ \ T e e e l P
. R . GO D K
. ‘ " | .
L. Requests fur new periodicals must receive the approval of the diseipline béfore submission to iig’
Library, . ’ - . Y . 8 )
- . . v [ - . . - Lo ' . I
2. Reyuests should show titie, address, and price, also priority. Theylibrary Has sevé}al~guides to peri-
odicals, esuch as Ulrich's Reriodical Directory, which contain bibliographical information for most. )
’ periodicals. ; . ; . . o -
3. "Submit requests to the Bihfidﬁrupher.(sahtos) T -
. . ‘ ' _ . ;
1. The requests will be reviewed in terms of: . . ) g Sty
4t - The budget i:h ' ’ L - . “ )
b. The library's acqMisition policy v o ' ¢ ’ i
¢. Inclusion of the.pdriodicul in standard indexes in the library _ ’
. d. Probable use by studwgts wnd/or faculty | . . . ) .
e. ‘Holdings of local librN\ies ' . .
9. Suggestiofs for dropping a su scription must be approved by the appropriate discipline before submis-
ston to the library. The suggestions will be reviewed with all interested parties befpre deciding
to drop a subscription. ) R . t !
"LIBRARY PUBLICATIONS : » ) : -

* .
Additional information about the library and its services may be obtained from the followinhg library
" publications: ’ i

.
»

Library Statistics (annual; tssued in Jhly) A statistical statement with analysi$ by form of likrary
materials, including activities of*the year. - ’

Alphabetical list of pcriodicals, newspapers, tndexes and abstracts (annual; issued in September) A general

Summary of library holdings of these maii:i:;jyrincluding available indexing. '
Subject list of periodicals, newspapersM—imdtkes artd abstracts (annuul(/issued in September) “Rrranged by

subjects, this serves as an index to the Alphabetical List. . .

s

“(continuation of "Reserve Library" fram p. Ke): D J .
Loan Periods. Loan periods' may bhe changed at the'djscretion of the instructor or. a librarian to meet the
needs of the students. Reserve materials fall into the following categories: 1) \Class-meeting-to-class-
meeting loan period provides that materials may be checked out any hour during the Yay and returned before
the next class session; 2) - One week; 3) Restricted reserve: materials may be used in the library for

two hours during the day, may circulate overnight at 4 p.m. or 8 p.m. and are due at 9 a.m. the following

week day; 4) Library use only.

Placing Matcrials on Reserve. T8 place materials on reserve: 1) obtain Reserve 805k§form from library;
2) fill in appropriate information on the form; 3) submit form to library at, least ‘24 hours BEFOR?)making
the assignment to the students. )

’

Taking Materials off Reserve. When. instructors wish to take mdterials off reserve pfiof to the date sched-
uled on the Reserve Book form, they must notify the library so thgt the library regords may be cleared.
This applies even ‘w/hcn the instructor's personal i)[ie@nre concerned. v

e e e

Aruntoxt provided by Eic:
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: i OPERATING POLICIES ) r r
+ . % ;' . a
/ :%STANISLAUé STATE COLLEGE FOUNDATION . ¢ '
. / z% . s
1. Purpose * 3 .
. v Y :
C Ay IIDVIO - T L S . Co - »- : Vs
To’prov14£ as an operatiflg .é the basic policies of the Foundation in conformance with regulations
R0 T, of the Trustees, Californial§fAte University and Colleges;-Title V, California Administrative Code;
L) and the Trustegs of Stanisla }ate College Foundation. ' '
A T . T, : 315 * : . B
%,'A ¥ II. Policies * ' e - _ '
. i A. The purpose and.organizd ?"of this Foundatilon may be found in the Articles of Incorpor&tibn.
. - . -and Bylaws.,'Essentiallyﬁ'; Foundation is established to assist and supervise the operation
* of those College programsgipmder its ju;isdictiog, _Auxiliary operations such as the bookstore,
) food 'service, and fiscal aétiVities of the assoMated .students are closely regulated by specific
' policies of the ‘CSUC Trustees. The basic Tesponsibility for carrying out the System Trustee
. - Regulations in these areas ”qve%ted in the College and these matters largely become matters -
) of report to the SSC Foundatipn Board. The principal managerial responsibility of the SSC
Foundation Board is the pol#&y control and supervision of funds derived from gifts, grants,
Y roject overhead and inter;ﬁ-;which may be used for discretionaty purposes. .
. g c .
B. écal i r Ct
- _ v \
1. The Foundation shal}- erated to assure fiscal integrity and viability.
2. Accounting will éonfo'(-}o the uniform system prescribed by the Chhncellor'sioffice;
" '
7 . 3. The Foundation shallj;é/audited anhually by a CPA firm-selected by the Foundation Trustees.
Audit may also be mawy'at any time by Department of Finance or auditofé under the direction.
' of CSUC Trustees. o . ' \
- "l’ . - ‘
) 4. An audited statementl:9f operations and financial ¢ondition shall be published:annually. -
‘,‘ "This publication shaﬁ‘l take place within 30 days.after commencement of the fall term.
By Other reports required are: A : ‘ ot .-
. ft . . Py
“ ] - 3 ) :
* a. Annual Report of/ Gifts, Donations, and Bequests (April)
v o b. Annual Chancellog's Fiscal Report (September) ; ”
© ¢.” Annual Chatitablig Trust Report (November)- - ‘
- . }: ) : . o
' 3. Funds may be solicited and accepted from the general public or other agencies for specified
‘purposes or for theigeneral fund, assuming, of course, that appropriate System and College
regulations are not;Violatqd. Expenditures from general)funds must be made in conformance »
with policies and aqpropriate approvals established by tAp Foundation Trustees. .
" ' oo . o \ ‘ ‘
. 6. Expenditures from general funds not ‘exceeding $2,000 in té;al»may be authorized by the
, . « "  President of the C6ljege or Executive Committee with an.appropriate report to the Trustees
) at their next meetinfg. Such expenditures will be in conformance with all existing College
: and Poundation Polig@és and will typically be for such uses as:
v ai  Public Relatigng ' : )
b. Emergency Grantg or Loans to Students .
c. Academic Proﬂtam Needs for which funds are not otherwise available,
d. Travel needs’'nat provided by the State. .
' C. Grant Administration 2; : -
1. Funds developed frém grants, specidl projects and.htademic courses may be accepted by the
Treasurer of the Poundation after approval by the otheér appropriate administrative offi-
cials 6f the College. ’ ’ .
\N . 2.7 Administrative or overhead charges for grants and sponsored projects will be in accordance
\ - with the terms of the grant. Every effort will be made to recover full tosts as determined
: by the audited overhead rate established by Federal authorities; exceptions to full overhepd
. rates require approval by the President of the College or the Foundation Treasurer as a
A . ! . .
120 . L .
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b. Travel

., obligations by Foundation emplo

/’ . T ) ) s 4 co*
nqrmal rout?ne. The Trustees should understand .that most granting agencies will not pay full
overhead rate and, in fact, frequently request an institutional contribution as a méans of '
assuring that the purpdse of the grant is in conformance with the objectives and program‘dir-
ections of the College. . . - * :
< o :

.
* .

Overhead chargds may be assessed on locally funded projects, normally at a ‘rate not less than
the audifed ratle for the Foundation. 5 ‘ : |
. ' -
Employees paid from grant or project funds shall be compensated in accordance with cufrent
CSUC practices and procedures. . Pérsonnel ciassifications and salaries shall conform with .
those established for regular Coddege employees. e . ’

The f}easurer of the Founda¢ion shall be responsible for e fiscal accounting of all érants“

or funded projects administered through the Foundatfon in accordance with College policy and

the approved contractual and operating constraints.
- . . .

®
a
.

.
-

Reimbursement for travel expense $hall be in accordance with the rates and other provisions
established by the State Board of.Control for State employees. Where the terms of the grant
or project specify a rate of reimbursement less.thar that allowed by the State,” the lesser
rate shall apply. " ’ ', o
! ’ ~ c . /
Travel paid from grant or project funds’requires the regular authoriza®ions of the College
including both policy and fiscal approvals. Use of Foundation vehicles is subject to the
same safety regulations as those for State vehicles and.is restricted to such usage ‘as , .
approved by he College. Typically, this will involve the executjon of grant and. contract
yees and. other official busine$€:’$proved-by the President

of the'College. . - .
LoTe ‘,
Claims for rcimhursem;kt involving two or more projects shall contain a statement to the
effect that dupljcate paymentgis not bei)g requested or has _not been received from other
projects. ﬁrope*fdistrﬂbution shall be made of travedl expenses involving two or more pro- .
jects. - .. n 7. ‘ b -
N ’ ’ )

Il

E. Capital Oht{ay Programs : ‘ . . _ _ {

I,

-

R

College Foundation.

Capital outlay contract manégement is the gehefal responsibility of the CSCS administration.
The responsibility for fiscal management is vested in the Treasurer &f the Stanislaus State

.

Architéctural plans, specifications, and a financial pl&n for all capital outlay projects
shall be submitted to the Chancel s Dffice for approval. . | .

3. The project site and logation shall be in accord with the approved campus master plan and

shall have the approval of the Board of Trustees, California State University and Colleges.
. N . - . ‘ . .

4. Design of major prpjects shall be accomplished by an architect or engineer approved by the .
E / N +

. Chancellor's Offick.

5. Projects- shall be publicly advertisqd-pnd bids requested according to the following criteria:

a. §$15,000 and above.- State-wide advertising ' / L
b. $5,800 - $15,000 - local advertising - ) \ : %
c. Under $5,000 - informal bids ' :

4

Contracts shall be awarded to the lowest responsiblg bidder. y

Contractors must be licensed and mgst provide insyrance and bond.

’

8. Review' of contracts by a loéal;attorpey will be at the discretion of the P;&ndation Trustees.

Q‘h
6.
7.
9.
10.
11.
Q

Aruitoxt provided by Eic:

] . . .
No contracts shall be entered into which require advance payment far personal services.

Contracts for management services of bookstore operations and food service pperatibns shall
be submitted to the Chancellor's Office for approval. : '
Contracts shall include a save harmless clause which encompasses the Trustees, California
State Colleges; tho State of California; the Trustees, Stanislaus State College Foundation;
and their officers and cmployees. . ‘ :

v -
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AAUP on Government of Colleges A4 Cal1fornla State University
"Absence Without Legve o F3 , 'and Colleges St
Academic Adviseg . .29, 11 Campus Parking @y o ‘33. .
Academrc Advising 27, 1Iv Gampus Planning
Academ1c Advising Handbook.. =~ I1* Committee 4 ClO Ml-o.
Academlc Master: Plaﬁ L 28° , Card Catalog —~ ' L Ke '
Academ1c Regulat1ons and - Cars~ T 32 ‘
.~ +Procedures . ¥ Y26 Chancel lor N . 2,18, 19
" -Academic Sendte of the Callf- - Change of Major + = "« 29
" ‘ornia State University and - Change of Program Requests 29
.Colleges _ " Bl " Change of Reg1strat10n : 29
-Accident Reporting . .9, 22 Cheating R - 28
Acquisition Policy = . . K8 Class Attendance : o 28
Adding-a Course ' - 27- Class Lists: o - 27 -
Administration of Cont1nU1ng ' Class Schedule o 7, 27
. Education Program, e J2 Class Size - Extensipn 11,‘J3
Admission Exteptions 29 Classroom Assignment- ~ - . = '22
~Admission - Hardship *b 29 _Clerk of the Faculty 4, c3, c4, “MI .
Adniission tO'flasses . . 27 - Collgction of Money, . 22
- Admissions ’ . 8,29 College Advisory Board PN
Advanceq Pl&@ement b .29 Collgge Fac111t1es 9, 33»¢34
Advisement "Clearance 29, 12% | College Master, Planning - 237
Advising: S PR College: Relations : 8
Academic . - * 27, 11. Commencement : 22 s
Guidelines I3 * Committee Composition c8, MI'.
Advisory Board ’ .5 Committee Meetings - C8
" Allocatign of Library Funds K9 Comnittees 4,-C5, C7; Ml
vAlteratlon of Q}assrooms 32 Communication’ . . s 2,
'Alteration of Offices _ 32 Cammunist Organizations E2
~Appointment *° - - g 11 Compensation - Regular 12
, Attendance: - ‘Compensation - Exteéf¥tion . 11, J2
Facul ty 21 © ¢ Summer: Session . 11, 12
.Students . . © 26, 28 * Computer Center ) e 300
Attendance Records To22 Constitution of the .
Audio Visual Center 31 General Faculty . Cl
Audio Visual Equipment’ . , : ’ Cont1nu1ng Education :
» Services : . 31 Council of Academic Deans | © 5
Audio Visual Loan Procedures 31 Council of State University.
Audio Visual Materials ‘ - 31 - and College Pres1dents 2
" Audio Visual Services 31 Counseling: :
Audit Enrollments ©J2 - Academic ' 27, 11
Automatic Data Processing 30 "Personal 9
Course Letters and Nuﬁbers N «
Bibliography Preparation KS w1th CoursesTitles--Extension J3
Board of Trustees - 2 Course Syllabus and Teac%‘ . .
Book Order Requests 30,K10 Materials--Extensién s, J3
Borrowing Privileges 130, K3 ‘Credit--Extension . o J3.
Budgeb-- Library ; K8 » Credit by Examination - ‘o 28 -
Business Manager 5, 6, 8, 22 Curriculum Development,’ S 23
Business Offig@ 25, 31 Department ~°° v 23
Bylaws of;the Fa$ulty Cc7 Educational Policies ,
: 25, Ml
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Currlculum Development (cont )

Faculty Senate AR 23
Initiation i3
President . - =23
'School Déan . - 23
Vice Presigdent for: :
Academiciszains - -+ 23

Dean for- Administra-
tion S, 6 9, MI

.-_Death Behefits /’ 14

Delegation of Authority.
and Respon51b111ty A2, C2-

Demotion , - ¥2, F3
_Department Chairman 5,7, 21- -
: . ‘ 23, 29
‘ Dut1es ’ 7
Departmental Requirement N
* Petitions 29 ‘
..Departméntal RPT Committee: D2
" Departments o . 6
Difference in Pay Leave ~ 16
Disciplinary Action .  El6, 3
Dishonesty . F2 .
Dismissal . F2, FA
Dismissal of Classes +  Hl
- Disqualification e 29
Dropping a Course . 27
Drug Addiction F2r
Drunkefiess - - F2
Duplicate Copies - Library K&
. : L . &
" EOP B 6
© Education Library, Stanis-
laus County, Dept. of K8-
+ Educational Policies N
Committee - . .4, 9, M
Educational Policies S .
and Procedures C2
Eligibility Requirements
- for RPT . D2, D3
Emergencies .9
‘Health Services 9, 22
Student . ‘9
Employment T lfl
- Extension ' . 11
of Close Relatives 13
~¢Outside g < 12
Part-time _ 11
Summer ' 11
Equipment. . 32
Ethnic Studies - - .7 6
" Excess Units ’ 29

'Executive Dean 5, 6, 8, 23°

7

Extensionfr . - u8
Load .

sSglary . 12, 26,

- Staff : _ 26,

Standards of Instruction
Extension Courses ’
Extension Instructor's

Handbook —
Extracurricular Service .

L4

— - Funds, AllocatLon of L1brary

J1

J2.-

J4

Ml- .

Obligatipn . 21
Facilities L e 36
Facility Planning Ma1ntenante fob;

- Facility -Reservation .9, 22
Faculty Affairs Com. " 4, C8, M1
_ Faculty.Awards Cém. . -4, C9, Ml
Faculty Bylaws d@?
Faculty Digpissal ~ F2
Administrative Code F3
Education Code -F2
Faculty Grievances . El, F3
Faculty Interest File =~ « . K5
Faculty Meetings 4, C5, D7
:Faculty Obligation to ' . -
Meet Classes H1
Fatulty Publication Collection K4
. Faculty Senate 4, 23,C4, M1
" Faculty Senate Agenda Com. c4
" Faculty. Senate Meetings 4, C7
‘Faculty Senate Membership C3, Ml
Ogganization C4
. Powers - . ’ - C4
Elected Voting Members C4, Ml
- '~ Officers C4,
' Faculty Senate Pr0x1es Cs
Faculty Senate Rules »"'CS
_ Faculty -Staffing Workload !
= " Chart G2
' Faculty Women's Club 21
‘ Failure to Perforf Duties F2- .
- Fam11y Death Leave 15
' Felony . - ‘ F2
Field: Trips ' 22, J4
Film Rental K|
Filhs . ’ _ 31
Films. and Fiimstrips -+ 31, K5
Final Examinations _ : 27
Financial Aids 9
Fines- - Library. . K5, K6
Fingerprinting 11
Foundation '~ 6, L1, M1
Fraud

~
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- General Education Exceptions 29
General Faculty .4, 062

- General Faculty Com. 4, C5/4 MI

General ?aculty'Off1cers 435 M1
Duties C3
. Term of Off1ce . C3
Election . C3
Governance of' the College . 2
Government Ddtuments K4
Grades: _ o
‘Change 29
. Credit/No Cred1t - 27
- Improvement - 28
Incomplete : - 28
*.  Reporting’ o,ot,21, 27
Standards, 27.
Grading - Extension 3 . J4
Grade Reports 21, .27
Graduation Requirements - 29
Grievance Procedures : El
3 - Faculty. El, F3
- "Student c22
Gu1delai'§ for Adv1s1ng . I3 '
Handbook ?or Academic Advisers 11
Health Insurance Plans. 14
Health Serv1ces _ 9
"High School Students - L1brary K6
History of the College 3
Hours, \Schedule - L1brary <30, K3
" Immoral Conduct ': F@
- ¥
Incompetency - ' F2
Individual Study 28, 29
In-State Travel - 2 32
... “Institutional Studies "8
Instructional Services . -
_ _ Committee - - . 4,,10, M1
* ° Interlibrary Loan t 30, K7
Interview Techniques and -~
Procedures 14
. ~ s
' Keys ] — ® 33
“Late Payment ~ Exténsion JS
Law Library, Stan1slaus Co. K7
Leaves: » . '
D1fference in Pay 16
‘.. qFamily Death ) 15
; Maternity 15
T Military 15
» Research or Creative
- Activity 19

- General Faculty Meetings 4, C3, C7
- General Faculty Membership- C3, ‘Ml

_Personnel Policies an
"Prgcedures - cz2 .

Leaves '(cont.): -
Sabbatical Lo 16
Sick ' ' 14
~Without Pay g 14

'Leave of Absence - Student 29
" Librarians,. Facufty Status 8
Library.Collect1on ' © 30, K4

Library Director

Library (General) 30, K37™
ibrary Hoyrs . "o 30, K3
L é;irary Instructlon- . KS
* Library Manual for Faculty.
S Members . K1
~'Library Privileges - Extension JS
" Library Publications : . K11

Eibrarvataff L;\ K3

Loss of Keys

Lost and Found 22
Loyalty Oath 11
Mail S ' . 33
Maternity Leave - - 15
‘Mental Unfitness N F2
Microform Purchase Policy: K8
Microform Readers |, : _ KS
Mileage > Extension ' J6
Military Leave e 15
Misdemeanor. v o + F2
- S ~
WNarcotics ' 4 . , F2~
Nepotism M 13
Non- Teach1ng Obl1gat10ns , 21
. Oath of Aileg1ance 11
-ObJect1ves of the College .1 3.
Okligation to Meet Classes H2 . .
. Office - Copies - Library - ‘K8
.0ffice Hours - 21
Office of Academic Advising I2
Offices 32
‘Organization of the College 4
Organizational Chart - 6
Out-of-Print Orders ‘e K11
Out-of-State Travel = - 32
Outside Speaker Policty . 33
/ .
Parking : 33
Pay Periods l/ 12
"Periodical Order Request 30,K11
‘Perigdicals, Newspapers, Indexes
and Abstracts, list of K11
Pergggicals, Routing - K6
Persennel Policies ’ 11

-

5, 8, K3 .

33
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Physical Unfitness ' ' F2 - Rules and Regulations = o : '
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- Plagiarism’ : 28" Rules .and Regulations | '
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. Commission ., 2 _  Faculty - Library o . K6 : :
President . - 2, 5, .65 23, 25 Rush Orders - Library ® K11 e
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' .. College Catalog 26 Senate Committees . : C8 _ ‘
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Purposes of Extension Program J2 - Sick Leave - 14
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General Faculty R Cs - Special Collections’ K4
_ ' : . Special Events Com. 4, C9, M1
Rare Books. . : ~ K4 Special Events Policy : 33
Reassigament . F2 '~ Special Leave for Researth .
Recruiting, Student 10 .. or Creative Act1V1ty - 19 |
Recruitment andy Employment of Sponsored Projects« 25
Academic Personnel 11 Staffing Chart, Faculty G2
Refusal to Perform Duties K2 - Standards for Credlu -Extension J3
Registrar . 8, 26 Standing Orders = : K11
Registration 26 Stanislaus , County Dept.- oF -
Registration of Extension E : o Education Library \\\,K8 :
\ Students - _ J5 ~Stanislaus County Law Library K7
*  Réimbursement for Travel 32 Stanislaus County Med1ca1
Reépair Services . 32 " *  Library - K8
Reproduction Services J6 State-Owned Vehicles : 32
Research ‘ 23,.D2 StateW1de Academic Senate
Reserve Library 30, K6 ' ReppeSentatlves C3, M1
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